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OFFICE OF THE PRESIDENT (334) 8722533
1501 Lapsley St. (334) 8727746 Fax
Selma, AL 36701 selmauniversity.edu

Greetings from the President

| am very pleased that you are interested in attending Selma University. Selma
University was started to train ministers for the pulpit and teachers for the classroom a
few years after slavery had ended. It is the intent of Selma University to continue to
serve underprivileged students, who may not be able to succeed in other institutions, as
well as college-ready students. The school is accredited by the Commission on
Accreditation of t he Association for Biblical Higher Education which is headquartered in
Orlando, Florida.

This is a good time to be coming to Selma University. It is a new beginning!

Sincerely,

E ddie J. Hill

Eddie J. Hill
President

“ T HFre Aassociaticormm For
Biblical Higher Edwucatiomn
_.!'ﬂ'!u[_%[ [ 1:_: Aoarapreciryg arnd SAsswerireg Crepalisy Hiblical FHigher Hdawoardorm

An Equal Opportunity Employer



Academic Calendar
Spring Semester 2018

DATE DAY ACTIVITIES
January 6 & 7 Saturday & Sunday On-campus freshan arrives
January 8 Monday New student orientation8:30 A.M.
January 8 Monday University offices open 10:00 A.M.
Faculty & Staff Conference
January 9 Tuesday New student testing
January 9 Tuesday Returning studenéhousing chechn
January 103 Wednesday Saturday Registration
January 13 Saturday Saturday classes begin
January 15 Monday Dr. Martin Luther King, Jr. Holiday (school closed)
January 16 Tuesday Weekday classes begin
January 16 Tuesday Extensions and evening studerdgistration
January 180 Tuesdayi Saturday Lateregistration begins
January 17 Wednesday Alabama State Baptist Board Meeting
January 18 Thursday Dr. Martin Luther King, Jr. program
January 20 Saturday Last day of registration
January 20 Saturday Last day to ADD or DROP courses
January 23 Tuesday Last day to validate students schedules
January 24 Wednesday OpeningConvocation- 11:00 A.M.
January 30 Tuesday Last day to reinstate invalid schedules
TBD TBD ABHE Annual Meeting
TBD Wednesday & Thursday | R. T. Pollard Retreat
March 9 Friday Last day to remove an i
March 9 Friday Last day for prospective graduates to file for a degt
March 1217 Mondayi Saturday Mid - semester evaluations
March 1924 Mondayi Saturday Spring Break
March 26 Monday Classes resume3:00 A.M.
March27 Tuesday Mid-semester grades due by 4:00 P.M.
March 2729 Tuesday, Wed. & Thurs. | Undergraduate students comprehensive examinati
March 30 Friday Last day to withdraw from a course

March 30April 2

Fridayi Monday

Easter Break

April 3 Tuesday Classes resume8:00 A.M.

April 16 Monday Annual Trustee Board Meeting

April 17 Tuesday Founders Day Convocation

April 23 Monday Pre-Registration for fall 2018 begins

April 23- May 4 Mondayi Friday Final examination for graduate students

April 24 Tuesday Masterébés students compr
April 26 Thursday Honors and Awards Day

April 27 Friday Last day to withdraw from school

May 510 Saturday’ Thursday Final examination for undergraduate students
May 7 Monday Grades due for graduate students

May 11 Friday Semester ends

May 11 Friday Dormitory closed

May 11 Friday Commencement- 1:00 P.M.

May 14 Monday Faculty/Staff Exit Conference

May 15 Tuesday Faculty grades due by 4:00 P.M.




Academic Calendar
Summer Session 2018

DATE DAY ACTIVITIES

May 1418 Mondayi Friday Course registration period

May 21 Monday Classes begin

May 21 Mondayi Wednesday | Late registration begins

May 23 Wednesday Last day of registration

May 23 Wednesday Last day to ADD or DROP courses
May 28 Monday Memorial Day (school closed)

May 29 Tuesday Classes resume8:00 A.M.

May 29 Tuesday Last day to validate course schedules
June 5 Tuesday Last day toreinstate course schedules
June 15 Friday Last day to withdraw from eourseor school
June 2528 Mondayi Thursday Final Examinations

June 28 Thursday Faculty grades due

June 29 Friday Semester Ends

June 2910:00 Av) | Friday Commencement




Academic Calendar
Fall Semester 2018

DATE DAY ACTIVITIES

Augustl- 3 Wednesdayi Friday Faculty and Staff Workshop

August 4 Saturday On-campus freshman arrives

August 6 Monday New students orientation

August 7 Tuesday Freshman testing

August 7 Tuesday Returning student®housing checkin

August 811 Wednesday Saturday Student registration

August 11 Saturday Saturday classes begin

August 13 Monday Weekday classes begin

August 13 Monday Lateregistration begins

August 14 Tuesday Remaining extensions and evening students
registration

August 18 Saturday Last day of registration

August 18 Saturday Last day to ADD or DROP courses

August 21 Tuesday Last day to validate students schedules

August 27 Monday Graduation applications due

August 28 Tuesday Last day to reinstate students schedules

August 29 Wednesday Opening Convocationi 11:00 A.M.

September 3 Monday Labor Day (school closed)

Septembr 4 Tuesday Classes resume8:00 A.M.

September 24 Monday Last day to remove an

October 813 Mondayi Saturday Mid-semester evaluations

October 16 Tuesday Mid-semester grades due by 4:00 P.M.

October 1618 Tuesdayi Thursday Dr. Nathan M. Carter Preaching Series

October 19 Friday Last day to withdraw from a course

November 5 Monday Pre-registration for spring 2019 begins

November 12 Monday Veterans Day (school closed)

November 1216 | Monday- Friday Alabama State MissionaBaptist Convention

November 13 Tuesday Classes resume8:00 A.M.

November 2124

Wednesday Saturday

Thanksgiving Holiday (school closed)

November 26

Monday

Classes resunie8:00 A.M.

November 26 Monday Last day to withdraw from school
December 145 Mondayi Saturday Final Examinations

December 17 Monday Faculty grades due by 12:00 P.M.
December 18 Tuesday Semester ends




Academic Calendar
Spring Semester 2019

DATE DAY ACTIVITIES
January 5 & 6 Saturday & Sunday On-campus freshman arrives
January 7 Monday New studentOrientation- 8:30 A.M.
January 78 MondayTuesday University offices open at 10:00 A.NMonday)
Faculty and Staff Conference
January 8 Tuesday New student testing
January 10 Tuesday Returning studené$housing checkn
January 912 Wednesday Saturday | Registration
January 12 Saturday Saturday classes begin
January 14 Monday Weekday classes begin
January 1419 Mondayi Saturday Late registration begins
January 15 Tuesday Remaining extensions and evening registration
January 16 Wednesday Alabama State Baptist Board Meeting
January 19 Saturday Last day of registration
January 19 Saturday Last day toADD or DROP courses
January 21 Monday Dr. Martin Luther King, Jr. Holiday (school closed)
January 22 Tuesday "Classes resume 8:00 A.M.
January 22 Tuesday Last day to validate students schedules
January 23 Wednesday Opening Convocation- 11:00 A.M.
January 24 Thursday Dr. Martin Luther King, Jr. program
January 28 Monday Last day for prospective graduates to file for a degree
January 29 Tuesday Last day to reinstate students schedules
TBD TBD ABHE Annual Meeting
TBD Wednesday Thursday | R. T. Pollard Retreat
March 4 Monday Last day to remove an Al
March 1116 MondaySaturday Mid -semester evaluations
March 19 Tuesday Mid-semester grades due by 4:00 P.M.
March 1923 Tuesdayi Saturday Undergraduate students comprehensive examinations
March 22 Friday Last day to withdraw from a course
March 2530 Mondayi Saturday Spring Break
April 1 Monday Classes resume 8:00 A.M.
April 15 Monday Annual Trustee Board Meeting
April 19-22 Fridayi Monday Easter Break
April 23 Tuesday Classes resume8:00 A.M.
April 23 Tuesday Founders DayConvocation
April 23 Tuesday Masterds students compr e
April 23 Tuesday Pre-registration for fall 2019 begins
April 25 Thursday Honors and Awards Day
April 26 Friday Last day to withdraw from school
April 297 May 4 | Mondayi Saturday Final examination for graduate students
May 4-9 Saturdayi Thursday Final examination for undergraduate students
May 6 Monday Grades duedr graduate students
May 10 Friday Semester ends
May 10 Friday Dormitory Closed
May 10 Friday Commencement 1:00 P.M.
May 14 Tuesday Faculty grades due by 4:00 P.M.




Academic Calendar
Summer Session 2019

DATE DAY ACTIVITIES

May 1317 Mondayi Friday Course registration period

May 20 Monday Classes begin

May 2022 Mondayi Wednesday | Late registration begins

May 22 Wednesday Last day of registration

May 22 Wednesday Last day to ADD or DROP courses
May 27 Monday Memorial Day (school closed)

May 28 Tuesday Classes resume8:00 A.M.

May 28 Tuesday Last day tovalidate course schedules
June 4 Tuesday Last day to reinstate course schedules
June 14 Friday Last day to withdraw from eourseor school
June 2427 Mondayi Thursday Final Examinations

June 27 Thursday Faculty grades due

June 28 Friday Semester Ends

June 2810:00 AM) | Friday Commencement




Academic Calendar
Fall Semester 2019

DATE DAY ACTIVITIES

July 3XAug. 2 Wednesday Friday Faculty and Staff Workshop

August 24 Fridayl Sunday New studen®@housing checln

August 5 Monday New students orientation

August 6 Tuesday Freshman testing

August 7 Tuesday Returning students housing checkn

August 710 Wednesday Saturday Student registration

August 10 Saturday Saturday classes begin

August 12 Monday Weekday classes begin

August 12 Monday Late registration begins

August 13 Tuesday Remaining extensions and evening students
registration

August 17 Saturday Last day of registration

August 17 Saturday Last day toADD or DROP courses

August 20 Tuesday Last day to validate students schedules

August 26 Monday Graduation applications due

August 27 Tuesday Last day to reinstate students schedules

August 28 Wednesday Opening Convocation - 11:00 A.M.

September 2 Monday Labor Day (school closed)

September 3 Tuesday Classes resume8:00 A.M.

September 23 Monday Last day to remove an

October 712 Mondayi Saturday Mid-semester evaluations

October 15 Tuesday Mid-semester grades due by 4.00 P.M.

October 1617 Wednesday Thursday Dr. Nathan M. Carter Preaching Series

October 18 Friday Last day to withdraw from a course

November 4 Monday Pre-registration for spring 2020 begins

November 11 Monday Veterans Day (school closed)

November 12 Tuesday Classes resumie8:00 A.M.

November 1115 | Mondayi Friday Alabama State Missionary Baptist Convention

November 22 Friday Last day to withdraw from school

November 2730

Wednesday Saturday

Thanksgiving Holiday (school closed)

December 2

Monday

Classes resunie8:00 A.M.

December 94

Mondayi Saturday

Final Examinations

December 16

Monday

Faculty grades due by 12:00 P.M.

December 18

Wednesday

Semester ends




Academic Calendar
Spring Semester 2020

DATE DAY ACTIVITIES

January 4 & 5 Saturday and Sunday On-campus freshman arrives

January 6 Monday New student orientation 8:30 A.M.

January 67 MondayTuesday University offices open at 10:00 A.NMonday)
Faculty and Staff Conference

January 7 Tuesday New student testing

January 7 Tuesday Returning studenéhousing chechn

January 8.1 Wednesday Saturday Registration

January 11 Saturday Saturday classes begin

January 13 Monday Weekday classes begin

January 1318 Mondayi Saturday Late registration begins

January 14 Tuesday Remaining extensions and evening registration

January 15 Wednesday Alabama State Baptist Board Meeting

January 16 Thursday Dr. Martin Luther King, Jr. Program

January 18 Saturday Last day of registration

January 18 Saturday Last day toADD or DROP courses

January 20 Monday Dr. Martin Luther King, Jr. Holiday (school closed)

January 21 Tuesday Last day to validate students schedules

January 27 Thursday Last day for prospective graduates to file for a degt

January 28 Tuesday Last day to reinstate students schedules

January 29 Wednesday Opening Convocation- 11:00 A.M.

TBD TBD ABHE Annual Meeting

TBD Wednesday & Thursday | R. T. Pollard Retreat

February 24 Monday Last day to remove an N

March 914 Mondayi Saturday Mid -semester evaluations

March 17 Tuesday Mid-semester grades due by 4:00 P.M.

March 1721 Tuesdayi Saturday Undergraduate students comprehensive examinati

March 20 Friday Last day to withdraw from a course

March 2328 Monday- Saturday Spring Break

March 30 Monday Classes resume8:00 A.M.

April 10-13 Fridayi Monday Easter Break

April 14 Tuesday Classes resumie8:00 A.M.

April 14 Tuesday Pre-registration for the Fall 2020 begins

April 20 Monday Annual Trustee Boareeting

April 21 Tuesday Founders Day Convocation

April 21 Tuesday Masterbds students compr

April 23 Thursday Honors and Awards Day

April 24 Friday Last day to withdraw from school

May 49 Mondayi Saturday Final examination for graduate students

May 914 Saturday Thursday Final examination for undergraduate students

May 11 Monday Grades due for graduate students

May 15 Friday Semester ends

May 15 Friday Dormitory closed

May 15 Friday Commencement 1:00 P.M.

May 18 Monday Faculty grades due by 4:00 P.M.

1C



Academic Calendar
Summer Session 2020

DATE DAY ACTIVITIES

May 1820 Mondayi Wednesday | Course registration period

May 20 Wednesday Classes begin

May 21-22 Thursdayi Friday Late registration begins

May 22 Friday Last day of registration

May 22 Friday Last day toADD or DROP courses

May 25 Monday Memorial Day (school closed)

May 26 Tuesday Classes resume8:00 A.M.

May 26 Tuesday Last day to validate course schedules
June 2 Tuesday Last day toreinstate course schedules
June 12 Friday Last day to withdraw from eourseor school
June 2225 Mondayi Thursday Final Examinations

June 25 Thursday Faculty grades due

June 26 Friday Semester Ends

June 2G10:00 AM) | Friday Commencement

11




Academic Calendar
Fall Semester 2020

DATE DAY ACTIVITIES

July 29- 31 Wednesgay & Friday Faculty and Staff Workshop

August 1-2 Saturday & Sunday On campus freshman arrives

August 3 Monday New studentsrientation

August 4 Tuesday Freshman testing

August 5 Tuesday Ret ur ni n fousngchdcnnt s o

August 58 Wednesday Saturday Student registration

August 8 Saturday Saturday classes begin

August 10 Monday Weekday classes begin

August 10 Monday Late registration begins

August 11 Tuesday Remaining extensions and evening students
registration

August 15 Saturday Last day of registration

August 15 Saturday Last day toADD or DROP courses

August 18 Tuesday Last day to validatstudents schedules

August 25 Tuesday Last day to reinstate students schedules

August 26 Wednesday Opening Convocation- 11:00 A.M.

August 31 Monday Graduation applications due

September 7 Monday Labor Day (school closed)

September 8 Tuesday Classes resume8:00 A.M.

September 21 Monday Last day to remove an

October 510 Monday- Saturday Mid-semester evaluations

October 13 Tuesday Mid-semester grades due by 4.00 P.M.

October 16 Friday Last day to withdraw from a course

October 21 & 22 | Wednesday & Thursday | Dr. Nathan M. Carter Preaching Series

November 2 Monday Pre-registration for spring 2021 begins

November 913 Monday- Friday Alabama State Missionary Baptist Convention

November 11 Wednesday Veterans Day(school closed)

November 12 Thursday Classes resunie8:00 A.M.

November 20 Friday Last day to withdraw from school

November 2828 | Wednesday Saturday Thanksgiving Holiday (school closed)

November 30 Monday Classes resunie8:00 A.M.

December 712 Monday- Saturday Final Examinations

December 15 Tuesday Faculty grades due by 12:00 P.M.

December 16 Wednesday Semester ends

12




SELMA UNIVERSITY BOARD OF TRUSTEES

Darryl Caldwell
Enterprise, Alabama
Firstterm expires 2022

Johnny Mckinney
Talladega, Alabama
First term expires 2022

Melvin Owens (ExOfficio)
Opelka, Alabama
(State President, ASMBC)

Mr. Arthur Forman
Goshen, Alabama
Second term expires 2022

Clarence P. Noble
Tuskegee, Alabama
Third term expires 2021

Irms Bryant
Frisco City, Alabama
First term expires 2021

Jerry Seay
Tuscaloosa, Alabama
Second term expires 2022

Eddie J. Hill
Daleville, Alabama
(Ex-Officio)

*Chairman

Charles Delaine
Cuba,Alabama
Third term expires 2023

Alvin Moore
Birmingham, Alabama
First term expires 2022

Gwendolyn Wood
First term expires 2022

*David Frazier, Chairman
Mobile, Alabama
Third term expires 2022

Tyler Harderman
Pensacola, FL
First term expires 2022

Clifford Jones
Auburn, Alabama
Second ternexpires 2019

Alabama State Missionary Baptist Convention, Inc. Officers

Dr. Melvin Owens
President
Opelika, Alabama

Reverend Schmit Moore
Vice President at Large
Tuscaloosa, Alabama

Reverend Darryl Caldwell
2"dVice President at Large
Enterprise, Alabama
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Selma University is owned and supported by the Alabama State Missionary Baptist

Convention, Inc.
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SELMA UNIVERSITY MISSION STATEMENT

Sel ma Uni v e rista ptegyate snenmandsvenen to be servant leaders throughout
the world.The schoobffers a quality educational program with liberal arts emphasis, equipping
diverse studentspiritually, intellectually and socialiyhereby, producingraduates who lead in
the profession for which they were trained.

In an effort to fulfill its mission, Selma University is committed to achieving the following
goals:

1. Preparing scholarly and faithful lead@nsall the areas they choose to serve

2. Creating communities of academic inquiry providingthe necessary resources within
the school and beyond.

3. Creatingan environment that is both spiritual and academic, which enables students to
develop ethical character during their academic endeavor and in the future.

4. Reaching disadvantaged studevit®secircumstanceblave thwarted their efforts for
normal educational opportunities.
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HISTORY OF SELMA UNIVERSITY

Selma University was founded in 1878, with such noted men as the Reverends W. H.
McAlphine, James A. Foster and Rurrell leading the effort. The purpose was for preparation
of better leaders for the church and schoolroom. At a meeting in Mobile, Alabama in 1874, the
first trustees were elected. They were C. O. Booth, Alexander Butler, W. H. Nod|p
Holland Thonpson and H. J. Europe. The school opened four years later in 1878, in the Saint
Phillips Street Baptist Church of SelmEhe Saint Phillip Stred®aptist ChurcHater became the
First Baptist Church. The Convention voted to locate the school in Selma in 1877.

In 1881, the school was incorporated by an act of the legislature under the name of
Alabama Baptist Normahnd Theological School of Selm&®n May 14, 198, the name was
officially changed to Selma University.

TheWomerd 8apti st Convention was organized in
1889.This dormitory was nanteStone Hall in honor of Miss Susie Stone.

The Dinkins Memorial Chapel was compleiadl904.1t was named in honor of Reverend
C. S. Dinkins, one of the presidents of the schbis building was rebuilt in 1921 after having
beendestroyed by firelt was renovated in 1980.

Foster Hall was built in 1910 and named for Miss Susig-@xter, president of the
Womends Convention at the time of its constru

Cleveland Hall was built in 1948 and was named in honor of M. C. Clevelan@h&r.
building containednaterials that weréaken from the Vickers Home and the Old Arcade Hotel
in Selma.

Gibbs Dining Hall was constructed in 1953 and nduaféer Mrs. Henrietta M. Gibbs.

The StoneRobinson Library was erected in 1960 and named for Miss Susie Stone,
Secretary of t he andReverandd.s). RGoinsom, €mesidend af théaBama
State Missionary Baptist Convention.

The JemisorOwensAuditorium/Gymnasium was completed in 19@@is building was
named in honor of Reverend D. V. Jemison, who was President of the Convention, and Dr.
James H. Owens, President of the schodiatitme of its construction.

The HoodWare dormitory for men and the Jacksafilson dormitory for women were
completed in 1970The A.W. Wilson Science and Computer Hall was completed in 1979.

In 1988, the science complex was expanded with the addifian annex that houses an
auditorium, several instructional laboratories, and two computer facilities, with offices for
faculty. The computeequipped writing laboratory in Dinkins Hall, the mathematics laboratory
in the Science addition, (completed in88Y and the expanded library facility which houses a
center for audiovisual instruction and compwdted seHstudy (completed in 1990) are the
most recent improvemesbn campus.

In the late eighties, Selma University developed from a-year bachelo program in
Religion and tweyear liberal arts programo a fouryear institution.n the Fall of 2000, Selma
University begarseeking accreditation with the Association for Biblical Higher Education
February 2001, it received applicant stainsFebruary 2005, candidate stgtaad in February
2009 initial accreditationvith the Commission on Accreditation of the Association for Biblical
Higher Educationn the United States and CanatfaOctober 2013, the school went through an
evaluation fo a ten year reaffirmation of accreditation with the Commission on Accreditation of
the Association for Biblical Higher Education in the United States and Canhlaeachool was
accredited until February 2024.
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ADMISSIONS POLICY AND PROCEDURES

Admissions Director
334-872-2533, Ext. 116

Admissions Recruiter
334-872-2533, Ext. 117

ADMISSIONS STATEMENT

Sel ma Universityd6s mission is to prepare me
the world. The school offersquality educational program with liberal arts emphasis, equipping
diverse students spiritually, intellectually and socially and to produce graduates who lead in the
profession for which they were trained.

Our mission is to recruit and enroll young men and women as students at Selma University.

PROCEDURE

Application for admissions should be made on forms provided by the University. All application
materials should be received by the Office of Admissioneo mont h pri or to appl
enrollment. Selma University has an open door policy. The application procedure is as follows:

Ut Complete and return the Admissionb6s Applic
U0 SubmitREQUIRED medical information prior to start of class@®-skin test results

TB SKIN TEST

**A Tuberculosis (TB skin) test or chestpay is required of ALL students enrolling at
Selma University. If a test result is positive, the student will need to bring a written
medical clearance statement from his/her heai¢ghpeovider.

OFFICIAL TRANSCRIPT/GED TEST SCORES

Applicants are to arrange for a copy of their OFFICIAL high sdotiegetranscript or
GED test scores to be sealitectly from the issuing school/organizatimnSelma
University viathe U.S posal senice, escripsafe or an acceptable electronic means
Applicans should request transcripts for all schools atter@edients who have
received Federal Financial Assistance from a school must haveftieal transcript
from that schootlelivered to Selm University prior to erolling, even if none of the
courses are transferrable.

If the studentds college transcript has few
college |l evel courses compl eted wtchodh a ACO
transcript will be required for matriculation.

U The applicant is to submit scores from &K€T (American College Test)rpgram or the
SAT (ScholastiAptitude Test) pogram if these tests have been taken. Usually these scores
appear on your high Bool transcripif the test was taken while in high schdebr students
who do not take the ACT or SAT test or does not make at least 17 on the ACT (or
comparable SAT score), then they will be required to tak&dJthe ver si t yés pl acen
determinewhether students will be regularly admitted or conditionally admitted.

17



OFFICE OF ADMISSION CHECK LIST

Student Name; ID#

EACH STUDENT FILE SHOULD CONTAIN THE FOLLOWING:

Application
GED Test Scores or Official High School Transcripts

TB Skin Test

0O 0O O O

Placement Test Scores or ACT T8sbre (Freshmen Student)

** All transfer students MUST have ALL Official transcripts from any previously attended
colleges.

Student Admission File completD Yes O No

Admission Director: Date:
Registrar: Received Approved Returned to
Admission

(Date) (Date)
(Date)

**The Admi ssi onds DInevdyadnotted smdest tecordehavebeen t hat a
received prior to enrollment and submit a list of the same to the Registrar. The Registrar shall
sign in acknowledgement of records from the A
Registrar will have four (4)atendar weeks or twenty (20) work days to review new student

records and verify that they are complete. Incomplete records may be returned to the Office of
Admissions until they are complete. After this period, the records are the responsibility of the

Reg strarés Office.

18



OFFICE OF RECORDS AND REGISTRATION (REGISTRAR)

Registratiorusuallybegins during the week prior to the start of classes. A Schedule of Classes is
produced by the Registrar ds OstemestercaldndeaA det ai
late registration period will occur during the first week of classes.

To register for classes, students must be admitted to the university. Once students are admitted,
they must take the placement exams unless they have achieved laetfér on the ACT

English, Math or Reading or have taken a coll
or better in the course.

After taking the placement exams, studemtsdirected to their advisor based on the major they
choose on theipplication for admission.

The initial advisor will be the department chairperson who then will assign a permanent advisor
for the student.

Once the students have met with their advisor, theytheay proceetb the Office of Records
and Registration to register their classes.

After registering, students must receive clearance from the Office of Financial Aid, The Office of
Student Affairsand the Office of Fiscal Affairs to be validated for registratiostudent ID
card must be acquired to finalize the student

At the end of the registration period, the st
business office for validation. Any studemtho haveor have not validated classes by the end of
the ADD/DROP period will be removed from classes.

During the registration period, all pertinent dates will be posted throughout the campus.

APPLICANT REQUIREMENTS FOR REGISTRATION

RESIDENCY
Thereisnotadit i ncti on-smadeodf-orafieatst udent s.

UNCONDITIONAL ACCEPTANCE
Applicants who meet or exceed general requirements for admission will be granted unconditional
acceptance. Academic requirements for unconditional acceptance are:

U High Sclool GPA of 2.0 or satisfactory scores on GED exam
i Cumulative College GPA of 2.0 AND in good standing at last college attended

All students who are unconditionally accepted into the university must have in their student file:

U Completed applicatigrdatedandsigned with social security number and bidiate

U A Physical Exam signed by a Licensed Physician with the results of a Tuberculosis test
less than two years old

U Immunization Record

U Official High School Transcripghould have raised seal, signed witadyation date on
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transcript

U Official College Transcript from each college applicant lists on the application for
admission

U Proof of Health Insurance

*Students who are unconditionally accepted may register for classes.
CONDITIONAL ACCEPTANCE

Applicants whaDO NOT meet or exceed general requirements for admission mgsaheed
conditionaladmission with the following academic restrictions:

U Registration will be limited to 12 hours in the first term of attendance

U Students will beequired to meet all Satisfactory Academic Progress Requirements
(financial aid)

U Students will be required to register with the Academic Dean for tutoring services

Applicants who have met minimum academic requiremBbf§ have not completed the
admissiongrocess will be conditionally accepted.

All students who are conditionally accepted into the university must have in their file:

i Completed applicatioshould be dted, signed with social security number and birth date

U Completed essay on the backattached to application

U Official High School Transcripghould have raised seal, signed with graduation date on
transcript

U Official College Transcript from each college applicant lists on the application for
admission

**These student e Admibseors Offide until caomeletea.i n i

Students who are conditionally accepted may register for their first term of attendance.
Subsequent registrations will be held until admissions file is completed.

ONLY STUDENTS WHO ARE UNCONDITIONALLY ACCEPTED WIL L HAVE FULL
ACCESS TO THE OFFICE OF RECORDS AND REGISTRATION.

Full access includes receiving grades, transcripts, graduation services, student activities and other
services that require examination of student files.

Conditionally accepted students wik lable to receive student verifications during their first
term of attendance.

TRANSFER STUDENTS

Any applicant who has attended other colleges or universitieseansbiccessfully completed

twelve (13 hours of college level courses will be considerea@uasfer student. An applicant

must be in good standing at the previous institution(s), with a cumulative college GPA of at least
a 2.0 to be admitted unconditionally. Official transcripts from all previous institutions must be
submitted to the Universityof Credits Evaluation. Transcripts are to be submitted at least two
weeks prior to the beginning of a registration period for credit consideration for the term.
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Transfer Credit

Grades ofi @ or better which may be useudricdum hel p
requirements may be accepted from accredited colleges or universities. Transfer credits will not
be used in determining a studentodés GPA.

Academic Probation
Applicants who were under academic probation at the previously attended vollegeer
Selma University under Academic Probation.

Academic Suspension

Applicants who were under academic suspension at the previously attended college must
demonstrate continued eligibility for financial aid at previous institutiomis@plinary
sanctions AND submit to a written and oral interview with the Academic Dean. If accepted,
applicant will be admitted conditionally and under academic probation.

INTERNATIONAL STUDENTS
International Students who meet the admission requirersenferth by the University will be
considered for admission.

The admission requirements of international students must be processed sixty (60) days prior to
the date of planned registration. The require
basic requirements)

i Complete Application for Admission with proper fees.

0O Provide official copies of academic record
recommendation.

U Provide affidavit of support.

U Pay matriculation deposits and tuition deposittfew (2) semesters. No students will be
admitted with a scholastic achievement of less than the equivalent of 2.00 (C) on a 4.0
scalegrade point average of the Selma University grading system.

The Test of English as a Foreign Languag@ OEFL) examinations required of all
international students if their native language is not Engliiidents residing in the United
States who are not U.S. citizens but havkeVsa status may enroll with approval from the Vice
President of Academic Affairs and must:

U Present a current passport and informatinrthe validity of the visa.
U Have official copies of transcripts from U.S. Colleges or Universities attended showing
courses taken and grades obtained. Copies should be mailed directly to
Director of Admissions
Selma University
1501 Lapsley Street

Selma, AL. 36701
U Take the English placement test and secure recommendation for admissions from the
English Department.
Pay tuition and fees in full at the time of registration.
Not apply for provisional status.
U Write a brief autobiography.

cC: C:
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INTERNATIONAL TRANSFER STUDENTS

International students seeking to transfer to Selma University from colleges and universities in
the United States must meet the acasgeariterion and will be required to take the English
placementest prior to registration.

TRANSIENT STUDENT

This term applies to the studseinrolled in another college who desire to take coursedraaSe
University for one semestand then return to the other college for their degree. A transcript
from the other college is not required; however, Selma University reserves the right to request
academic credentials or official evidence of enroliment from the other college. The student
should present an official transcript or #ée of good standing from ¢hnstitution. When a
transient student is accepted, admission to Selma University will be only for the term indicated
on the transient form. Subsequent admission may be approved upon requaestidnt students
desire to transfer to Selma Universityey must complete an application as a regular transfer
student and submit official transcripts from all previously attended colleges.

RETURNING TO THE UNIVERSITY

The readmission application of a student with a second suspension will have to be rewewed b
the Vice President for Academic Affairs before admission is authorized. Transcripts for all other
college work completed while not enrolled at Selma University must be submitted. No credits
earned at another institution by a student on academic sugp&asioSelma University will be

used in clearing suspension or meeting GPA requirements at Selma University.

REGISTRATION

ORIENTATION

An orientation program is designed to acquaint new students with the college and is required for
all students the first semester they are enrolled. These sessions include an introduction to the
spiritualand academic objectives of the school; an outlirecaflemic programs offered;

information on school procedures and regulations; and placement testing.

FRESHMAN/ENTRANCE EXAMS

All students whanatriculate to Selma University must take the entrance placement exams. The

exams measure studgarbficiency inreading, Englishand math Students are scheduled by the
Admissions Counselor for these exams and must compleéxaines prior to meeting with their

advisor for class scheduling. Students can place out of the exams if thesubesssfully

completeccoll ege | ev el credits in Englhose bourees. Mat h e ¢
Incoming freshme may pl ace out of the exam ilf0 tolrey ha
Subset s7opbesbetft & 1930omthetagpmpri®@eCSAT subiset e

ACADEMIC ADVISEMENT

Advisement is provided in the areas of study, class schedules, effective study habits, and

personal problems. An Academic Advisor is assigned to each student to help the student plan a
course of study for each semester. Records of academic progresst amdkstpared with the

student by the advisor. The student must meet with the academic advisor prior to attempting to
register for classes. The advisor wild/l sugges
curriculum and provide the necessary approt@lshe student to continue through the

registration process.
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CLASSIFICATION

A studentds classification wil!/l be deter mi ned

University and transfer credits accepted after evaluation of official college tyaescri

/////////////////
rrrrrrrrrrrrrrrr
"""""""""

rrrrrrrrrrrrrrrrrr

COURSE LOAD
A full-time student is one who enrolisth a minimun of twelve (12) semester hours each
semester (fall andpring, and nine (9) semester hours during a summer term.

The maximuntourse load foa full-time student is eighteen (L8redit hours per semester. The
Vice President foAcademic Affairs may approve up to twerdgie (21) credit hours per
semester for returning students with a cumulative GPA of 3.0 or higher.

A student in a degree program who does not maintain a cumulative GPA of 2.0 will be allowed
to register for a maxiom of twelve (12) credit hours.

COURSE NUMBERS AND DESCRIPTIONS

Selma University uses a thrd@it numbering system. The first digit designates level of

course, such as 09®9 Academic Support Services (Compensatory) coursesta90

freshman, 20299 sophomore, 30899 junior, 400 upward senigrand 506graduateThe

second digit is reserved for the department to designate relevant classifications of courses within
the respective disciplines. The third digit is used to designate the sequenagsesd @athin the
department. The last three digits at the end of the course number represent the section number of
the course.

SECTION NUMBERS

The section numbers are the last three digits assigned to courses for the term. If there is more
than onecourse offered in a term, consecutive, sequential section numbers are assigned for the
courses. For example, if there are two biology classes offered, the class offered earlienin the da
is assigned section 1, BIO1011@Md the later class assigned sgon 2, BIO101200If only

one course is offered, it is assigned section 1. Extension classes, Alliedatheblttdependent

Study courses are assigned unique section numbers. Below is the list of section number patterns
according to site (Beginning Summa013)

Main Campus..........ccooeevvviiinneee 000
Allied Health...............cooovven. 010
Enterprise.........ccoccciviiiiinieenn. 020
Lanett.......cooeiveiiiieeeeee, 030
MobilE.....cvveiiiiee 040
Pensacola............ccceeeevivvnnnen. 050
Tuscaloosa............cceeeeeeeeeennnnee. 060
(O] 0111 [T 080
Independent Study................... 900
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COURSE ADD/DROP
A student may add/drop a course only during the official registratioctzanbe of schedule
period by:

0 Obtaining an Add/ Drop Form from the Regi st
U Securing the signature of the instructor(s) whose course is being added/dropped, and
that of the faculty advisor.
0O Bringing the Add/ Drop Frormpm daoemért Remgi st u @
schedule.
U Taking a copy of schedule to the Financial Aid #&mel Office of Fiscal Affairs for fee
adjustments if necessary.

It is the responsibility of each student to properly add/drop a course by completing the Add/Drop
Forms supplied by the Registraros Office. A c
appropriate forms are completed by the student, signed by the appropriate personnel and returned
to the Registrarodés Office.

Add/Drop requests will not be considdrafter the last day of the Add/Drop period.

AUDITING COURSES

A student may audit any course upon securing approval of the instructor and the Vice President
of Academic Affairs. Registration and payment of fees must be arranged with the Registrar and
theBusiness Office, respectively. No credit is allowed for course audited.

CANCELLATION OF REGISTRATION

The University may cancel the registration of students who fail to validate their registration by
the deadline. Students whose stgition is canceled ay apply for reinstatement but must do so
before the published deadline. Students whose registration is cancelled are not liable for
registration fees for the applicable term. Students, who on their own, decide not to attend the
University prior to the fist day of class, should take the necessary steps to assure cancellation of
their registration. Students, who cancel their registration on or after the first day of class, must do
so by withdrawing from the University. Applicable fees may incur dependinigeodate. (See
Withdrawal)

REINSTATEMENT OF CANCELLED REGISTRATION

Students whose registration has been cancelled due to failure to validate their registration may be
reinstated upon the verification of validation and approval of the Riiesident of Academic

Affairs.

CHANGES OF MAJOR CURRICULUM

Students must consult with the faculty adviso
change to another major within the same department. To change majors from one academic area

to anothe, a permit from the Vice President for Academic Affairs is required.

LATE REGISTRATION
Students will not be allowed to register after the last day of registration.

LABORATORY HOURS
In addition to courses in Natural Sciences, Selma University requataltistudentsegistering
for courses in Accounting, Mathematics and Computer Science must schedule laboratory hours.
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PRE-REQUISITES
Prerequisites for a course must be met before the course is taken unlessrdwusite is
waived by the instructaand the Chairperson of the Division.

PROFICIENCY IN COMMUNICATION

A student who is enrolled in a program leading to a baccalaureate degree must pass the English
proficiencywriting and oral communicatone st s bef ore a student can
degree. These tests are administered by the Humanities Division ahtdentaken before

making an application for graduation. The purpose of these measures is to ascertain whether
students receiving a Bachel orbés degree from S
written and oral communication.

REGISTRATION HOLDS

A student may be placed on hold based on a variety of financial and administrative reasons.
Students are notified of these holds prior to each registration period and should clear them before
being allowed to register. Please see the appropriate departmemdréodetails pertaining to

holds.

REPETITION OF A COURSE

A student may repeat a course. The grade and quality point earned for the repeated course will
replace the grade and quality points earned previously in the course. Only the repeated course
will be used in computing the quahppint average. It is recommended that the student consult
with the faculty advisor before electing to repeat a course for which a passing grade has been
received. Permission for repeating a course in which a student hagdezg@assing grade will

be given only upon a written request by the student.

A student who receives a grade of ADO or AFO
sequential course that is prequisite for an advanced could&ST repeat the @urse and obtain
the grade of at | east a nCo.

THE UNIT OF CREDIT

The unit of credit at Selma University is a semester hour. One semester credit hour represents
one hour of classroom work (lecture) or two hours of laboratory work each week during the
semeter.

Lecture courses are based on one semester hour whichvaleguto one contact hour per
week.

U Lecture courses are theory focused on principles, concepts or ideas, lecture, discussion
and demonstration. Lecture courses may range between otte@mdemester hours.

U Lecture courses require a minimum of fifteen (15) hours of contact per semester for every
semester hour of credit and a minimum amount of two hours of out of class student work
per week per credit hour.

U Student learning outcomes am@skd on documented completion of assignments and
learning activities for the specific discipline in order to achieve a specified competency
level.
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Laboratory courses are based on one semester hour iwbkiphivalent to two contact hours per
week.

U Laboratory courses (practical application) focus on the use of equipment, tools, machines,
and programs generally found in a laboratory with emphasis on the-bamrdperience.
Laboratory courses are equivalent to one semester hour.

U Laboratory courseequire a mirmum of thirty (30) hours of contact for every semester
hour of credit.

U Laboratory courses require a minimum amount of two hours of out of class student work
per week per credit hour.

U Student learning outcomes are based on documented wiitizdttechniques and
methods for the specific discipline in order to achieve the specified competency level.

CLASS ATTENDANCE

Students arexpected and encouragidattend class regularly and in a timely manner. Class
attendance starts the first day loé tacademic semester as designated in the academic calendar.
Instructors should report the name of any students who fail to attend class within the first 10 days
of school and report the final date of attendance for students who drops out or withdraas from
course. Additionally, instructors should include in their course syllabus any course requirements
related to student attendance.

The Office of Academic Affairs, upon proper verification from the faculty advisor, will excuse
student s6 adbsemesare sausedfby ibnass, Berious family problems, or official
business (athletic games, choir) representing Selma University. In the case of prolonged illness
or other extenuating personal or family circumstances resulting in extensive clasgsbaenc
student must request the Vice President for Academic Affairs permission to withdraw from the
course(s) affected by the absenteeism.

When a studentds absences exceed the maxi mum
coursean A FAO berassigned. Bachl faculty member will exert every efifoaidvise

and give an early warning to a studefort who ma
their course

The AFAO0O is assigned to a studenfrommadeidnga exces

passing grade in the coursestructors must report the last date of attendance wherever the grade
of AFAO is assigned to a student.

Grading System

GRADE REPORTS
The final grade report for each semester will be mailed to the student.

GRADING SYSTEM

Selma University assigns lettgrades to indicate comparative performance of a student in
courses attempted. The following table gives the letters used, their meaning, and the quality
points awarded:

GRADE ... e Quality Points
A EXCEIENL ..o 4
B = GOO0U.....oiiiiiiie e 3



D = P00 1
FoFailUre. ..o 0
FA (Failure for excessive absences)............ccccvvvvvvuenn. 0
| = INCOMPIELE......coiiiiiieee e 0
AU = Audit

W = Withdrawal

P = Pass

F = Fail

S = Satisfactory
U = Unsatisfactory
NC = No Credit

A student ds grade poi ndividiagvthe tomlgquembdr & Buality poinss o bt a
by the total number of semester hours for which grades are assigned. While a course in which a
failing grade is assigned must be repeated, n
better has been ageed. Satisfactory grades are A, B, and C.

A grade of Al 06 is assigned to a student who h
because of iliness or circumstances judged by the faculty advisor and Vice President of
Academic Affairs to warrard consideration.

An @Al oMUBTBE CEEARED WITHIN SEVEN (7) WEEKS of the succeeding
semester. Failing to do so wild/l result in the

The AFAO0O is assigned to a st thdsudantfrwtecelwieg e x c e s
a passing grade in the course.
AWO grade is assigned to a stwdent who offici

HONORS

Full-time students who earn a 4.0 grade point average for the semestmogrézed as

Presidenial ScholarsFull-time gudents who earn @PA of 3.5 to 3.9 are recognized as

D e a higét ScholarsFinally, full-time students who earn a GPA of 3.0 to 3.4 are recognized as
Merit List Scholars. The recognitions will be determined at the end of each semester using
semester de point averages and the awards ceremony will take place the following semester.
Honors will be determined and recognized for the spring and fall semesters.

Pass/satisfactory and fail/unsatisfactory credit courses or developmental credits mayseot be
in determining fultime status for honors awards. However, full time students enrolled in a
pass/fail course must pass the course to be considered for hasorsalincomplete (1) grades
must be made up before the honor is bestowed.

GRADING PROCESS

Currently, grade report forms are generated b
instructors. Those forms must be completed, s
date specifiedGr ades ar e i nput t e candidigtribtitdd by nRietgthest r ar 6 s
students.
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CHANGING GRADES

Grade changes are initiated by the instructor. The instructor must complete a Grade Change

Report and obtain the signatures of their Department Chairperson and Vice President of

Academic AffarsThe f orm must be turned in to the Regi

WITHDRAWALS

COURSE WITHDRAWAL

Students who wish to withdrafnom a course after the expiration of the official ADD/DROP
period may do so by compl et i Stugentshodld\istussdhe a w a |
proposed withdrawal from the course with the
the signéures of the instructor of the course, faculty advisor and the Vice President for

Academic Affairs before turnintherequesform over to the Office of Records and Registration.

SCHOOL WITHDRAWAL

Students who wish to withdraw completely from the Unitgnsiust complete an Official

Withdrawal form and a Student Withdrawal from School Clearance form. The Vice President for
Academic Affairs and the faculty advisor will interview separately the student wishing to
withdraw to make determination whether or tha withdrawal can be prevented.

Students must get clearance from the Business Office, the Library, Office of Student Affairs,
Office of Academic Affairs and the Financial Aid Office before submitting the withdrawal form
to the Registrar. Official notiseof withdrawal will be sent to instructors, the Financial Aid
Office, the Office of Student Affairs, the Business Office, and the Library. Selma University
allows students to withdraw from schpahytime during the semester up to the first day of the
lag two weeks of classes (before the start of final examination).

SPECIAL WITHDRAWAL PROCEDURES FOR

STUDENTS RECEI VI NG AFA0S0O AT MI D TERM
Students who receive an AFAO gr atédrarepommareat | eas
sent a letter encouragy them to officially withdraw from school. Listed is the procedure for

students in this category to withdraw from school:

U Students must bring their Selma University student ID

U Students must obtain withdrawal forms from the Registrar and be intervievied by
Registrar

U Students must meet with instructors to determine if they have an opportunity taqmake
missed work

U Ifitis determined that the student cannot make up missekl @ach instructor must sign
the withdrawal form.

U Students then must obtain the signatures of the Librarian, Financial Aid Office, Business
Office, Vice President of Student Affairs, and Vice President of AcadAffaas
(President in th@bsence oVPAA).

U Students must bringpmpleted forms to the Office of the Registrar to complete the
withdrawal

U If students are not in this category, they will not need to meet with instructors prior to
withdrawal.
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FINAL EXAMINATIONS

Final examinatios are given in all courses at the end of each semester. A final examination
schedule for each semester is announced at least four (4) weeks before the examinations.
Students are required to clear all financial obligations and obtain an examination pamikid
Office of Fiscal Affairs. In addition, students must receive a clearance slip from the Financial
Aid Office and the Library.

Attendance and participation in final examination activities are required. If a student is unable to

take the final examation at the scheduled time because of illness or other serious reasons, the
student should consult with the instructor and make a request to the Vice President for Academic
Affairs for permission to take a delayed examination. Such a permit must besdljaior to the

time scheduled for the final examination with approval of the Vice President of Academic

Affairs. Students who fail to take the final examination or fail to make arrangements for a

del ayed examination will receive an AFO0O grade

ACADEMIC PR OGRESS

All students are expected to achieve satisfactory progress toward the goal of an academic degree.
Satisfactory progress for a filme student is defined as earning a minimum 12 hours of degree
credit and maitaining a cumulative GPA of 1.5 fowustents with 39 credit hours or less, 1.75 for
students with 4%9 credit hours earned and 2.00 for students with 60 or above credit Hoairs

faculty advisor and chairperson shall review the progress of each student at the end of the
semester.

ACADEMIC PROBATION

Academic Probation is a scholastic warning suggesting that the student is in danger of being
academically suspended. A student on probation can continue enrollment without interruption

but with a reduced course load. A student will kecptl on academic probation whenever the
cumulative grade point average is less than the academic progress level. Academic probation will
be removed whenever the studentds average rea

ACADEMIC SUSPENSION

Academicsuspension is a status which prevents a student from continued enroliment at Selma
University for the period of one semester because of low grades. A student who does not
maintain satisfactory progress even after a period of Academic Probation will leenécalty
suspended for an additional semester. Tkadraission application of a student with a second
suspension will have to be reviewed by the Vice President for Academic Affairs before
admission is authorized. No credits earaednother institutionyba student on academic
suspension from Selma University will be used in clearing suspension or meeting GPA
requirements at Selma University.

GRADUATION PROCEDURES

Students entering a fall semester with 90 or more credit hours should be encouragbdfto app
graduation. After the end of the year reports are completed in the summer term,
recommendations to apply will be forwarded to each department chairperson.
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DEGREE REQUIREMENTS

Undergraduate and graduate students must have a minimum cumulatieeP@natdAverage of

2. 0. Undergraduat e Associ atheb@us sd e grheee Braecdweil roe
requires 126 credithourhhe Mast er 6s degree requires a mini

HONORS-Undergraduate/Graduate Students

3.804.00------------- —memmememee- ---- Summa Cum Laude
3.603.79------------- m-mmmmmeeemae- ---- Magna Cum Laude
3.403.59------------- —memmememee- ---- Cum Laude

Once students complete their graduation application, aledenassessment of their credits will
be recorded and forwarded to the appropriate department chairperson. Submitted documents will
include:

Graduation Application

Completed evaluation sheet with notations of classes needed to graduate
Degree Audit Form

Copies of previous college transcripts

Recommendations on credit substitutions

c-cCcCcCCcCC

The Department chairperson will review the file and approve any credit substitutions or waivers.
The file will then be forwarded to the Vice President for Academic Affaiririat approval and
schedule adjustments for graduating students before returning the file to the Office of Records
and Registration.

After reviewing all documentations, the students who will earn the credits to graduate prior to the
nextgraduation date will be forwarded to the business office for graduation processing. The
graduation fee will then be assessed to the s
participation in graduation ceremonies.

Graduating students will take thé&inal exams one week prior to finals week in the Spring
semester of the academic year.

COMPREHENSIVE EXAMINATION
As part of the graduation requirements, all students graduating with a baccalaureate degree will
take a comprehensive examination duringfiha semester.

Examinations are administered in all courses. Students must earn satisfactory scores, which will
be a major factor in the instructordés assigni

Students must make a satisfactory score on the Comprehensive Examinatiastacsdim
their major areas in order to qualify for graduation.
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FAMILY EDUCATIONAL R IGHTS AND PRIVACY ACT (FERPA)

CONFIDENTIALITY OF STUDENTS RECORDS

Sel ma University is required to bring to the
provision of Public Law 9380, the Famil\{Educational Rights and Privacy Act of 1974 also
known as fAThe Buckl ey Amendment 0.

Students must register their vehicles with the Business ORegulations for the use of
automobiles are described in the Studeandbook.

Under the provision of this law, all current and former students of the University have the right

to inspect their official educational records in the Office of Records and Registration. The right

of inspection does not apply to any informatsubmitted to this office as confidential prior to

January 1, 1975, nor access by students to financial records of parents. Parents or guardians of a
student may not see records nor receive grades unless the student specifically designates that the

studeM 6s records and grades may be available to
No-option:A Di rectory I nformationd may be reveal ed |
written permission.

No-option:A Di rectory I nformationo i nad(2)decimenthe f ol |
status.

The Office of Records and Registration, as custodian of the staccksemic recordsvill
release such records to Selma Universityds of
specific and legitimate interests as outlined in the amendment.

Requests from the campus organizatiehes to rel
purpose of determining the eligibility of a student for an organization will not be honored unless
the student involved has specifically requested in writing to release this information.

All academic records and related materials are kept in thee@ifid@dmissions and Records.

Students have the right to review their records and to challenge the content of any information
that they feel is inaccurate. Students who have questions concerning their records should address
themto the Office of Records arRlegistration. The Vice President of Academic Affairs is
responsible for seeing that justifiable corrections are made.

STUDENT ACADEMIC RECORDS

Academic units (departments, schools, and colleges) may maintain student academic records for
their students. Aese records may contain additional academic materials (student surveys,
graduation requirements, etc.) that should be destroyed when student acadenscrecord
destroyed according to the retention schedule

After a student 0s srsitp @ithexr byigraduatibnyleave orS\sthdrawal),Un i v e
the university academic record will be retired to permanent storage according to the retention
schedule. Documents that are removed will be destroyed by a certified document destruction

firm by incineratim, shredding, or other appropriate means.
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CHANGING STUDENT INFORMATION

DECLARING/CHANGING A MAJOR
Students must come tothe g i s bfficeato cddraplete anajor declaration form.

CHANGING STUDENT ID NUMBERS
To change their ID, students mushtpletea name/ddress/IDchange formThe student must
alsoshow a photo ID and proof of current social security number.

CHANGING NAME

Ther e g i s ffice pracésses rmame changes for three reasons: (1) clerical error, (2)
marriage/divorce, or (3) sonmher legal reason (e.g. adoption or court order). Marriage and

divorce name changes are only processed for currently enrolled students; other legal changes and
clerical errors are processed for all estudent
of a Apreferredd name.

All students changmtheir names mustcome totleeg i s ofrfaircbes and compl et e ¢
Nameo form, or send us a signed | etter reques
changing their names for legal reasons msupply a copy of the legal document verifying the

name change (e.g. a marriage license) or a statement from a notary verifying the source

document and the name change. Students correcting clerical errors must present a photo ID (e.g.
astudent ID, passport or dr i vNote dVeonly accept nhanggs via a Change of Name

form or signed letter.

CHANGING AN ADDRESS
Selma University maintains four kinds of addresses in the Campugh&re/system for all
students, in order to contact studentsWi&. mail for important university business:

i Permanentmai | i ng address of studentoés per manen
lives while not at Selma UniversitiWe must have a permanent address at all times.
Permanent addresses cannot baaademic department, P.O. Box, or dormitory. Also
note that foreign students with an F1 Visa status are required by F1 regulations to
maintain an overseas (N&JS) permanent address.
0 On-Campus:mailing address of the studesho lives orcampusat Selma Uiversity.
U Off-Campus or Localaddresswvhere the student lives efampus in the local area.
U Parent, Guardian, Spouse and/or Third Partgny address where the student wishes to
have specific correspondence mailed.

Students must also designate an Emeng@untact. This is the farmation of a relative or

family friend whocan be contacted in case of an emergency. Students must designate one of
their addresses as the Emergency Contact. Correspondence includes bills, grades, financial aid
information, dinig and housing contacts, etc. Most universagrespondence is sent to
student s 6 durmgneneraadddsumenerdreaks, and to their camplalseses during

the schoclyear.

NOTE: Enrollment grvices is moving toward electronic financial aid awagdand billing,
consequentlyfewer correspondencesll be sentto homeaddresses

The address information provided also assists the university on those occasions when a crisis or
other necesty requires us to make contact with a student or their supplied contacts. In changing
an address, a Change of Address form musubenitted totheer g i s offica r 6 s
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NOTE: We only process address changes for curraarttplled students or for alumni with
student account balances.

DIPLOMA MAILING ADDRESSES
Diplomas will be mailedte t u d permarerdt address,if they do not attend graduation
ceremonies.

TRANSCRIPTS

Ordering Transcripts Onlined (This process is usually much faster)
Selma University useCredential Solutions LL@http://www.transcriptsplus.net/ordeas its
trusted agent for processing online transcript request. This process is completely secure.

The first time you se thisservice you will establish an account. The process is simple and asks
for your current/former names, address, student ID, dates of attendance and other information.
Because Federal Law requires your signature in order to release your academic records, you
must complete a Consent Form and return it as directed before your first request can be
processed.

The signed Consent Form remains on file @tiedential Solutions LL@ cover your future
Selma University transcript requests through skeisvice.

You will pay for your transcript via credit card (Visa, MasterCard, American Express and
Discover). The most current security available is used to protect your credit card and personal
information.

Transcripts ordered through this service wilkt$.00. Five dollars of each order goes to Selma
University for uploading the transcripts and three dollars goes to Credential Solutions LLC as a
processing fee for each recipient (transcript addressee). The Credential Solutions LLC site will
provide nstructions for placing your order and the various delivery options available. Order
updates will be emailed to you. Also, you can check your order status and history online.

Ordering Transcripts Directly from Selma University

Students may request an oféil transcript in person, through the mailpy fax. If coming in

person, the requestor will be required to provide a photo ID, $10.00 per transcript and complete a
form in our office. (Student copies and Official copies are $10)

Students requestingta@nscript by mail should obtain the transcript request form from the

Registrarodos Office to complete, sign, and mai
necessary, a student may send a | ettedenwhi ch
name), student identification number, address where the transcript is to be mailed, $10.00 per

transcript, and the student requestordés signa

If requesting a transcript by fax, include the above information along with your credit card
informationt he f ax number where the transcript is t
the fax. Faxed transcripts are considered unofficial and must be followed official copy

through the mail if being sent to an educational institution.

Third@)Pat y transcripts will be mailed or faxed p
39 party requests.

33


http://www.transcriptsplus.net/order

Fees can be paat the universityy cash, check, money order, or credit card (Visa, MasterCard,
Discover). If paying by credit card, plegs®vide the card number, expiration date, and the
name of the card holder.

Transcript request form and all other correspondence should be addressed to:

Selma University
Office of the Registrar
Attn: Transcripts
1501 Lapsley Street
Selma, AL 36701
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VERIFICATIONS

ENROLLMENT/DEGREE VERIFICATIONS
If students need a verification of enrollment informatiorh ey  wi | | need to Vi si
Office to complete an Enrollment Verification.

Only the Regi st wesfrcaians. Of fi ce can i ssue
We will verify:

U Enrollment includes semesters of attendance andtpag or ful-time status for a given
semester.
U Degreeincludes expected graduation date, degree received, and date of graduation.
The student 6s s iagyothér tequests. Earollmenigand degesd verification
requests can be processed wstuddntchastindicatedstitau dent 0 s
he/shadoesnot want any information released.

Undergraduate studtsare considered and will be veall as partime if they have 11 or fewer
hours in a semester. Graduate students are considergungaat 5 hours or fewer.

SPECIAL VERIFICATION REQUESTS

We receive verification requests for our students from vasousl agencies throughout the

State The Registrardos Office verifi asamlbyjudent e
checking withdrawaslips that are turned o the officel n t he case that a stu
enrollment needs to be verified by an organization or agencygnadrelease form from the

organization or agency must be submitted along with the requresssigned authorization is

valid only in the semester the information is requested.

TRANSCRIPT/RECORDS RESEARCH FORM
Studens who wish to review their academieaord must fill out a Transcript/Records Research
Form.

Students must complete this foprior to gaining access to their records.

After submitting this form, the student will be scheduigdan appointment to view threcords.
Documents to which thetudent has waived access will be removed prior to viewing. Any
documents (whiteprints or transcripts) produced specifically for this review will be destroyed
within 72 hours of the review.
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STUDENT SERVICES

Selma University recognizes that many adegtand services not outlined in formal programs of
study are vital to the total growth and development of its students. A number of organizations
and activities are maintained for students under the supervision of the Office of Student Life
Development.

To facilitate coordination, the organization of activities and services is divided into general
categories, including: Campus Christian Life, Student Life and Student Development.

CAMPUS CHRISTIAN LIFE
In keeping with its philosophy and objectives as asiian College, Selma University provides
a variety of opportunities to develop the spiritual life of its students.

The students at Selma University are enrolled in a Baptist chelated institution dedicated to
the support of the Christian faith. Atudents, including students of other denominations, are
expected to respect the standards of the college.

The Board of Trustees expects the college community to make a sincere effort to abide by the
standards of intellectual rigor, compassion, fairngdsyance, and nediscriminating practices
which are demonstrated in the life and teackfglesus Christ.

ATTENDANCE AT CHAPEL/ASSEMBLY

A part of the ASel ma University Familyo tradi
Wednesdays. Guest speakard ainisters from the local communitgate and the nation as

well as members of the college faculty, staff and students lead the Chapel/Convocation on
Wednesdays.

Students are required to attend these Chapel/Convocations. Students are also encouraged to
attend the church of their choice for Sunday worship services. The annual Nathan Mitchell
Carter and the R.T. Pollard Retreats are the religious high points of the year.

Every student at Selma University must be involved in Christian Service.

ORIENTATION

Studentsd adjustments to Selma University are
orientation including preegistration, orientation sessi®and Ghapel/Convocation and

Convention periods.

Sessions held prior to registration provideeassary information concerning various programs

and administrative contacts to assist students in the areas of Academic Affairs, Placetgent Tes
Financial Aid, Business Affairs, Student Life and Services, Academic Advising and Registration.
Several extraarricular activities will be held throughout the week of orientation and registration
to welcome new and returning students.

FRESHMAN EXPERIENCE

In continuation of the orientation process, all freshmen must taie-bourcredit hour course
in college ife during their freshman yearhis is a course designed to introduce students to the
college academic environment and prepare them for success in their academic pursuits at Selma
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University. During the course, students will develop a path to Graduddand®nnect with

their academic advisor, learn organizational and study skills, utilize the CAPS lab, have the
opportunity to connect with a mentor, | earn a
participate in several character building activitied.n®@w or first time University students are

required to take this course the first semester they attend.

PLACEMENT TESTING

All entering freshmen must take the standaed placement tests in grammiarathematics,

reading and sentence skill§The detailsaare given under appropriate Divisions in this catalog).

l ncoming freshmen may place out of the exam i
subset scores of fil80 or better on the ACT or

COUNSELING

SelmaUniversity provides both academic and personal counseling to all students. Academic
counseling is provided through the Office of Academic Affairs. All entering students will be
assigned a faculty member as academic advisor.

The Vice President for Academidfairs, the Chairpersons from each academic division and
faculty are responsible for providing career counseling.

STUDENT LIFE

Student life at Selma University is a unique experience. There is a family atmosphere that
pervades the campuBhe smallness of the school allows faculty and staff to personally know
students and to bavolved in their general welbeing.

The objectives of student life are to assist students in:

becoming knowledgeable of spiritual growth

growing andmaturingintellectually

developng social and interpersonal skills

helgng create and foster an environment conducive to Christian ethics and values.

c-CcC-CcCC:

Campus activities are planned for all members of the college family.

Through the Office of Student Affia, activities are scheduled in conjunction with the college
program. Dinkins Memorial Chapel, JemisOwens Gymnasium and Gibbs Dining Hall are the

focd points for many of the planned activities for the entire college family. A number of
activitiesoccuannual ly. These include Foundersdé Day,
classes and talent shows.

HEALTH SERVICES

Selma University will wundertake efforts to as
gaining hospital admission whenneededThe physi ciansé and/ or hosp
responsibility. Selma University expects all students to carry a satisfactory health insurance plan.

International students must be examined by a physician approved by the U.S. Consulate Office.
Medical records must be sent ditlgdoy the physician to the Office of Admissions and Records

at Selma University. International students will also be allowed to purchase a health insurance
policy with a Health care provider.
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STUDENT GOVERNMENT ASSOCIATI ON

The Student Government Association (SGA) is under the umbrella of Student Affairs. Through
the Student Government Association, all regularly enrolled students at the University participate
in the government of Student Affairs and activities.

Eachstudent is a member of theGBA. and thus has voting privileges in matters presented to the
student body. The Student Government Association helps to coordinate activities of chartered
students organizations and implements programs to enhance campus life.

The SG.A. is recognized by the University as an official bedyich addresses students
concerns and grievancédie organization also encourages the development of student
leadership and sefovernment.

MARRIED STUDENTS
The University does not provigdempushousing accommodations for married couples.

USE OF VEHICLES
Students must register their vehicles with the Business Office. Regulations for the use of
automobiles are described in the Student Handbook.

STUDENT DISCIPLINE AND REGULATION
Rulesand regulation are stated in the Student Handbook.

CHRISTIAN SERVICE PROGRAM
Rules and regulations are stated in the Student Handbook.

Objectives

0 Sel ma Uni veaadbjectvg 6s gener
Sel ma Universityo6s main obPregmmistodevdalopr ough
the spiritual, intellectual and social needs of its students while preparing them for
life-long ministries.

U The Specific Program objective
The specific program objective is to get every student involved in an aspect of ministry.
Sone students will be invekd in pastoring and preachingth@rs will participate in
singing in the choir, teaching Bible study or Sunday school, etc. Some will even be
involved in nursing home and evangelistic ministries.

U Evaluation
All students will be evaluated on a semester basis. Everyone who participates in the
Christian Service Program will be evaluated on a yearly basis. This includes faculty,
students and those engaging students for Christian service assigni@eat€hrisan
ServiceHandbook
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FINANCIAL INFORMATION

The following regulations govern the discharge of financial obligations to Selma
University. Students are required to pay the college fees upon registration, at the
beginning of each semester. The studeilt not be able to start classes until
general fees are paid. The student is expected to fulfill their financial obligations to
the school. When a student desires that a bill be sent to their guardians, the student
may request that a statement from the BusinefgeObe mailed to them.
However, this does not release the student from penalties if bills are not paid when
due.

Student Expenses

General Fees/Year First Semester Second Semester Total (yr)
Application Fee $20.00 -0- $20.00
Library Fee $20.00 $20.00 $40.00
I.D. Card $20.00 -0- $20.00
Car Decal $20.00 -0- $20.00
$80.00 $20.00 $100.00
Tuition $3,600.00 $3,600.00 $7,200.00
Semester Cost $3,600.00 $3,600.00 $7,200.00

YEARLY TOTAL: $7.300.00
Note: This isbased on 1-A8 hours a semester.
Tuition/Degree

Per semester hour
(1-11 Credit Hours) $320.00 per credit hour

A student carrying 9 semester hours tuitior$,800.00er semester.

i
i
0 (12-18 Credit Hours) $300.00 per credit hourdi8;600.00per semester.
i
i

A student carrying 6 semester hours tuitior$is800.00er semester.

Audit COUISe......covvvveeeennnnn. $50000
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A decal purchased in August is good for the Fall and Spring semesters.

A student starting in th8pringwill have to pay the full price for a decal.

The Application fee is anetimefee paid when you apply to enroll.

All fees have to be paid before you attend class.

All Tuition and Boarding (if you are a boarding student) have to be paid before
you take you s e me s-teenrERass. Mi d

U First time boarding students must pay a-nefundable, one time room deposit of
$200.00.

All first-yearfreshmarstudents must stay in the dorm for a full year.

U Students are responsible for their own health insurance. (Stbeslprovide list
of independent insurance agents, if needed)

[ - enHEN enHEN enHEN et

r

FINANCIAL AID
The Office of Student Financi al Servd ces supp
secondary education opportunities by assisting qualified Selma University studsoiagur
their educational goals with funds from grants, scholarships and loans from federal, and private
sources. The Office is committed to meeting the following goals:

U Ensure compliance with federal, state and institutional regulations and policy
requirenents governing student financial aid services,

U Maintain funding sources by ensuring program integrity througbaing staff training
and continuing education, external audits, andeefuations,

0 Maximize funds avail abl etormeetrtheiScestswia Uni ver s
attendance, supplementing the efforts of students and parents in meeting educational
goals, and

U Provide quality financial assistance services effectively and efficiently.

The Office of Student Financial Services of Selrimiversity is located in the administration
building on the F'floor of Dinkins Hall, 1501 Lapsley St., Selma, Alabama. Phone: 382
2533. Ext. 112, 113.

The Student Financial Services Office has two major objectives:
U To supplement the efforts of theudent and parents of the student in meeting educational
costs.

U To assist students in the financial aid process of obtaining financial aid stability to attend
the institution.
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Applying for Financial Aid

The sudent must apply for aid each academic year. The recommended application process can
be accessed dime at: www.fafsa.ed.gov. This site will allow the student (and parent) to apply
for federal student aid programs at the Free Application for Fededgi8tAid Site. To apply

for Federal Student Loans, vigitvw.studentloans.go&nd complete a Master Promissory Note
and an Entrance Counseling for the institution or university you will be attending. These
documats must be completed in order to receive Federal Student Loans pending approval from

the U.S. Department of Education. The process
eligibility for grant and loan programs. Results of this application will be mtoléae student
and electronically transmitted t Selmaldmveérsitt) c ho ol

School Code is 040673

Use of a U.S. Department of Education FSA ID/Password is required in order to complete a Free
Application for FederaStudent Aid and Federal Student Loans. This is done at the time you are
beginning the process to complete a Free Application for Federal Student Aid. It is advised to
use a working/valid email address and phone number to set up a FSA ID/Passwordh€his is

only way a student will be able to access his/her FAFSA and Federal Student Loan application.
KEEP YOUR FSA ID/PASSWORD IN A SAFE PLACE. THE FINANCIAL AID OFFICE

CAN NOT ACCESS IT FOR YOU IF IT IS LOST. The student will need to contact the

Financial Ad Assistance help line at:800-433-3243 to obtain a new FSA ID/Password.

Student Financial Aid is paid each semester to enrolled students based on their eligibility that
semester. Charges are deducted from student aid awarded and balances arkeepsiddertts

by the Business Office. The Business Office issues checks either in person or through the mail
14 days after the first day of class.

Financial Aid Policy and Procedures
Satisfactory Academic Progress Policy (S.A.P.)

Federakegulations requir&elma Universityto establish and apply reasonable
standards of satisfactory progress for the purpose of the receipt of financial
assistance under the programs authorized by Title 1V of the Higher Education Act.
The law requires institions to develop policies regarding Satisfactory Academic
Progress (SAPEach institution must design criteria, which outlines the definition
of student progress towards a degree and the consequences to the student if
progress is not achievefSelma Uniersity students who wish to be considered for
financial aid must maintain satisfactory progress in their selected course of study
as set forth in this policy.

1.1 Institutional Policy

For financial aid purposes, an academic/award year generally includes fall and
spring sessions. Summer session is includdyd if the student hatunding

available that was not used during the general sessions. Students are evaluated on
the basis of grade point average (GPA), pace, and maximum time frame

limitation.
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1.1.1 Cumulative Grade Point Average

To receive financial aid, a student mustintain a minimum qualitative measure
of progress definelly cumulativegrade point averages listed below:

Undergraduate Students

Minimum GPA
1-39 Passed Hours 1.50
40-59 Passed Hours 1.750
60 or more Passed Hours 2.00
1 Passed Hours or more GPA *0.00

Grade point calculations include only work pursued at Selma University. A student

must have a grade point average of not less than 2.00 in ordelidtedas a

candidate for graduation. Satisfactory grades are A, B, C, D, or S. Unsatisfactory
grades are W, |, AU, or F. I n evaluating
grade wi || be considered an AFO.

1.1.2 Pace (Hours Earned/Completion Raj

Students are also required to meet a measure of packemonstrate satisfactory
progress, students must earn 67% of total attempted hours (cumulative hours) for all
previous enroliment periods. A program completion review will be performed at the
endof the spring semester.

1.1.3 Maximum Hours/Maximum Time Frame Limitation (Degree
Completion)

Students are also subject to a quantitative measure of progress. To remain eligible
for financial aid, undergraduate students must complete their degree 1&08in

of the published length of their academic progrdfor example a student in a
program regiring 120 credit hours for graduation will be eligible for financial aid
during the first 180 hours attempted. Students who have completed the
requirements for their degree or reached 150% of attempted hours toward their
degree will become ineligible féinancial aid. Studentwill not be considered to

have reached the 150% hour maximum until they reach or exceed the attempted
hours allowed at the time of the yearly review.

1.1.4 Repeat Coursework

A studentds term enroll ment status is det
by federal regulation (34 CFR Section 668Railed courses can be repeated and

counted toward enrollment status multiple times as long as the student has never
passedhe course.

Repeated courses in which a passing grade has been received will only be counted
toward enrollment status for one repetition after passing the course. Any second or
subsequent repetition of the passed course will not be included in thenemtoll
status for purposes of the title IV, HEA, prograifederal Title IV aid will be
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recalculated based on the student's adjusted enrollment status. The recalculation will
be applied regardless of whether a student received aid for previous course
enrollments.

1.2 Institutional Procedures

Students are notified of the SAP policy in the Selma University Graduate and
Undergraduate Catalogs. Students are notified of their individual Satisfactory
Academic Progress via email and/or by US Postal mail.

1.2.1 Loss of Eligibility

A student will lose eligibility if any of the following occurs:

1. The student's GPA is below the minimum probation requirements as defined in
Section 1.1.1.

2. The student does not make pace as described uacterrsl.1.2.

3. The student reaches the maximum time frame for completion of his/her program
of studies as defined in Section 1.1.3.

Students who fail to make satisfactory progress during the Probation period or
plan ofstudy (approved appeal) period will lose eligibility. The student can regain
eligibility by completing courses without federal student aid and meeting the
requirementsn section 1.1.41.1.3. These requirements must be met at the time
the review is completed by the financial aid office but cannot be regained in the
middle of the yearly review time period.

1.2.2 Incomplete Grades

In evaluating satisfactoyr ogr ess f or financial aid, an
A studentdés aid wild.l be withheld pending
course, an Al o grade is received. Student

grade changes so Satisfagt Academic Progress can be reviewed and eligibility
determined.

1.2.3 AcademidPerformance

Students whose academic performances are unsatisfactory and who are dismissed
from the University are ineligible for financial aid. When students are alldave

return to the institution by the Academic Review Board, they must meet the academic
criteria as outlined in Section 20.1.1 & 20.1.2. After they meet the criteria, only then
will they be eligible for financial aid, unless they have reached 150% attdrapted

credit hours toward their degree program, which will make the student ineligible for
financial aid.
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1.2.4 Annual Review

A yearend progress review will be performed at the end of the spring semester.
Students who are out of compliance wotie or more of the progress standards
become ineligible for aid.

A student who meets the requirements at the time of review will also qualify for
financial aid for the summer session. Students who are deemed ineligible for aid as a
result of the annuakview will not be eligible for aid in any future terms until they

meet the academic criteria as outlined in Section 20.1.1 & 20.1.2 (at the time of the
yearly review period).

1.3 Appeal Process

Financial aid appeals are reviewed by Eieancial Aid Appeal committee. The
Financial Aid Appeal Committee includes asscection of faculty and staff
membersand the Director of Financial Aid. The Financial Aid Appeal committee
is aUniversity standing committee approved annually byRtesident. This
committeeis involved on an as needed basis to resolve any appeal conflicts.

1.3.1 Academic Appeals

Students who have extenuating circumstances that contributed to the failure to meet
satisfactory academic progress will be given an opportunity to appeal for
reinstatement of financial ai®tudents must submit the following to the Office of
Financia Aid by the deadline established in the Selma University Catalog. The
appeal must include the following:

A complete Financial Aid Appeal Form includes the following:
U A typed letter explaining the extenuating circumstances

U Independent third party documetita to support the reasons stated in the
appeal letter

U Unofficial copy of academic transcript

0 Plan of study entered into degree audit by advisor. Must include all courses
needed to raise the studentdos GPA and/ c
gradude.

Reasons an appeal maybe acceptable are:

U Serious illness or accident involving the student

U Death, accident or serious illness in the immediate family

U Other extenuating circumstances may be acceptable and will be considered.

The Financial Aidappeals Committee (FAAC) reviews all Financial Aid SAP appeals
and makes the initial decision regarding the appeal. If approved, the student is
notified in writing.
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The FAAC will review the request and if necessary schedule a hearing. If the FAAC
has jusifiable evidence of extenuating circumstances, the student may be considered
for financial aid for the time frame approved by the Committee. The student will be
notified in writing within 10 days of the Financial Aid Appeal Committee's decision.

Appealsare the responsibility of the student and must be submitted within the dates
published on the appeal form for the term for which reinstatement is requested.
Second Appeals are not typically approved.

Students appealing for reinstatement of eligibilégnain ineligible to receive aid and
should be prepared with other resources to pay all educational expenses. Students
whose appeals are approved may have their eligibility for aid reinstated.

Please Note: The decision of the Financial Aid Appeal Committes final and
cannot be appealed.

1.3.1.1 FinancialAid Plan of Study (approved appeal)

Students who fail to meet the academic standards of progress but have an approved
financial aid appeal are considered to be on financial aid plan of study. Studlents o
financial aid plan of study are eligible for federal financial aid for the terms included
in the approved plan; however, the student must meet the terms of the approved
appeal each term until he/she regains eligibility.

The student must agree to thendiions of the approved appeal by signing a
Financial Aid Reinstatement Plan form. This form lists all conditions of the approved
appeal which the student must comply.

At the conclusion of each semester, students must meet the conditions as outlined in
the individual academic plan, earn 100% of the attempted coursework or meet the
academic criteria as outlined in the plan for continued eligibility.

1.4.1.1 Entrance Counseling Procedures

Before making the first disbursement of a Federal Direct Loan to a student borrower,
Selma University ensures that the student receives entrance counseling or document
that he/she has received a prior Federal Direct Loans from another eligible Title IV
Institution. Selma University will provide Loan Entrance Counseling to potential
borrowers prior to awarding a Federal Direct Loan. Included in the Entrance Loan
Counseling are the following:

U Explain the use of a master promissory note (MPN);

U Emphasized the borrower the seriousness and importance of the repayment
obligation the student borrower is assuming;
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c:

c:

Describe the likely consequences of default, including adverse credit
reports, delinquent debt collection procedures under federal law, and
litigation;

Emphasize that the student borrower is obligated to repay the full amount of
the loan even if the student borrower does not complete the program, does
not complete the program within the regular time for program completion, is
unable to obtain employent upon completion, or is otherwise dissatisfied
with or does not receive the educational or other services that the student
borrower purchased from the school;

Inform the student borrower of sample monthly repayment amounts based

ond

(1) A range of student levels of indebtedness of Direct Subsidized Loan and
Direct Unsubsidized Loan borrowers or student borrowers with Direct
SubsidizedDPirect Unsubsidized, and Direct PLUS Loans, depending on
the types of loans thHeorrower fas obtained; or

(2) The average indebtedness of other borrowers in the same program at the
sameschool as the borrower;

To the extent practicable, explain the effect of accepting the loan to be
disbursed on theligibility of the borrower for other forms of student
financial assistance;

is not paid by either the borrower or the Secretary;

Inform the borrower of the option to pay the interest on a Direct
Unsubsidized Loan while the borrower is in @ch

Explain the definition of halfime enrollment at the school, during regular
terms and summer school, if applicable, and the consequences of not
maintaining haltime enrollment;

Explain the importance of contacting the appropriate offices at bookc

fthe borrower withdraws prior to comp

study sahat the school can provide exit counseling, including information
regardingthdo or r ower 6 s repayment options

Provide information on the Nathal Student Loan Data System (NSLDS)

and how the borrower can access the

Provide the name of and contact information for the individual the borrower

may contact i f the borrower has any

and resporibilities or the terms and conditions of the loan; and
For firsttime borrowers, explain the limitation on eligibility for Direct

Subsidized Loans and possible borrower responsibility for accruing interest,
includingd
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In addition, the following will be provided to all Federal Direct Loan borrowers to aid in
their understanding of the Feder al Direct
responsibilities related to borrowing, over borrowing, and loan default.

U The possible loss of eligibility for additional Direct Subsidized Loans;

O How a borrowerds maxi mum el igibility
and subsidized usage period are calculated;

U The possibility that the borrower could become responsibladouing
interest on previously receive Direct Subsidized Loans and the portion of a
Direct Consolidation Loan that repaid a Direct Subsidized Loan during in
school status, thgrace period, authorized periods of deferment, and certain
periods under the tomeBased Repayment and Pay As You Earn
Repayment plans; and

U The impact of borrower responsibility for accruing interest on the
borrower 6s total debt

Entrance counseling for graduate or professional student Direct PLUS loan
borrowers must:

U Inform the student borrower of sample monthly repayment amounts based

(&) A range of student levels or indebtedness of graduate or professional student
PLUS loan borrowers or student borrowers with Direct PLUS Loans and
Direct Subgiized Loans or Direct Unsubsidized Loans depending on the
types of loans the borrower habtained; or

(b) The average indebtedness of other borrowers in the same program at the same
school;

U Inform the borrower of the option to pay interest on a PLUS Loan while the
borrower is in school,

U For a graduate or professional student PLUS Loan borrower whoebaived a
prior Direct Subsidized or Unsubsidized Loan, and,

U For a graduate or professional student PLUS Loan borrower who has not received
a prior Direct Subsidized or Direct Unsubsidized Loan

1.4.2 Exit Counseling Procedures

The personahformation collected for exit counseling will be provided to the

st ud e nseliser Witlirne6@ days. Students valithorizeSU to release

information to loan in the loan promissory note she signed. No further permission is
needed. Students witompléde exit counseling online atww.studentloans.gov

fulfill this requirement; NSLDS provides the completion information to the loan
holders.
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Exit counseling followup:

If the student borrower drops out without notifying Selma University, we will

confirm that the student has completed online counseling or mail exit counseling
material to the borrowet his last known address. We may also or alternatively email
the information to the borrowatt his home email address. The University may send
the print or BF version of the Exit Counseling Guide for Federal Student Loan
Borrower to satisfy the exit counselingguirement. The material will be mailed or
emailed within 30 days of SU learning thdi@rower has withdrawn or failed to
participate in an exit cawseling session. When mailiegit materials to students who

have |l eft school, SU wil/ document in t
the student fails to provide updated contact information, SUnailtake further
action.

Exit counseling provided will:

i

Inform the student borrower of the average anticipated monthly repayment

amount based on the student borrower 6s

indebtedness of student borrowers who have obtained Direct Subsidized Loans
and Direct Unshbsidized Loans, student borrowers who have obtained only Direct
PLUS Loans, or student borrowers who have obtained Direct Loans, depending
on the types of loans the student borrower has obtained, for attendance at the
same school or in the same prograinstudy at the same school,

Review for the student borrower available repayment plan options,

including the standard repayment, extended repayment, graduated repayment,
income contingent repayment plans, and inctiaged repayment plans,

including a description of the different features of each plan and sample
information showing the average anticipatednthly payments, and the
difference in interest paid andtal payments under each plan;

Explain to the borrower the options to prepay each loan, to pay each loan on a
shorter schedule, and to change repayment plans;

Provide information on the effects of loan consolidation including, at a
minimumd

(a) The effects of consolidation on total interest to be paid, fees to be paid, and
length of repayment;

(b)) The effects of consolidation on a
including graceperiods, loan forgiveness, cancellation, and defetrmen
opportunities;

(c) The options of the borrower to prepay the loan and to change repayment plans;
and

(d) That borrower benefit programs may vary among different lenders;

Include debt management strategies that are designed to facdpatement;
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U Explain to the student borrower how to contact the party servicing the student
borrower6s Direct Loans;

U Describe the likely consequences of default, including adverse credit reports,
delinquent debt collection procedures under federal law, and litigation;

U Provided

(a) A general description of the terms and conditions under which a borrower may

obtain ful or partial forgiveness or discharge of principal and interest, defer
repayment of principal or interest, or be granted forbearance on a Title IV loan;
and

(b) A copy, either in print or by electronic means, of the information the Secretary

makes avidable pursuant to section 485(d) of the HEA;*

U Review for the student borrower information on the availability of the

Department s Student Loan Ombudsmanoés

U Inform the student borrower of the availability of Title IV loan information in the
National Student Loan Data System (NSLDS) and how NSLDS can be used to
obtain Title IV loan status information;

U Explain to firsttime borrower8
(a) How the borrowerds maxi mum el i gi
and subsidized usage pmtiare determined,;

(b) The sum of the borrowerdés subsidized

counseling;

(c) The consequences of continued borrowing or enrollment, inchiding

1 The possible loss of eligibility for additional Diréstibsidized Loans; and

1 The possibility that the borrower could become responsible for accruing
interest on previously received Direct Subsidized Loans and the portion of
a Direct Consolidation Loan that repaid a Direct Subsidized Loan during
in-school stats, the grace period, authorized periods of deferment, and
certain periods under the IncorBased Repayment and Pay As You Earn
Repayment plans;

(d) The impact of the borrower becoming responsible for accruing interest on total
student debt;

(e) That thesecretary will inform the student borrower of whether he or

she is responsible for accruing interest on his or her Direct Subsidized Loans; and

() That the borrower can access NSLDS to determine whether he or she is
responsible for accruing interest any Direct Subsidized Loans;

U A general description of the types of tax benefits that may be available to
borrowers; and
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U Require the student borrower to provide current information concerning name,
address, Social Security number, references,and drid s | i cense numbe
of i ssuance, as well as the student bor
address of the student borrower s next
student borrowero6s expected employer (i

FINANCIAL AID PR OGRAMS

Federal Pell Grant:

This program is designed to provide financial assistance to persons at the undergraduate level
who need funds to attend a post high school educational institution. The actual size of a grant

award will depend upontfea mi | yés financial situation, the
for the program each year and the cost of education. For the Pell Grant program, an

undergraduate i s one who has not earned a bac
providea Af oundationo of financi al a-Federalsourceshi ch a

may be added. All paperwork must be submitted to the Student Financial Services Office during
the period of enrollment for payment. The final academic year deadtime ilsird week of the
summer term.

Federal Work-Study:

This program is designed to help students pay for part or all of their educational expenses by
working parttime on campus, in coordination with their class schedules. This program is
availableonta basi s of need as defined by the stude.]

Federal Subsidized Loand provides students the opportunity to borrow funds for education
costs at low interest rates. For students with a defined need, the federal government subsidizes
the interest during the certain specified periods.

Federal Unsubsidized Loand for students with no defined need the federal government
provides loan funds with low interest rates, but does not subsidize the interest. Interest accrues to
the student whilereolled in school.

Federal PLUS Loans--provides parents the opportunity to borrow funds for their dependent
undergraduate student enrolled at least half time in an eligible program at an eligible school.
PLUS loangequire an acceptable credit history.Parents may borrow up to the cost of
education less other financial aid offered to the student. Repayment for PLUS loans begins 60
days after the last disbursement. Selma University does not certify loans to or for students on
academic probation or for stewlts failing to meet satisfactory academic progress standards as
outlined on the preceding section.

Eligibility Requirements for Financial Aid Programs

U. S. citizen or eligible nocwgitizen

Registered with Selective Service (if required)

Working toward alegree or certificate

Making satisfactory academic progress

Not owe a refund on a federal grant or be in default of a federal educational loan
Demonstrate financial need via the application process

| enta et ent B ent S et e
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U Not receiving aid at more than one school duringstiree enrollment period
It is theresponsibility of thestudentto:
0 Review and consider al/l i BEFORHEearoling n about

U Pay special attention to the application for student financial aid, complete it accurately,
andsubmit it on time to the right place. Errors can delay or prevent receiving aid.

U Know all the deadlines for applying or reapplying fioancialaid and meet them.

U Provide all documentation, corrections, and/or new information requested by either the
student Financial Services Office or the agency to which the application was submitted.

U Notify the University of any information that has changed since application was made for
financial aid.

U Read, understand and keep copies of all forms reqlasigature.

U Repay any student loans he/she has. When a student signs a promissory note, he/she is
agreeing to repay the loan.

U Completeentrancecounseling on lineprior to receiving Federal Student loans and
complete an exit counsel interview at timversity if you withdraw or graduate.

U Notify the University of any change in name, address, or attendance status. If a student
has a loan, the student must also notify the lender of any changes.

U Satisfactorily perform the work agreed upon, if employed fedaral workstudy job.

0 Understand the universityds refund policy

STUDENT RIGHTS

Thestudent has the rightto ask a university:

Ut For the names of the universityos accredit

iU Foracopyot he documents describing the institut
U0 About its programs, itdéds instructional, (I
faculty.

U What the cost of attending is, and what its policy is on refunsitients who drop out.

U0 What financial assistance is available, including information on all Federal, state, local,
private and institutional financial amrograms?

U Who its financial aid personnel are, where they are located, and how to contactithem fo
information.
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U What the procedures and deadlines are for submitting applications for each available
financial aid program.

U How it selects financial aid recipients.

U How it determines financial need, including cost of education and resources available.

O How much of oneds need, as determined by t
U How and when one receives financial aid.

U To explain each type, amount of assistance, and what is available in the financial aid
package.

U What the interest rate is on any student Jdhae total amount to be repaid, when length
of time for repayment must start, and what cancellation or deferment provisions apply.

U If offered a federal worstudy jol® what kind of job it is, what hours are to be worked,
what the duties will be, what thate of pay will be, and how and when wages will be
paid.

U To reconsider an aid package, if the student believes a mistake has been made, or if
enrollment or financial circumstances have changed.

U How the university determines whether a studenn&king satisfactory progress, and
outcomes of unsatisfactory progress.

U Special facilities and services are available to persons with disabilities.

REFUND POLICY

A student who withdraws or is administratively withdrawn from Selma University may be
eligible to receive a refund for all or a portion of the tuition, fees, and room/board charges that
were paid to Selma University for the semestd©@WEVER, if the student received financial

aid (federal/state/institutional grants, loans, and/or scholajshipsr a portion of the refund

may be returned to the financial aid progran#ss described below, two formulas exist in
determining the amount of the refund and may be modified at any time without prior notice in
order to comply with federal and stafeidelines. Examples of each refund calculation will be
made available upon request.

Studentswho officially withdraw from the University before competing a semeser may be
eligible for apartial refund of general fees andtuition.

1. A studentwho withdraws from the University before the beginning of the classes
may claim afull refund of all expensesarealy paid.

2. A studentwho withdraws from the University no later thanthree (3) days after
classes bgin may claim afull refund except for $80.00 ofthe general fees.
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3. A studentwho withdraws from the University morethanthree (3) days after begin may
claim a po-ratedrefund acarding to the following structure;

Withdrawal duringthe 1% week (after day 3) 75% refund
Withdrawal duringthe 2" week 50%refund
Withdrawal duringthe 3™ week 25% refund
Withdrawal duringthe 4™ week 15%refund
Withdrawal after the 4™ week 0% refund

4. A studentwho recaved veterand benefits and withdraws from the University may claim
pro-ratedrefund of tuition and feesbased on thelength of the course.

5. A student who is forced to withdraw from the University as a result of disdplinary
action forfeits his/herright to arefund.

6. Refunds will be determined from a studentformal withdrawal from school and not
the lastday that he attended school. The studentassumes responsbility for formaly
filing for a refund. The calculation of the refund will be in acwmrdance with federa
prorated iefund calculations,as determined by the Department of Education.

This refund policy is based on out-of-pocket mones paid, not applicable to any school
scholarshipsor grants. For furtherinformation contact the Office for Fiscal Affairs,
(334)872-2533.

Refunds toTitle IV Programs

If a refund is due a studentwho receved financdal aid under any Title IV Student
Assistarme Programs other than the College Work-Study program, a partial refund will be
returned diredly to theTitle IV Student Asdstarce Programs.

CREDIT BALANCES

Wheneveraschoalr edi t s Federal funds to a studentés
studentdés all owabl e charges, a school must pa
directly to the student within 14 days of the later of:

U The date the balance occursonthedte nt 6 s account .

U The first day of classes of the payment period or period of enrollment, or the date the
student rescinds his or her authorization for school to retain funds in excess of the
amount needed to cover allowable charges.

U The day of thgpayment period of enrollment for which the disbursement is intended.

FEDERAL "RETURN OF TITLE IV AID" (R2T4) POLICY

The federal refund formula is applicable to any student receiving Title IV aid, which includes the
Federal Pell Grant, Federal TEACH Grant, Federal Academic Competitiveness Grant, Federal
National SMART Grant, Federal Supplemental Educational OpportunagtG-ederal Perkins
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Loan, Federal Stafford Loan (Subsidized and/or Unsubsidized) and Federal PLUS Loans
(Graduate and Parent). This refund calculagncluded-ederal WorkStudy.

The federal refund formula provides a return of Title IV aid if the stud@hdraws, is
administratively withdrawn or voluntarily ceases attendance in all classes before completing
more than 60% of the enroliment period. Furthermore, a refund calculation must be performed
for financial aid recipients who fail to earn a paggynade in all classes as identified by the
Financial Aid Office at the end of the semester; these students are considered "unofficially
withdrawn" and th&k2T4 calculation must be performed to determine how much aid was
‘earned’ and how much must be 'idphy the studentThe amount is based on the student's last
documented date of attendance as reported bRebgestrar's Office and/aocumentation from

the professorlf any refund remains after the required return of the Title IV aid, the refuhd wil
then be used to repay other state/institutional grants and/or scholarships, as detailed below in the
State Refund Policy.

Please notelf any financial aid funds are released to the student prior to the student's
withdrawal (via a refund check as a rekwf a credit balance on the student's account), the
student may then be required to repay all or a portion of the financial aid funds that had been
previously released to the studestudents who wish to withdraw must follow Selma
University official withdrawal policy. If a student officially withdraws or stops attending all
courses, he/she may be required to repay all or part of the financial aid disbursed in the
withdrawal term.

Students receiving federal funds may be required to repay aid determinedunearned.” The
earned/unearned calculation is based on the percentage of days a student attends during the term
in which they withdrew. The amount of aid earned is determined onrajgdasis. That is, if a

student completes thirty percent of tkem in which a student withdraws, the student earns 30

percent of the federal aid received. Once a student completes 60 percent of the term, a student is
considered to have earned all of the aid. If the student does not earn at least 60 percent of Title

IV funding issued, he/she will have to repay the university monies that were issued. If the student
has withdrawn, the balance owed will be appli

The difference between earned federal aid and 100 percent equpéstentage of unearned
federal funds that are subject to repayment. Federal regulations require Title IV aid to be
refunded in the following order:

Federal Unsubsidized Stafford Loans

Federal Stafford Loans

Federal Pell Grants

Federal Supplemental Educational Opportunity Grants

OFFICIAL WITHDRAWAL PROCEDURE

If possible, a student who has received a prior student loan(s) will be required to visit with the
Financial Aid Office to complete an Exit Interview sessiénstudentwho is not able to report

to campus may have the withdrawal request processed via phone or email \wilt Iséll

required to completan Exit interview session with the Financlatl Office. Upon receipt of
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the withdrawal form in the Financial Aid Ofei¢the appropriate federal and/or state refund
calculation will be performed to determine if the student must repay all or part of the aid
awarded, as detailed below. Students who are
following steps:

i Conmct the Universityods Registraroés Office

i Complete an Exit Interview with the Office of Student Financial Services if a student
loan has been obtained.

UNOFFICIAL WITHDRAWALS

If a student is receiving financial aid and quits attending classes (unofficially withdraws), it may
be necessary to reduce the studentds financi a
aid to the original funding source.

Federal financiahid recipients who are not attending class are identified on theamester
class list by class instructors. If a student is identified as not atteaidihg half-time
enrollment level (six hours undergraduate and five hours graduate),the studergceiVe a
letter outlining the University's policy on official and unofficial withdraw&sgidents no
longer attending class are encouraged to officially withdraw through the Office of the
Registrar.

If students follow University procedures and withdratudents will have an official withdrawal
date and their financial aid refund calculation will be completed according Eetezal Return
of Title IV Funds Refund Paly.

If a student is identified on the mgkmester class list as not attending class and receives a final
grade of AFO0, the student wil/l be classified
purposes. This classification is only used fodstus who do not satisfactorily complete half

time enrollment hours.

Once a student is classified as an unofficial withdrawal, the student will be given an opportunity

to document, to the Office of Student Financial Aid, a last date of attendance ttireugh

submission of graded papers, tests, lab assignments, etc. The last date of documented attendance
at the half-time enrollment levelis used to calculate the amount of Federal financial aid refund

the student owes. If the student cannot document adtesbélattendance, it will be assumed that

the student did not ever attend the clédsalf -time enrollment cannot be documented, the

student is not eligible for any Federal financial aid.

If a student unofficially withdraws, the student will not recaavdownward adjustment in
contracted University chargeBherefore, any refund owed to a Federal financial aid

program is the student's responsibility and will appear as a charge on the student's Student
Summary Account at the university.
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SCHOLARSHIPS, GRANTS AND AID

INSTITUTIONAL SCHOLARSHIPS
Fine Arts- Choir, Music Scholarships are awarded annually on a competitive basis
$500.00 per scholarshif-he student is given250.00 per semester.

Academic Academic scholarships can be awarded annually by each division of the
University. Each division can award up to five (5) scholarships each
year. Up to $2,000.00 per scholarship, subject to an approved GPA.

Athletic- Athletic scholarships are awarded annually in basketball and baseball.
$800.00 per scholarship490.00 per semester.

No student will be awarded two (R)Il institutional scholarships at the same time. For example

a stident cannot be awarded a Fine Arts andcademic scholarship concurrently. However, if

an Academic Scholar is also eligible to sing in the Choir and/or has an exceptional GPA, the
University will consider a sliding scale of 75%, 50% or 25%, accordjngdyer to exceed the

total amount of tuition for the academic year.

Students must note that Fine Arts or Academic scholarships are not full scholarships; hence, they
do not cover all tuition and fees. Students are advised to contact the BusinessoDffidie
details on all available financial assistance.

NON-INSTITUTIONAL SCHOLARSHIPS
Association-  Many Associations within the Alabama State Missionary Baptist
Conventon award annual scholarships to students from their
associations. These scholarships are paid directly to the University and
arecredited to the studentsd accounts

Church - Many churches grant scholarships to deserving members of their
respective congregation deemed in nekdssistance in attending the
University. The amounts vary from church to church. Some
scholarships are given to the school to administer to deserving students.

*NOTE-ALL | NQUI RES ARE TO FI RST BE MADE ORN THE PR
THE BUSINESS OFFICE.

GENERAL AND SPECIAL

A number of scholarships are made availablddgserving studenthrough the efforts of Selma

University.

General Scholarships are awarded on theitgria set by the President and/or Board Members.
The following Special or restricted scholarshipare based on the specific criteria of the
individual scholarship:

U Emancipation Proclamation Scholarship (Selma)
U Greater St. Mark Scholarship

The entire goups listed above are agency or individually sponsored.reTée corporations,
organizations, alumni and civic donations of scholarslapailable at various timesAll
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interested students should coonan alit e @fiedfenrat AUni v

specific qualifications, details and amounts of these awards.
*NOTE-Scholarship inquiries should be made directly to the Office of the President.

MISS SELMA UNIVERSITY

The female student chosér Miss Selma Universitynust be an exceptional student who has a
very good academic record, displays fine character, and has excellent school spirit and pride. The
election of Miss Selma University is held by the students. Final approval of election results must
be approved byhe President and Admigiration prior to the studen¢ceiving the scholarship.

STUDENT GOVERNMENT ASSOCIATION (SGA)

The Student Government President is an elected position. The student chosen must be an
exceptional student who has an exceptional acadeetiard, demonstrates high moral and
academic values, exhibits exemplary leadership abilities, and has excellent school spirit and
pride. The SGA President will receive one of the special awards as ipasiton; he/she is
expected to perform a high kehvof work for the University and the Student body.

HONOR STUDENT(S)

Honor students will be selected by the Dean of Academic Affairs and the President. ©ne full
time female student and one ftilne male student may be chosen among students with the
highest GPA for this award. The University awards $500.00 to each of the students chosen.
Honor Student scholarships will be part of the Awards Ceremony held during the Spring
semester.

SPECIAL PROGRAM AWARD SCHOLARSHIPS
The Special ProgramAward Scholarshipsoffered by Selma University agivento inspire and
motivate our students. They are an incentive to participate in campus life at Selma University:

Miss Selma University- This young lady is an exceptional student, who not only hesra
goodvery goodacademic record, but displays fine character ancekesllent school spirit and
pride. The election of Miss SelmaUniversity is held by the students and finalized by th
Presidentand Administration. The scholarship will be $250.00 per semester.

SGA President i The Student Government President, who is electethito position, will
receivereceive one of the special awards for all the expected work for the University and the
Student bdy he/she will be performind\gain, this is an exceptional studemtacademicsyith

high moral and academic values and leadership abilities, with excellent scho@rsppiide

The scholarship will be $250.00 per semester.
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CONFIDENTIALITY OF RECORDS (FERPA)

All records and conversations between an aid applicant, his/her family and the staff of the
Office of Financial Aid (OFA) are confidential and entitled to the protection ordinarily given a
counseling relationship. Selma University assures the confidentiali ty of student educational
records in accordance with Selma University rules, State, and federal laws including the Family
Educational Rights and Privacy Act of 1974 (FERPA) (The Buckley Amendment - whose
primary intent is to provide students access to their educational records and to limit
dissemination of personally identifiable information without the student written consent) as
amended.

As a rule, all currently enrolled and former students have the right to review their records to
determine their content and accuracy. Parents of dependent students, as defined by the
Internal Revenue Code, who give evidence of this status, have the same rights . A student
who wishes to obtain access to his/her financial aid record is able to do so in the presence of an
Office of Financial Aid (OFA) employee.

***Please Note: If a student wishes to give permission to an individual to have his/her

financial records discussed, must complete this Consent to Release Records Form. In
submitting this form, a password or pass -code must be generated and given each time an
individual wishes to access information. A copy of the Consent Form will be given to the
student for his/ her records and a copy wil/
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Policies and Procedures

Student Records and Rights

CONSENT TO RELEASE RECORDS

Date:

Password or Pass code:

To Whom It May Concern:

I, School

ID# give the Financial Aid Office of Selma University,
permission to releaseALL financial information to my parent (s) or legal guardian (s) regarding
my Financial Aid file.

Information may be released to:

A copy of this |l etter will be given to the
If you have any questions or concerns, you may contact the Financial Aid Office at: (334) 872
2533 ext. 112.

Student 0s:

studen

Signature Date

Financial Aid Administrator:

Signature Date

Revised September 2018
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TRANSFER OF STUDENT RECORDS POLICY
ADMISSIONS DIRECTOR AND REGISTRAR

The Admi ssionds Dir ec tadmittedstudent recorels havie peentrédceived a | |
prior to enroliment and submit a list of the same to the Registrar. The Registrar shall sign in
acknowl edgement of records from the Admission
have four (4) calendaveeks or twenty (20) work days to review new student records and verify

that they are complete. Incomplete records may be returned to the Office of Admissions until
they are complete. After this peri odfficect he rec

It is the duty of the Admi ssiondés Director to
complete or when they have been fully admitted. However, in cases where the files are in the
custody of the registrar for more than four (4) casensleeks or twenty (20) work days, it is the
registrardéds duty to verify when student files

Finally, both the admissions office and regis
receipt of document notice or letigoon receiving a requested document from a student, such as

a transcript. The notice should include the date and time received and the name and signature of
the office worker who received it. In the event that the document is received electronically, by

fax or by mail the student should be provided written notice. The written notice may be delivered

via email, text message, postal service, or hand delivery.
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ENROLLMENT REPORTING

Compliance Requirements Under the Pell grant and ED loan programs,
institutions must complete and return within 15 days the Enrollment

Reporting roster file [formerly the Student Status Confirmation Report (S

SCR.)] placed in their Student Aid Internet Gat  eway (SAIG) (OMB No. 1845 -
0002) mailboxes sent by ED via NSLDS (OMB No. 1845 -0035). The institution
determines how often it receives the Enrollment Reporting roster file with

the default set at a minimum of every 60 days. Once received, the

institution mus t update for changes in student status, report the date the

enrollment status was effective, enter the new anticipated completion

date, and submit the changes electronically through the batch method

or the NSLDS website (Pell, 34 CFR 690.83(b)(2); FFEL, 34 CFR 682.6 10;
Direct Loan, 34 CFR 685.309). (Note: The automated processes are

described in the NSTDS Enrollment Reporting Guide, (November 2018
revision), which is available at
https://ifap.ed.gov/nsldsmaterials/NSLDSEnrollmentReportingGuide 11141

a.1litml. Institutions are responsible for timely reporting, whether they report
directly or via a third -party servicer. NSLDS will send a Late Enrollment
Reporting notification e -mail if no updates are received by batch or

online within 22 days after the date the roster was sent to the school. The
Enrollment Reporting Summary Report (SCHER1) on the NSLDS website can
be created at the request of the institution. It sh ows the dates the roster
files were sent and returned, the number of errors, date and number of

online updates, and the number of late enrollment reporting notifications

sent for overdue Enrollment Reporting rosters.

A student's enrollment status determine s eligibility for in -school status,
deferment, and grace periods, as well as for the payment of interest
subsidies to FFEL Program loan holders by ED. Enrollment Reporting in a
timely and accurate manner is critical for effective management of the
programs . Enrollment information must be reported within 30 days
whenever attendance changes for students, unless a roster will be
submitted within 60 days. These changes include reductions or increases

in attendance levels, withdrawals, graduations, or approved | eaves -of -
absence.
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GRAMM -LEACH -BLILEY ACT fi STUDENT INFORMATION

RELATED DOCUMENTS SFA- Title IV Programs

1. Class AttendancBolicy Selma University Catalog
2. Incomplete Grad@&wardingand RemovaPolicy Selma University Catalog

3. CourseEnrollmentVerification, End-of- SemestefsradeVerification, and
Non-AttendanceReportingPolicy Selma University Catalog

4. Student Withdrawal Policgelma University Catalog

FORMS
Student Withdrawal Form

Compliance Requirements: The Gramm  -Leach -Bliley Act (Public
Law 106-102) requires financial institutions to explain their
information -sharing practices to their customers and to safeguard
sensitive data. (16 CFR 314) The Federal Trade Commission considers
Title IV-eligible institutions that participate in Title IV Educational
Assistance Programs as “financial institutions” and subject to the
Gramm -Leach -Bliley Act (16 CFR 3 13.3(k)(2)(vi). Under an
institution's Program Participation Agreement with the Depa rtment
of Education and the Gramm  -Leach -Bliley Act, schools must protect
student financial aid information, with particular attention to
information provided to institutions by the Department or otherwise
obtained in support of the administration of the fe deral student
financial aid programs. (16 CFR 314.3; HEA 483(a)(3)(E) and HEA
485B(d)(2)) The Department of Education provides additional
information about cybersecurity requirements at
https:/ /ifap.ed.gov/eannouncements/Cvber.htinl

Audit Procedures

a. Student information security is the responsibility of the Office of

Records and Registration, Admissions Office, Financial Aid Office,

and Busi ness Of fice for their respecti v
Compliance Officer is chiefly responsible to the Unive rsity President

for coordinating overall institutional compliance.

b. The directors for the Office of Records and Registration,
Admissions, Financial Aid, Business, and Compliance are required
attend annual training regarding the management of Information
systems, including network and software design, as well as
information processing, storage, transmission and disposal; and (3)
Detecting, preventing and responding to attacks, intrusions, or other
systems failures. This training will be documented annually. It is the
responsibility of the University Compliance Officer to ensure training

is conducted and properly documented.
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c. Verify that the institution has documented a safeguard for each
risk identified from step b above.

The Director of Financial Aid wi Il ensure that the University protects student
financial aid information, with particular attention to information provided by

the Department or otherwise obtained in support of the administration of the
federal student financial aid programs. Additionally , the compliance officer will
work with the Financial Aid Director and other staff offices to ensure that the
Program Participation Agreement with the Department of Education and the
Gramm -Leach -Bliley Act requirements are met, properly documented and

repo rted as necessary to the Department of Education.

INSTITUTIONAL ELIGIBILITY
Title IV Programs Compliance Requirements

a. An institution is not eligible to participate in Title IV programs if for the award
year (year ending June 30) that ended during the institution's fiscal year (34 CFR
600.7):

(1)More than 50 percent of its courses were correspondence courses;

(2)50 percent or more of its regular students (i.e., students enrolled for the
purpose of obtaining a degree, certificate or diploma) were en rolled in
correspondence courses;

(3)25 percent or more of its regular students were incarcerated;

(1) More than 50 percent of its regular students were enrolled as "ability -to
benefit students," i.e., without a high school diploma, the recognized
equivalent and the institution did not provide a4 - or 2-year program for which

it awards a bachelor's or associate degree, respectively.
(Note: "Correspondence course" is defined in 34 CFR 600.2.)

b. Selma University is prohibited from paying any ~ commission, bonus, or other
incentive payment based, in any part, directly or indirectly, upon success in

securing enrollments or the award of financial aid, to any person or entity

engaged in any student recruiting or admission activities, or in making de cisions
regarding the awarding of Title IV, HEA program funds. This limitation does not

apply to the recruitment of foreign students residing in foreign countries who are

not eligible to receive Title IV, HEA program funds (34 CFR 668.1 4(b)(22)(i)). Title
34 CFR 668. 14(b)(22)(ii) describes specific activities and arrangements that an
institution may carry out without violating this regulatory prohibition. It also

contains a provision applying this same prohibition to any entity or person

engaged by the in  stitution to deliver services to it (34 CFR 668.14(b)(22)(iii)(C)).
The auditor should refer to the specific text of these regulations when auditing

this compliance requirement.

C. FINANCIAL AID POLICY/PROCEDURE:i See Page 40
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PROGRAM ELIGIBILITY

Title IV' Programs

A. Short Term Programs at Postsecondary Vocational Institutions (Not
Applicable)

Compliance Requirements f or the Direct Loan Program, short -term eligible
programs at a postsecondary vocational institution (as defined at 34 CFR
600.6(a)) must be b etween 300 - 599 clock hours. They must have been
provided for at least one year and must have a substantiated completion and
placement rate of at least 70 percent for the most recently completed award

year (34 CFR 668. 8(d)(2)(i)), 668. 8(d)(3)(i), and 6 68.8(e)). Completion and
placement rates must be calculated in accordance with 34 CFR 668.8(f) and

(9).

An institution must have documentation supporting its placement rates for each
student showing that the student obtained gainful employment in the
recog nized occupation for which he or she was trained or in a related
comparable recognized occupation. Examples of satisfactory documentation

of a student's gainful employment include, but are not limited to, (1) a written
statement from the student's employer , (2) signed copies of State or Federal
income tax forms, or (3) written evidence of payments of Social Security taxes
(34 CFR 668.8(9)(2)).

B. General Program Eligibility

Compliance Requirements 34 CFR 668.8 defines general program eligibility
requirements for institutions of higher education and postsecondary vocational
institutions including program level offerings, credential offered, minimum
program lengths for each level of offering and program measurements.
Approvals for an institution's p rogram levels offered, credentials offered and
non -degree programs are noted on the institution's Eligibility and Certification
Approval Report (ECAR). Programs that have been added subsequent to the
institution's most recent certification may not be on th e ECAR. An institution may
require the Department's approval for new programs prior to disbursing Title IV
program funds if it has been put on any restrictions by the Department such as
provisional certification or issues relating to financial responsibili ty.

To be an eligible Distance Education program, such programs must be
accredited by an accrediting agency that: (1) is recognized by the Secretary
of ED and (2) has distance education within its scope of recognition. (34 CFR
668.8(m)

Title 1V funds may be expended only towards the education of the students

who can be proved to have been in attendance at the school. In a distance
education context, documenting that a student has logged into an online
distance education platform or system is not sufficient , by itself, to demonstrate
attendance by the student. To avoid returning all funds for a student that did

not begin attendance, a school must be able to document "attendance at

any class.” To qualify as a last date of attendance for Return of Title IV pur poses,
a school must demonstrate that a student participated in class or was otherwise
engaged in an academically related activity, such as by contributing to an
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online discussion or initiating contact with a faculty member to ask a course -
related question

DIRECT LOAN QUALITY ASSURANCE POLICY

PURPOSE:
Reporting of Federal Direct Loan following Reg. 685.309, 685.303, 685.102

DEFINITIONS :

COD - Common Origination Disbursement System

SIS6Sel ma Universityds I nternal Student I nfor me
R2T4- Return of Title IV

FRS60Sel ma Universityds I nternal Student Financ,i
POLICY:

Following the direct loan program regulations at 34 CFR 685.300(b) (9), SU has
implemented and documented a quality assurance process to ensure we are
complying with program requirements and meeting program objectives that
ensures Selma University:

1. Reports loan records, disbursements, and adjustments to disbursements
correctly to the Common Origination Disbursement system.

2. Disburses and returns loan funds following regulatory requirements.
3. Disburses the correct loan amount to the correct student.
4. Completes monthly reconciliation and Program Year Closeout.

PROCEDURES:

1. The Financial Aid Director will import files from COD into Populi (current year)
and print any origination/anticipated response import edit reports,
disbursement response import edit reports, and origination response reports.

2. These reports will be reviewed by the Financial Aid Director for fields that have
errors reported.

3. Errors will be corrected by the Financial Aid Director and resubmitted to COD.

4. Student records in Populi will be verified by the Financial Aid Director and if
a correction is needed, the Director will correct.

5, Corrections to the studenwlh®verifiecchgr ds, subm
the Financial Aid Director.

6. Corrections to studentsd Populd. records wi
Director.
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7. Any return of student funds will be submitted back to the department of
education via an offset of fundsreque st ed by Sel ma Universityoao:
President for Fiscal Affairs.

8. The students' origination record will be decreased by the amount calculated per
return to Title IV worksheet provided by the Department of Education Federal
Student Aid and updated through Populi by the Financial Aid Director.

9. An adjustment to the student's record, on Populi, will be made for the
amount calculated through the R2T4 Populi process by the Financial Aid
Director.

10. Verification of adjustment of funds made to the student record for R2T4 will be
verified by the Financial Aid Director.

11. Month-end Federal Direct Loan Reconciliation will be completed by the Financial
Aid Director.
a. Review Populi award maintenance student record and actual
disbursement list report from COD and compare month -end balance
and resolve any discrepancies.

b. Review GL account balances and Populi award maintenance student
records federal student loan month-end balances. Resolve any
discrepancies with the business office.

c. Review the total direct loan award amounts from COD listed on the
school yearly totals report. Resolve any discrepancies.

12. Year-end program closeout:
a. Repeat steps for month-end reconciliation.

Retrieve balance confirmation report from direct student loans on COD and verify
Selma University's ending loan balance agrees with COD's ending balance, this should
be zero and submit.

RETURN OF TITLE IV FUNDS

Title IV Programs
Compliance Requirements Applicable after a Student Begins Attendance.

When a recipient of Title IV grant or loan assistance withdraws from Selma
University during a payment period or period of enrollment in which the recipient
began attendance, the institution will determine the amount of Title IV aid
earned by t he student as of the student's withdrawal date. If the total amount of
Title IV assistance earned by the student is less than the amount that was
disbursed to the student or on his or her behalf as of the date of the institution's
determination that the st udent withdrew, the difference must be returned to the
Title IV programs as outlined in this section and no additional disbursements may

be made to the student for the payment period or period of enroliment. If the
amount the student earned is greater than $50 of the amount disbursed, the
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difference between the amounts must be treated as a post -withdrawal
disbursement (34 CFR 668.22(a)(1) through (a)(5)).

For credit hour programs, a student is considered to have withdrawn if the
student does not complete al | the days in the payment period or period of
enrollment. For clock hour programs, a student is considered to have
withdrawn if the student does not complete all the clock hours and weeks of
instructional time in the payment period or period of enroliment. A student in a
nonterm or nonstandard -term program is considered to have withdrawn if
he/she is not scheduled to begin another course within a payment period or
period of enrollment for more than 45 calendar days after the end of the
module the student ce ased attending, unless the student is on an approved
leave of absence.

A student is not considered to have withdrawn from a program offered in
modules if the school obtains written confirmation from the student, at the time

that otherwise would have been a withdrawal, of the date that he/she will
attend a module that begins later in the same payment period or period of
enrollment and, for nonterm and nonstandard -term programs offered in
modules, that module begins no later than 45 calendar days after the en d of
the module the student ceased attending.

If the school obtains the written confirmation, but the student does not return

as scheduled, the student is considered to have withdrawn. The student's
withdrawal date and the total number of calendar days in the payment
period or period of enrollment are the withdrawal date and the total number

of calendar days that would have applied had the student not provided
written confirmation of future attendance (34 CFR 668.22(a)(2)).

Post-withdrawal Disbursements

Post-withdrawal disbursements must be made from available grant funds
before available loan funds (34 CFR 668.22(a)(6)). Post -withdrawal
disbursements of grant funds may be credited to the student's account, without

the student's authorization, for current  -year outstanding charges for tuition, fees,
and room and board (if contracted with the institution) on the student's
account, up to the amount of those outstanding charges. For current -year
outstanding charges other than tuition, fees, and room and board ( if
contracted with the institution), the institution must have the student's
authorization to credit the student's account with grant funds. Any grant funds

not disbursed to the student's account must be disbursed to the student no later

than 45 days after the date of the institution's determination that the student
withdrew (34 CFR 668.22(a)(6)(ii)(B)( 1)).

Post-withdrawal disbursements of loan funds may be credited to the student's
account if current -year outstanding charges exist on the student's account, up
to the amount of the current -year outstanding charges only after obtaining
confirmation from the student, or parent in the case of a parent PLUS loan, that

he or she still wishes to have some or all of the loan funds disbursed.

If the institution wishes to credit the student's account with a post -withdrawal
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disbursement of loan funds or wishes to pay a post  -withdrawal disbursement of
loan funds directly to the student, or parent in the case of a parent PLUS loan,

the institution must, within 30 days of the date the institution determines that the
student withdrew, send a written notification to the student, or parent in the
case of a parent PLUS loan, that

aAsks the student or parent if he or she wants a post  -withdrawal disbursement
of some or all of the loan funds credited to the student's account, or a post -
withdrawal disbursement of some or all of the loan funds as a direct
disbursement;

b. Explains that, if the borrower does not want the loan funds credited to the
student's account, it is up to the school to decide whether it will disburse the
loan funds as a direct disbursement to the borrower;

c. Explains the obligation of the borrower to repay any loan funds
disbursed; and

d. Explains that no post -withdrawal disbursement will be  made (other than
a credit of grant funds to the student's account for tuition and fees and room
and board, if contracted for with the institution, or a credit of grant funds for
other institutional charges for which the institution has the student's autho rization
or a direct disbursement of grant funds) unless the student or parent responds
within 14 days of the date the institution sent the notification (or a later time
frame set by the institution), or the institution chooses to make a post -withdrawal
disbursement based on a late response (34 CFR668.22(a)(6) and 668.164(c)).

If a student or parent accepts a post -withdrawal disbursement of loan funds,
the institution must make the disbursement within 180 days after the date of the
institution's determinat ion that the student withdrew and in accordance with
the request of the recipient (34 CFR668.22(a)(6)(iii)(C) and 668.164(c)(1), (c)(2),

(€)(3), and (j)).

Subject to the above, an institution may credit a student's account for minor
prior-award -year charges, if not more than $200 (34 CFR668. 1 64(c)(3)).

Withdrawal Date

The withdrawal date is (1) the date, as determined by the institution, that the
student began the withdrawal process prescribed by the school; (2) the date, as
determi ned by the institution, that the student otherwise provided official
notification to the school, in writing or orally, of his or her intent to withdraw; (3) if
the student ceases attendance without providing official notification to the
institution of his or her withdrawal, the midpoint of the payment period or, if
applicable, the period of enrollment; (4) if the institution determines that a
student did not begin the withdrawal process or otherwise notify the school of

the intent to withdraw due to illness , accident, grievous personal loss or other
circumstances beyond the student's control, the date the institution determines

is related to that circumstance; (5) if a student does not return from an
approved leave of absence, the date that the institution d etermines the student
began the leave of absence; or (6) if the student takes an unapproved leave of
absence, the date that the student began the leave of absence.
Notwithstanding the above, an institution that is not required to take
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attendance may use as  the withdrawal date, the last date of attendance at an
academically related activity as documented by the institution (34 CFR668.22(c)
and (d)).

Calculation of the Amount of Title IV Assistance Earned

The amount of earned Title IV grant or loan assistance is calculated by
determining the percentage of Title IV grant or loan assistance that has been
earned by the student and applying that percentage to the total amount of

Title IV grant or loan assistance that was or could have been disbursed to the
student for the payment period or period of enrollment as of the student's
withdrawal date. A student earns 100 percent if his or her withdrawal date is
after the completion of 60 percent of (1) the calendar days in the payment
period or period of enrollment for a program measured in credit hours, or (2) the
clock hours scheduled to be completed for the payment period or period of
enrollment for a program measured in clock hours (34 CFR 668.22(e)(2)).
Otherwise, the percentage earned by the student is equal to the percentage
(60 percent or less) of the payment period or period of enrollment that was
completed as of the student's withdrawal date. The percentage of Title IV grant

or loan assistance that has not been earned by the student is the complement

of one of t hese calculations. Standard term  -based institutions must always use
the payment period as the basis for the determination.

The unearned amount of Title IV assistance to be returned is calculated by
subtracting the amount of Title IV assistance earned by th e student from the
amount of Title IV aid that was disbursed to the student as of the date of the
institution's determination that the student withdrew (34 CFR 668.22(¢e)).

Use of Payment Period or Period of Enrollment

The treatment of Title IV grant or loa n funds if a student withdraws must be
determined on a payment period basis for a student who attended a standard

term -based (semester, trimester or quarter) educational program. The treatment

of Title IV grant or loan funds if a student withdraws may be d etermined on
either a payment period basis or a period of enroliment basis for a student who
attended a non -term based or a nonstandard term -based educational
program. The institution must use the chosen period consistently for all students in

the program, except that an institution may make a separate selection of
payment period or period of enrollment for students that transfer to the
institution or reenter the institution for students who attend a non -term -based or
nonstandard term -based program (34 CFR6 68.22(e)(5)). An institution must use
the payment period that ends later to calculate a "Return of Title IV Funds" when

a student withdraws from a non -standard term credit hour program with terms
that are not substantially equal in length, and the student was disbursed or
could have been disbursed Title IV aid under more than one payment period
definition (34 CFR668.22(e)(5)(iii)).

Percentage of Payment Period or Period of Enrollment Completed

The percentage of the payment period completed or period of enrollment
completed is determined in the case of a program that is measured in (1)

credit hours, by dividing the total number of calendar days in the payment period
or period of enrollment into t he number of calendar days completed in that
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period as of the student's withdrawal date; or (2) clock hours, by dividing the
total number of clock hours in the payment period or period of enroliment into

the number of clock hours scheduled to be completed as of the student's
withdrawal date. The total number of calendar days in a payment or
enrollment period includes all days within the period, except that institutionally
scheduled breaks of at least 5 consecutive calendar days (including module
programs th at a student is not required to attend for 5 consecutive calendar
days) and days in which the student was on an approved leave of absence

are excluded from the total number of calendar days in a payment period or
period of enrollment and the number of cale ndar days completed in that
period (34 CFR 668.22(1)).

Institution's Return of Unearned Aid

The institution must return the lesser of (1) the total amount of unearned Title 1V
assistance to be returned as described above, or (2) an amount equal to the
tota | institutional charges incurred by the student for the payment period or
period of enrollment multiplied by the percentage of Title IV grant or loan
assistance that has not been earned by the student. If, for a non -term program
an institution chooses to ¢ alculate the treatment of Title IV assistance on a
payment period basis, but the institution charges for a period that is longer than

the payment period, "total institutional charges incurred by the student for the
payment period" is the greater of (1) the prorated amount of institutional
charges for the longer period, or (2) the amount of Title IV assistance retained for
institutional charges as of the student's withdrawal date (34 CFR 668.22(Qg)).

Student's Return of Unearned Aid

The amount a student is re sponsible for returning is calculated by subtracting the
amount of unearned aid that the institution is required to return from the total
amount of unearned Title IV assistance to be returned. However, the student
need only return 50 percent of the total g rant assistance that was disbursed
(and that could have been disbursed) for the payment period or period of
enrollment. After the 50 percent rule is applied, a student does not have to
return an overpayment amount of $50 or less.

In addition, the Secretary = may waive grant overpayments that students are
required to return if the students who withdrew were residing in, employed in, or
attending an institution located in an area where the President has declared
that a major disaster exists (34 CFR 668.22(g), 6 68.22(h)(3), and 668.22(h)(5)).

Allocation of Return of Title IV Funds

Returns of Title IV funds must be distributed in the order prescribed below. The
prescribed order must be followed regardless of the school's agreements with
other State agencies or p rivate agencies (34 CFR 668.22(i)).

alUnsubsidized Federal Direct Stafford Loans
b.Subsidized Federal Direct Stafford Loans

c. Federal Direct PLUS
d. Federal Pell Grant
eFederal Supplemental Educational Opportunity Grants
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f.Teacher Education Assistance for  College and Higher Education Grants

g.Iran and Afghanistan Service Grant

Timing of Return of Title IV Funds

Returns of Title IV funds are required to be deposited or transferred into the SFA
account or electronic fund transfers initiated to ED as soon as p ossible, but no
later than 45 days after the date the institution determines that the student
withdrew. Returns by check are late if the check is issued more than 45 days
after the institution determined the student withdrew or the date on the
canceled che ck shows the check was endorsed more than 60 days after the
date the institution determined that the student withdrew (34 CFR 668.173(b)).

An institution must determine the withdrawal date for a student who withdraws
without providing notification to the i nstitution no later than 30 days after the
end of the earlier of the (1) payment period or period of enroliment, (2)
academic year in which the student withdrew, or (3) educational program from

which the student withdrew (34 CFR 668.220)).The institution m  ust also notify the
recipient of Title IV loans returned (34 CFR 685.306(a)(2).

Compliance Requirements Applicable for a Student Who Does Not Begin
Attendance When a recipient of Title ATgrant or loan assistance does not begin
attendance at an institution during a payment period or period of enrollment,

all disbursed Title IV grant and loan funds must be returned. The institution must
determine which Title IV funds it must return or if it has to notify the lender or the
Secretary to issue a final demand letter (34 CFR 668.21).

Not beginning attendance

A student is considered to have  not begun attendance in a payment period
or period of enrollment if the institution is unable to document the student's
attendance at any class during the payment period or period of enroliment
(34 CFR 668.21(c)).

FSEOG, TEACH Grants, Pell Grant, and IASG program fluids

The institution must return all FSEOG, TEACH Grants, Pell Grant, and IASG
program funds that were credited to the student's account or disbursed
directly to the student for that payment period or period of enrollment (34 CFR
668.21(a)(1)).

Direct Loan Funds

The institution must return all Direct Loan funds that were

a. Credited to the student's account for that payment period or period of
enrollment:
b. Payments made directly by or on behalf of the student to the

institution for that payment period or period of enrollment, up to the total
amount of the loan funds disbursed; or
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C. Disbursed directly to the student if the institution knew that a student
would not begin attendance prior to disbursing the funds directly to the
student for that payment period or period of enroliment (e.g., the student
notified the institution that he or she would not attend, or the institution
expelled the student).

For remaining amounts of Direct Loan funds disbursed directly to the student for
the payment period or period of enrollment (including funds disbursed directly

to the student by the lender for a study  -abroad program or for a student
enrolled in a foreign school), the institution must immediately notify the lender or
the Secretary, as a ppropriate, when it becomes aware that the student will not

or has not begun attendance so that the lender or the Secretary will issue a
final demand letter to the borrower in accordance with 34 CFR 685.211(34 CFR
668.2 1(a)(2)).

Deadline for return of fu nds by the institution

The institution must return those funds for which it is responsible as soon as
possible, but no later than 30 days after the date that the institution becomes
aware that the student will not or has not begun attendance (34 CFR 668.2 1(b)).

Timely return of funds by the institution
An institution returns Title IV funds timely if:

a.The institution deposits or transfers the funds into the bank account it maintains
under 34 CFR 668.163 as soon as possible, but no later than 30 days after the
date that the institution becomes aware that the student will not or has not

begun attendance;

b.The institution initiates an EFT as soon as possible, but no later than 30 days after
the date that the institution becomes aware that the student will not o r has not
begun attendance;

c. The institution initiates an electronic transaction, as soon as possible, but
no later than 30 days after the date that the institution becomes aware that the
student will not or has not begun attendance, that informs the lender to adjust
the borrower's loan account for the amount returned; or

d. The institution issues a check as soon as possible, but no later than 30
days after the date that the institution becomes aware that the student will not
or has not begun attendan  ce; an institution does not satisfy this requirement if

(1) The institution's records show that the check was issued more than 30
days after the date that the institution becomes aware that the student will not
or has not begun attendance; or

(2)The date o n the cancelled check shows that the bank used by the
Secretary endorsed that check more than 45 days after the date that the

institution becomes aware that the student will not or has not begun
attendance (34 CFR668.21(d)).
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VERIFICATION

Compliance Requirements An institution is required to establish written policies

and procedures that incorporate the provisions of 34 CFR 668.51 through 668.61

for verifying applicant information. The institution shall require each applicant

whose applicat ion is selected by ED to verify the information required for the
Verification Tracking Group to which the applicant is assigned. Dear Colleague

Letter GEN -17-05 explains the 2018 -2019 Verification Tracking Groups and the
information required to be verified for each group. GEN -17-0 5 is available at
https:/l 'if -ip.ed.gov/dpcletters/GEN1705.htlill. However, certain applicants are
excluded from the verification process as listed in 34 CFR 668.54(b). Specified
verification items and acceptable documentation will be listed in the Federal
Register. An Electronic Announcement dated January 9, 2019 provides

information on the acceptable documentation for award years 2018 -2019 and
2019-2020. For award year 2018 -2019. The Federal Register notice was published
May 5, 2017 (https://ifap.ed . gov/freqgisters/FRO50517FASFA 1 81 9.html). For the
2018-2019 award year, auditors should also consult Dear Colleague Letter Gen -
17-05 (htt ps://ifap.ed.gov/dpcletters/GEN1705.html ). For the 2019-2020 award
years, auditors should consult the March 28, 2018, Federal Register Notice

(littps://'if, -ip.ed.gov/fregister.s/attachmetits/FRO32818.pdf) and Dear Colleague
Letter Gen -18-03 (https:/ifap.e d.gov/dpcletters/GEN 1 803.html).

The institution shall also require applicants to verify any information used to
calculate an applicant's EFC that the institution has reason to believe is
inaccurate (34 CFR 668.54(a); FSA Handbook Application and Verifica tion
Guide, Chapter 4).

Acceptable documentation for the verification is listed in 34 CFR 668.57
and in the annual Federal Register update.

The Office of Student Financial Servdices su
secondary education oppanities by assisting qualified Selma University students pursuing
their educational goals with funds from grants, scholarships and loans from federal, and private
sources. The Office is committed to meeting the following goals:

Ensure compliance with fedal, state and institutional regulations and policy requirements
governing student financial aid services,

Maintain funding sources by ensuring program integrity througbanng staff training and
continuing education, external audits, and-sgHluatons,

Maxi mi ze funds available for Selma University
supplementing the efforts of students and parents in meeting educational goals, and

Provide quality financial assistance services effectively and efficiently

The Office of Student Financial Services of Selma University is located in the
administration building on the*floor of Dinkins Hall, 1501 Lapsley St., Selma, Alabama.
Phone: 33872-2533. Ext. 112, 113.
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The Financial Aid Director is responsible for  reviewing and verifying student
aid application and for instituting the following policies and procedures:

. Review the institutions policies and procedures for verifying student applications
and verify that they meet the requirements of 34 CFR 668.53. § 668.53 Policies
and procedures .

(a) Establish and use written policies and  procedures for verifying an applicant’ s
FAFSA information in accordance with the provisions of this subpart. These
policies and procedures must include the procedures in the University Catalog.

Federal Verification Procedures (University Policy)

Any studentds application may be randomly sel
Federal verification process. The university is required by the federal Government
to screen a sampling of applications to ensure that aid delivery is completed
accurately, expediently, and with integrity. Students may be required to provide
additional docume ntation, such as Federal tax returns and W2 forms. Use
income records for the calendar year before the academic year for which you

are applying for aid. For example, use 2009 Federal Tax returns and W2 forms to
complete the 2010 -2011 F.A.S.S.A. If you are selected for verification, you will not
be awarded financial aid until all of the requested documentation is received

and reviewed. The Office if Financial aid must receive your documents by the

last date of eligible enrollment or the date that corresponds with your last term
of enrollment, whichever comes first.
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PROGRESSIVE STUDIES

Students may be required to completegressiveourses in English, mathematics and reading,
based on ACDr comparable SAT scoreBreshmen enrolled orogressiveourses during their
first semester of registration are provided a
skills mastery on epartmental tests. Credits earnegiagressiveourses do not satisfy General
Studie®requirements or requirements for majors and minors ia¢cademic programs of study
Students required to complgieogressiveeourses are counseled to understannl todlege
education may extend beyond four years. The role girtbgressiveStudies Program is to offer
progressiveoursesas well agutoringthrough our CAPS prografor students who have
demonstratetveaknesses in basic skillBhe program is desigd to assist students in
developing academgkills to a level acceptabler successful pésrmance at the collegiate
level.

Students who are required to tgkegressiveeourse(sshoulddo so the first semester they

enroll at the UniversityA studentwho satisfactorily completes the basic requirements in a
progressiveourse will receive a letter grade ®f Satisfactory.A student who does not

satisfactorily complete progressiveoursewill receive aU = Unsatisfactoryandmust retake

that coursethe following semesteProgressiveeading is dhree @), and progressive English

and math are 4 crediburcoursa. Thesatisfactory (por unsatisfactory (Ycompletion of a
progressiveoursedoea ot af fect a studentds grade point

Who must take progressivecourses?

Any student who scores less than cbmposite) on the ACT or comparable SAT will be
required to take the Accuplacer placement test before registering for courses. Students will take
the following threeparts of the @cement test: reading, English/sentenki#ls and math.

Test Satisfactory Score | Unsatisfactory Score & Developmental Course
Reading 55 54 or <

ENG 091, Developmental Reading
English(Sentence 60 59 or <ENG 092, Development English
Skills)
Math 34 TBD to 33, Developmental MatiTH 099

If a student is required to takR¥ogressivd&reading and/or Englisine or she must satisfactorily
completethe requiregrogressiveourse(s) during the first semester of course wstlidents

should not be registered for college level courses that require extensive reading and writing while
taking progressiveeading and/or English. Such courses include history, biology, biblical

electives, psychology, etc. Suitable courses for students enrolfgdgnessiveEnglish or

Reading may includdntroduction to Computer Sciendd,usic AppreciationFreshman
Experiencegertain physical education courses, etc. Advisors should consuldiwigion

chairperson regardintipe rigor ofcourseswhich may require extensive reading or writing.

A student whas required to take Progressive Matlust satisfactory completke course before
takingany college level math cous&Vhen possible stuhts should takprogressive rath
within the first semester, but no later than the second semester of coursé wiudient may
test out of one or apirogressiveourses by taking the appropriate placemenipiést to taking
a course
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ACADEMIC PROGRAMS
Academic degree programat Selma Universitarewithin one of two divisions, the Division of
General Studies or the Division of Pastoral Ministry. Uméversity grants degreed the
associats, bachelos, and nasters level.There are siX6) degree programs offered in the
Division of General Studiesndfive (5) programs offered in the Division of Pastoral Ministry.

Division of General Studies

Associate of ArtsDegrees
Associate of Arts iHealth Science in Patient Care Technology
(with concentratios in nursing, phlebotomy, and BGQednician)

Bachelor of Arts Degrees

Bachelor of Science in Biology

Bachelor of Science iBiology--Health Science
Bachelor of Sciencm Biology--Physical Education
Bachelor of Business Administration

Bachelor of Arts in General Studies

Division of Pastoral Ministry:

Associate of Arts
Associate of Arts iMTheology

Bachelor of Arts
Bachelor of Arts in Theology and Christian Education
Bachelor of Arts irPastoral Ministry

Master of Arts
Master of Arts in Bible and Christian Education
Master of Arts in Bible anéastoral Ministry

GENERAL AND BIBLICAL STUDIES CORE REQUIREMENTS

General Education Core Courses

In addition to preparing our students biblically, Selma University believes that students must be
well-trained in the disciplines of the world in which we live. Therefore, we strive equally as
hard to train our students in the general or liberal artd. fiEhe General Education Core

Courses are designed to offer a balanced education between biblical values and professional
training.

All four-year degree programs require the minimal General Education Core of 47 semester hours
plus electives.
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AestheticAwareness 3 hours

Biology 8 hours
Computer 3 hours
English Composition 6 hours
Fundamentals of Communication 3 hours
History 6 hours
Literature 3 hours
Mathematics 6 hours
Physical Education 3 hours
Social Behavior 6 hours

Biblical Studies CoreCourses

Selma University is a College with the task of training men and women for spiritual service. We
believe that a thorough knowledge of the Word of God must be the first step in the educational
process. This helpgtudents to become successful in all areas of life.

The disciplines of the liberal arts and sciences are studied and understood in their proper
perspective in the development of men and women in the General Education Program.

All four-year degree prograsmequire at least the minimal core of 30 hours in Bible and
Theology:

Religion and Theology Core Courses
REL101 Introduction to Biblical Studies |
REL102 Introduction to Biblical Studies Il
REL103 Introduction to the Old Testament
REL104 Introduction to the New Testament
CT151 Christian Doctrine |
CT152 Christian Doctrine Il

Religion and Theology Requirements (any four courses)
OT311 The Pentateuch
OT312 The Prophets
OT413 The Psalms
OT414 The Wisdom Literature
NT221 Christ andhe Gospels
NT222 Life and Letters of Paul
NT423 The Pastoral Epistles
NT424 Prison Epistles
NT301 Revelation
CT351 Systematic Theology |
CT352 Systematic Theology Il
CT453 Christology
CT454 Ecclesiology
CT455 Eschatology
CT456 Black Religion ad Theology

77



BACHELOR OF ARTS DEGREE REQUIREMENTS
FOR GRADUATION

(Academic Requirement)
Students earning these degrees must:

U Complete a minimum of 126 semester hours of course work with a cumulative
grade point average of at least 2.0 (C) on g4ift scale.

U Complete satisfactorily all requirements listed for the Bachelor of Arts degree in
the chosen area.

0 Complete at least thirtthree (33) hours in upper division courses in residence at
Selma University.

U Ninety-three (93) semester hours of appble course credits may be transferred
from an accredited institution towards the degree upon the approval of the
Division Chairperson and the Academic Dean.

U Complete all financial obligations to the college.

CHRISTIAN SERVICE REQUIREMENTS FOR GRADUATI ON

Christian Service is a very important part of the Selma University experience. Selma
Universityés main objective through its Chris
intellectual and social needs of its student while preparing thelifeféong service.

At Selma University every student must be involved in an aspect of Christian Service. Some
students will be involved in pastoring and preaching. Others will participate in singing in the
choir, teaching Bible study or Sunday school, €&éome will even be involved in nursing home
and evangelistic ministries.

Christian service is not an extcarricular activity, but an essential part of the total training
program. Whereas a student does nepheorshecei ve a
cannot graduate without meeting the requirements of Christian Service. A student must also
demonstrate Christian character as a student and while doing Christian service in order to

graduate. The requirements are as follows:

U A full-time Bahelor of Arts student must complete six (6) semesters of Christian
service.

U A parttime Bachelor of Arts student musdrry outChristian service until he/she
completes 90 semester hours of academic work.

U A full-time Associate of Arts student mustmplete three (3) semesters of
Christian service.

U A parttime Associate of Arts student mustrry outChristian service until he/she
completes 45 semester hours of academic work. (These services must be in
accordance with what is recorded in @laristian Service Manu3dl
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THE DIVISION OF GENERAL STUDIES

SelmaUniversity s Di vi si on of @e(h)assozidte d8gree progeam and f f er s
(5) bachelor degree pgrams These programs are:

Division of General Studies:

Associate of Arts Degrees
Associate of Arts iHealth Science in Patient Care Technology
(with concentrations in nursing, phlebotomy, and ECG technician)

Bachelor of Arts Degrees

Bachelor of Science in Biology

Bachelor of Science in BiologyHealth Science
Bachelor of Sciencm Biology--Physicd Education
Bachelor of Business Administration

Bachelor of Arts in General Studies

U TheBiology degree programs seek to prepare students for a career in medical facilities
and laboratories, urban and rurahblth care programs, and a varietyhetlthcare related
occupations.

U The Health Science degree seeks to prepare students for various employment
opportunities in the healthcare field.

U The Physical Educatiotegreeseeks to prepare students to do researclkeh¢coa work
for City Recreation.

U The Business Administration degree seeks to prepare students to enter the world of
business.

U The General Studies program seeks to prepare students to become trained in general
education and the liberal arts.

All of these programs will provide the undeaduate basis for further graduate studies.
GOALS

Upon completion of any of the General Studies Programs, the gradillatee able to do the
following:

Understand anttach what he or she has learned

U Show growth and devel opment i n accordart
his/her life and influence others to be likien/her.

U Motivate others to have apiritual worldview and a philosophy of life based on
the training received.

i Show knowledge of ScienceMath, English, Grammar and Comprehension

History, Psychology, Sociology and Philosophy.

:
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ASSOCIATE OF HEALTH SCIENCE IN PATIENT CARE TECHNOLOGY

Two-Year Program (4 Semesters)
GOAL
Selma University requires its students to develop competency imardas of patient care,
medical terminology, practieeased learning and performances, interpersonal and
communication skills and professionalism.

OBJECTIVES
After successfully completing this program, the student will be able to perform the following:

U Demonstrate knowledge of the health care delivery system and health occupations.

U Use oral and written communication skills creating, expressing and interpreting
information and ideas.

U Describe the importance of professional ethics and legal responsibilities.

Demonstrate an understanding of and apply wellness and disease concepts.

U Demonstrate the importance of health, safety, and environmental management systems in

organizations and their importance to organizational performance and regulatory

compliance.

Recognize and respond to emergency situations.

Recognize and practice infection control procedures.

Use information technology tools.

Explain the importance of employability skills and entrepreneurship skills.

Demonstrate knowledge of blood borne diseaseduding AIDS (Acquired Immune

Deficiency Disease)

Demonstrate mathematics and science knowledge and skills.

Demonstrate language arts knowledge and skills.

Solve problems using critical thinking skills, creativity and innovation.

Describe the roles with teams, work units, departments, organizations, -inter

organizational systems and the larger environment.

Demonstrate leadership and teamwork skills needed to accomplish team goals and

objectives.

Use verbal and written communications, specifically tontinesing assistant.

Demonstrate legal and ethical responsibilities specifically to the nursing assistant.

Perform physical comfort and safety functions specifically to the nursing assistant.

Provide personal patient care.

Perform patient care procedures.

e et et B en i e c:
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ASSOCIATE OF HEALTH SCIENCE IN PATIENT CARE TECHNOLOGY
(Required course$

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
MTH101 College Math 3
CAH101 Medical Terminology | 3
REL 101 Biblical Studies| 3
SAS100 Freshman Experience 2
REL103 Introduction to the Old Testament 3
TOTAL 17
SECOND SEMESTER

Bl1O101 General Biology | 4
ENG112 Englishll 3
CAH 121 Fundamentals of Nursing Care | 3
CAH131 Nursing Lab | 3
REL104 Introduction to the New Testament 3
TOTAL 16
THIRD SEMESTER

CAH221 Phlebotomy Theory 3
CAH231 Phlebotomy Lab 3
CT151 Christian Doctrine | 3
CAH113 Medical Coding(Elective) 3
CAH112 Medical Terminology Il 3
REL102 Biblical Studies Il 3
TOTAL 18
FOURTH SEMESTER

SOC101 Introduction to Sociology 3
CAH234 Medical Law and Ethics 3
CAH115 CPR for Health Care Professionals 3
CAH321 ECG Theory 3
CAH331 ECG Lab 3
CAH233 Human Anatomy for Health Prof 3
TOTAL 18
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BACHELOR OF SCIENCE IN BIOLOGY

INTRODUCTION
This program is designed to prepare students to work in the area of research or hospital and

clinic laboratories.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

U Work in a hospital as a laboratory technicia
U Work as a Researcher
U Enter into an educational program and become a teacher.

PROGRAM SUMMARY
This fouryear program gives students a broad introduction into the world of biology and
research. A minimum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:

18 hours of Bible

12 hours of Theology

44 hours of Biology

52 hours of General Core Courses

*NOTE: The thirty (30) semester hours of Bible and Theology serve as a minor and not as a part of
the professional degree.

Integrated with the required training are approximately 53 semester hours of general education
liberal arts subjects to provide a balanced background for operating in the world of research.

83



BACHELOR OF SCIENCE IN BIOLOGY

(Required courses)

FRESHMAN YEAR

FIRST SEMESTER

ENG111
BIO111
MTH101
HIS101

HIS211
REL101
SAS100
TOTAL

Freshman English |
Principles of Biology
College Mathematics
World History |
or
American History |
Introduction to Biblical Studies |
Freshman Experience

SECOND SEMESTER

CHE11l1
ENG112
MTH111
HIS102

HIS212
REL102
TOTAL

General Chemistry |
Freshman English Il
College Algebra
World History Il
or
American History Il
Introduction to Biblical Studies Il

SOPHOMORE YEAR

FIRST SEMESTER

BlO121
ENG121
CS100
SOC101
REL103
TOTAL

General Zoology

Fundamentals of Communication
Micro Computer Applications
Introduction to Sociology
Introduction to the Old Testament

SECOND SEMESTER

CHE112
ENG201
ENG202

ENG205
ENG212
REL104
HPR201
TOTAL

General Chemistry Il
American Literature
African American Literature
or
English Literature
Creative Writing
Introduction to the New Testament
Introduction to Phgical Education
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BACHELOR OF SCIENCE IN BIOLOGY

(Required courses)

JUNIOR YEAR

FIRST SEMESTER

MUS101
ART 101
ART100
CT151

PSY101

B10221
TOTAL

Music Appreciation
or
Art Appreciation
or
Survey of Fine Arts
Christian Doctrine |
Introduction to Psychology
Theology Requirement
Human Anatomy & Physiology |

SECOND SEMESTER

B10215
B10222
CT152

TOTAL

Biblical Requirement
Invertebrate Zoology

Human Anatomy & Physiology Il
Christian Doctrine 1l

SENIOR YEAR

FIRST SEMESTER

BIO313
BIO351
BIO300
TOTAL

Theology Requirement
Cell Biology

Genetics

General Nutrition

SECOND SEMESTER

B1O341
BlO461
B10498
TOTAL

Biblical Requirement
General Microbiology
Fundamentals of Ecology
Special Problems in Biology
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HEALTH SCIENCE
BACHELOR OF SCIENCE IN BIOLOGY 8 HEALTH SCIENCE

INTRODUCTION
This program is designed to prepare students to work in the area of health sciences, health

education angromotion and public health.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills

Manage public health department

Provide guidance in HIPAA and electronic health records
Develop community healthrogram

Built capacity and relations in community area arena
Serve team leader and coach in health care management

[ et enHEN entEN et et

PROGRAM SUMMARY
This fouryear program gives students a broad introduction into the worliealth science
education and procedured minmum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:
18 hours of Bible
12 hours of Theology
41 hours of Biology and Health Science
3 hours of free elective (BIO, HPR, HS)
52 hours of General Core Courses

*NOTE: The thirty (30) semester hours of Bible and Theology see as a minor and not as a part of
the professional degree.

Integrated with the required training are approximately 50 semester hours of general education
liberal arts subjects to provide a balanced background for operatingaretnethealth science.
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HEALTH SCIENCE
BACHELOR OF SCIENCE IN BIOLOGY --HEALTH SCIENCE
(Required Courses)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
BlIO111 Principles of Biology 4
MTH101 CollegeMathematics 3
HIS101 World History |

or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 2
TOTAL 18
SECOND SEMESTER Credit Hours
ENG112 Freshman English II 3
BIO 102 General Biology I 4
MTH111 College Algebra 3
HIS102 World History 1

or
HIS 211 American History |l 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 16

SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
ENG121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3
CT 151 Christian Doctrine | 3
SOC101 Introduction to Sociology 3
REL103 Introduction to the Old Testament 3

MUS101 Music Appreciation
or

ART101 Art Appreciation
or

ART100 Survey of Fine Arts 3
TOTAL 18
SECOND SEMESTER Credit Hours

ENG201 AmericanLiterature
ENG202 African American Literature
or
ENG205 English Literature 3
ENG212 Creative Writing 3
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HEALTH SCIENCE

BACHELOR OF SCIENCE IN BIOLOGY --HEALTH SCIENCE

(Required Courses)

REL104 Introduction to the New estament
PSY101 Introduction to Psychology
HPR201 Introduction to Physical Education

CT 152 Christian Doctrine
TOTAL
JUNIOR YEAR
FIRST SEMESTER
HS 301 Environmental Health
HS 402 Healthcare Management
BIO 300 Nutrition
HS401 Healthcare Delivery
Theology Requirement
TOTAL
SECOND SEMESTER
Biblical Requirement
HS 305 School Health
HS 303 Health and Human Disease
HS 304 Human Resource
HS 302 Healthcare Accounting |
TOTAL
SENIOR YEAR

FIRST SEMESTER
CHE111 General College Chemistry
HS 400 Epidemiology

HS 403 Mental Health
Theology Requirement
TOTAL

SECOND SEMESTER

HS300 Community Health
Electives (B1O, HPR, or CAH)
Biblical Requirement

HS 404 Captstone

TOTAL
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PHYSICAL EDUCATION
BACHELOR OF SCIENCE IN BIOLOGY --PHYSICAL EDUCATION

INTRODUCTION
This program is designed to prepare students to work in the area of physical fithess or sports.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills

Perform First Aid

Officiate basketball and baseball games
Develop Recreation programs

Conduct Physical Fitness programs
Serve as a coach

[ et antEN antEN et et

PROGRAM SUMMARY
This fouryear program gives students a broad introduction into the world of sport activities and
physical fithess. A mimum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:
18 hours of Bible
12 hours of Theology
35 hours of Biology and Physical Education
9 hours of Electives
52 hours of General Core Courses

*NOTE: The thirty (30) semester hours of Bible and Theology serve asmainor and not as a part of
the professional degree.

Integrated with the required training are approximately 50 semester hours of general education

liberal arts subjects to provide a balanced background for operating in the wqiy<atal
fitness.
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PHYSICAL EDUCATION
BACHELOR OF SCIENCE IN BIOLOGY --PHYSICAL EDUCATION
(Required Courses)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
BlIO111 Principles of Biology 4
MTH101 CollegeMathematics 3
HIS101 World History |

or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 2
TOTAL 18
SECOND SEMESTER Credit Hours
ENG112 Freshman English II 3
CS100 Micro Compute Applications 3
MTH111 College Algebra 3
HIS102 World History Il

or
HIS212 American History Il 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 15

SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
CHE11l1 General College Chemistry 4
ENG121 Fundamentals of Communication 3
CT 151 Christian Doctrine | 3
SOC101 Introduction to Sociology 3
REL103 Introduction to the @ Testament 3
TOTAL 16
SECOND SEMESTER Credit Hours

ENG201 American Literature
ENG202 African American Literature
or

ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
PSY101 Introduction to Psychology 3
HPR201 Introduction to Physical Education 3
CT 152 Christian Doctrine I 3
TOTAL 18
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BACHELOR OF SCIENCE IN BIOLOGY --PHYSICAL EDUCATION
(Required Courses)

JUNIOR YEAR
FIRST SEMESTER Credit Hours
Biblical Requirement 3
B10201 Human Anatomy & Physiology | 4
HPR224 Community Health 3
HPR211 Basketball, Volleyball, Baseball & Softball 3
HPR333 Community Recreation 3
TOTAL 16
SECOND SEMESTER Credit Hours
Biblical Requirement 3
Theology Requirement 3
HPR433 Kinesiology 3
B10222 Human Anatomy & Physiology I 4
HPR408 First Aid & Safety 3
TOTAL 16

SENIOR YEAR
FIRST SEMESTER Credit Hours
Electives Humanitiesor Social Sciences 3

MUS101 Music Appreciation
or

ART101 Art Appreciation
or

ART100 Survey of Fine Arts 3
HPR436 Physiology of Exercise & Muscular Activity 3
HPR300 Alcohol & Drug 3
HPR332 Adapted Physical Education

for Special Population 3
TOTAL 15
SECOND SEMESTER Credit Hours
Theology Requirement 3
HPR431 Coaching & Officiating Major Sports 3
Elective Humanities 3
Electives Social Science or Biology 3
TOTAL 12
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BACHELOR OF ARTS IN BUSINESS ADMINISTRATION

INTRODUCTION
This program is designed to prepare students to assume responsible leadership roles in business

or pursue graduate studies.

OBJECTIVES
Upon completion of thiprogram the student will be able to perform the following skills:

U Use oral, analytical, and theoretical training for management and business
leadership.

U Properly teach and apply the information in business practices.

U Participate in the business world wiétphilosophy built on love and justice.

PROGRAM SUMMARY
This fouryear program gives students a broad introduction into the business world. A minimum

of 126 semester hours is required for graduation.

The degree requirements include a minimum of:

18 hours of Bible

12 hours of Theology

33 hours of Business

11 hours of Electives

52 hours of General Core Courses

*NOTE: The thirty (30) semester hours of Bible and Theology serves as a minor and not as part of
the professional preparation.

Integrated with the biblical and busingssining are approximately 50 semester hours of general
education liberal arts subjects to provide a balanced background for operating in the business
world.
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BACHELOR OF ARTS IN BUSINESS ADMINISTRATION
(Required courses)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
BlO101 General Biology | 4
MTH101 College Mathematics 3
HIS101 World History |
or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 2
TOTAL 18
SECOND SEMESTER Credit Hours
ENG112 Freshman English Il 3
B10102 General Biology I 4
MTH111 College Algebra 3
HIS102 World History Il
or
HIS212 American History Il 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 16
SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
ENG121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3
CT151 Christian Doctrine | 3
SOC101 Introduction to Sociology 3
REL103 Introduction to the Old Testament 3

MUS101 Music Appreciation
or

ART101 Art Appreciation
or

ART100 Survey of Fine Arts 3
TOTAL 18
SECOND SEMESTER Credit Hours

ENG201 American Literature
ENG202 African-American Literature
or

ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
PSY101 Introduction to Psychology 3
HPR201 Introduction to Physical Education 3
CT152 Christian Doctrine Il 3
TOTAL 18

93



BACHELOR OF ARTS IN BUSINESS ADMINISTRATION
(Required courses)

JUNIOR YEAR
FIRST SEMESTER Credit Hours
Biblical Requirement 3
Theology Requirement 3
ACC211 Principles of Accounting 3
BUS361 Business Communication 3
Elective (BIO, HPR, diUM) 3
MKT211 Principles of Marketing 3
TOTAL 18
SECOND SEMESTER Credit Hours
Biblical Requirement 3
Theology Requirement 3
ACC212 Principles of Accounting Il 3
ECO211 Principles of Economics 3
BUS371 Business Statistics | 3
TOTAL 15
SENIOR YEAR
FIRST SEMESTER Credit Hours
BUS372 Business Statistics Il 3
FIN311 Principles of Finance 3
MGT431 Business Law 3
Electives (B1O, HPR, Bible or Hum) 6
TOTAL 15
SECOND SEMESTER Credit Hours
MGT490 Business Strategies & Policies 3
MGT311 Principles of Management 3
Elective (BIO, HPR, or Hum) 2
TOTAL 9
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BACHELOR OF ARTS IN GENERAL STUDIES

INTRODUCTION

This program is designed to equip studentswith a wellrounded education in the general and
liberal arts areasStudents are equipped to work for social agencies, state, county, city or
anywhere a Bachelor of Arts degree is required other than in a specifiedtaseprogram will

also provide th undergraduate basis for further graduate studies.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

Develop and lead program that will serve the community.
Enter politicswith a love for humankind.

Use skills as a social scientist.

Administrate effectively in any job situation.

[t enHiN an-IN et

PROGRAM SUMMARY
This fouryear program gives students a braéawwledge of general education and liberal arts
courses that make it ideal for jobs that require one to haaelaelr of Arts degree.

A minimum of 126 semester hauis required for graduatiorollowing are the program
requirements and course sequences.

The degree requirements include a minimum of:

18 mester hours of Bible

12 semester hours of Theology

64 semester hours of General Core
9 semestehours of free electives

*NOTE: The thirty (30) semester hours of Bible and Theology are used as a minor and not as a part
of the Professional degree.

Integrated with therequired training are ® semester hours of carefully selected general

education liberal arts subjects to pider aperson with a weltounded background to operate in
the working community.
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BACHELOR OF ARTS IN GENERAL STUDIES
(Required courses)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
BlO101 General Biology | 4
MTH101 College Mathematics 3
HIS101 World History |

or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 2
TOTAL 18
SECOND SEMESTER Credit Hours
ENG112 Freshman English Il 3
B10102 General Biology I 4
MTH111 CollegeAlgebra 3
HIS102 World History Il

or
HIS212 American History Il 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 16

SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
ENG121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3
CT 151 Christian Doctrine | 3
SOC101 Introduction to Sociology 3
REL 103 Introduction to the Old Testament 3

MUS101 Music Appreciation
or

ART 101 Art Appreciation
or

ART 100 Survey of Fine Arts 3
TOTAL 18
SECOND SEMESTER Credit Hours
ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
PSY101 Introduction to Psychology 3
CT152 Christian Doctrine I 3
TOTAL 15

96



BACHELOR OF ARTS IN GENERAL STUDIES

(Required courses)

JUNIOR YEAR

FIRST SEMESTER

Biblical Requirement

Theology Requirement

ECO211 Principles of Economics

HPR201 Introduction to Physical Education
POS101 Introduction to Political Science
ENG201 AmericanLiterature

TOTAL

SECOND SEMESTER

Biblical Requirement

Theology Requirement

ENG202 African American Literature
ART101 Art Appreciation

PHI241 Introduction toPhilosophy
HPR300 Alcohol and Drugs
TOTAL
SENIOR YEAR

FIRST SEMESTER

PSY231 Culture and Personality
SOC371 Social Psychology
SOC444 JuvenileDelinquency
HIS 213 African-American History
BIO300 General Nutrition
TOTAL

SECOND SEMESTER
Free Electives
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DIVISION OF PASTORAL MINISTRY

INTRODUCTION

The fiveprograns which comprise the Division of Bible and Pastoral Ministry are:

Division of Pastoral Ministry:

Associate of Arts
Associate of Arts in Theology

Bachelor of Arts
Bachelor of Arts in Theology and Christian Education
Bachelor of Arts in Pastoral Ministry

Master of Arts
Master of Arts in Bible and Christian Education
Master of Arts in Bible and Pastomdinistry

Theseprograms prepare students for leadership in the local church.

i

The Associate of Arts degree providesme Bible and Theology training to helfudents
in their teaching antkadershipThe courses in this degree can be used towardnggaa
Bachelor of Arts degree.

The Bible, Theology and Christian Education degree seeks to prepare students to become
Christian education directors, Sunday school superintendents, and Sunday school and
Bible school teachers in the local church.

The Pastoral Ministry degree is a foeyear degree, which prepares a student to be a
church leader or to pursue graduate studies.

Master of Arts in Bible and Christian Education help students to develop skills for
organizing and administering a Christian Eatimn program with more effectiveness.
It also prepares students to enter a Doctor of Ministry Program.

Master of Arts in Bible and Pastoral Ministdegreehelp pastors to build and préac
sermons with more proficiency and develop skills needdibtome an effective pastor.
It also prepares students to enter a Doctor of Ministry Program.

OBJECTIVES

The objectives of the Bible and Pastoral Ministry Division are:

U To encourage a strong commitment to God and the Christian ministry.
U To develop the Wi to continue to grow as a preacher.
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GOALS
The goals of the Bible and Pastoral Ministry Division are:

U To train students in a high degree of proficiency in exegesis interpretation,
sermon structuring and delivery.

U To train students iteadership management of education, evangelism and
education in the local church.

U To prepare students thoroughly who may wish to continue their studies at the
graduatdevel.

NOTE: A student who holds an Associate of Arts degree or above from an aitetesichool can enter

this program and only complete the 63 semester hours in Bible, TheolGyyistian Education and
Church History.
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THE ASSOCIATE OF ARTS DEGREE IN THEOLOGY

The Associate of Arts degree in Theologyequires the completion of sixty (60) semester hours
of work.

INTRODUCTION

The Associate of Arts degree is designed to give an individual some basic knowigtige o
Bible and in theology. The integrated courses of this degree can serve as two yéers of t
Bachelor of Arts degree in Pastoral ministry.

OBJECTIVES

The objectives of the Associate of Arts degree are:
U To gain some basic knowledge of the Bible and Theology.
U To learn to build sermons.
U To gain confidence to enter the Bachelor of Awtsgram.

PROGRAM SUMMARY
The Associate of Arts degree requirements include a minimum of 60 semester hours.
The degree requirements include a minimum of:

18 hours of General Education Requirements
30 hours ofBible and Theology Requirementgspacing was off]
12 hours of Professional Requirements

NOTE: Thirty (30) semester hours of applicable course credit may be transferred from other
similar institutions toward the Associate of Arts degrepon the approval of the Division
Chairperson and the Academic Dean.
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THE ASSOCIATE OF ARTS IN THEOLOGY
(Required Courses)

FIRST YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
CT 151 Christian Doctrine |

or
CT351 Systematic Theology | 3
REL101 Introduction to Biblical Studies | 3
HIS101 World History |

or
HIS211 American History | 3
SOC101 Introduction to Sociology

or
PSY101 Introduction to Psychology 3
SAS100 Freshman Experience 2
TOTAL 17
SECOND SEMESTER Credit Hours
ENG112 Freshman English Il 3
CT152 Christian Doctrine I

or
CT 352 Systematic Theology Il 3
REL102 Introduction to Biblical Studies Il 3
ENG205 English Literature

or
ENG201 America Literature 3
SOC231 Family Life 3
TOTAL 15

SECOND YEAR

FIRST SEMESTER Credit Hours
NT221 Christ and the Gospels 3
*PT293/393 Introductory Homiletics 3
CE284/384 Introduction to Christian Education 3
CH 263/463 Church History | 3
RE 103 Introduction to Old Testament 5
TOTAL 15
SECOND SEMESTER Credit Hours
REL104 Introduction to New Testament 3
PT291/39  Church Administration 3
*PT294/394 Advanced Homiletics 3
NT 222 Life and Letters of Paul 3
CH 264/464 Church History Il 3
TOTAL 15

* A Layperson will take a course in Christian Education.
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BACHELOR OF ARTS IN THEOLOGY AND CHRISTIAN EDUCATION

INTRODUCTION
The program is designed to prepare students to be Christian Education directors, superintendent

of church school and youth leaders.

OBJECTIVES
Upon completion of this program the student will be able to perform the following skills:

Developand teach Bible study.

Organize and direct a Christian education program.
Organize a Sunday school program.

Exercise leadership in the local church.

[ - enHAN en-I et

PROGRAM SUMMARY
This fouryear program gives students a broad introduction into the world of Christieatieniu

A minimum of 126 semester hours is required for graduation.

The degree requirements include a minimum of:

24 hours of Bible

18 hours of Theology

12 hours of Church History
9 hours of Christian Education
6 hours of Electives

Integrated with Bible, Theology and Christian Education are 57 hours of general liberal arts

subjects to provide a balanced background for operating in Chrsstraice.

NOTE: A student who holds an Associate of Arts degree or above from an accredited school can enter
this program and only complete the 63 hours in Bible, Theology, Christian Education and Church

History.
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BACHELOR OF ARTS IN THEOLOGY AND CHRISTIAN EDUCATION

(Required courses)
FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English 3
Bl1O101 General Biology | 4
MTH101 General Mathematics 3
HIS101 World History |
or
HIS212 American History 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 2
TOTAL 18
SECOND SEMESTER Credit Hours
ENG112 Freshman English Ii 3
B10102 General Biolgy Il 4
MTH111 College Algebra 3
HIS102 World History Il
or
HIS212 American History Il 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 16
SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
ENG121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3

MUS101 Music Appreciation
or

ART102 Art Appreciation
or

ART100 Survey of Fine Arts 3
HPR201 Introduction to Physical Education 3
PSY101 Introduction to Psychology 3
REL103 Introduction on the Old Testament 3
TOTAL 18
SECOND SEMESTER Credit Hours
ENG201 American Literature
ENG202 African American Literatug

or
ENG205 English Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
SOC101 Introduction to Sociology 3
PSY301 The Person 3
NT221 Christ and the Gospels 3
TOTAL 18
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JUNIOR YEAR

FIRST SEMESTER

CT151 Christian Doctrine
or
CT351 Systematic Theology |
PT392 Baptist Polity
CE384 Introduction to Christian Education
PT391 ChurchAdministration
NT222 Life and Letters of Paul
S0OC322 Family Life
TOTAL
SECOND SEMESTER
CT152 Christian Doctrine
or

CT352 Systematic Theology
CE385 ChristianEducation in the Local Church
CH471 Christian Mission & Evangelism

Biblical Electives
TOTAL

SENIOR YEAR

FIRST SEMESTER
CE383 The Bible in Christian Education
CT456 Black Religion and Theology
CH463 Church History |

Theology Electives
TOTAL
SECOND SEMESTER
CH462 History of the Black Church
CH464 Church History 1l

Elective
TOTAL

Credit Hours

0w wWwWwww

H

Credit Hours

g1lo W w w

H

Credit Hours

g1lo W w w

Credit Hours

w w

O Iw

IHIS 211 and 212 American History or HIS 213 AfricAmerican
History can be substituted for HIS 101 and 102 World History.

ENG 203 AfricanAmerican Lierature may be substituted for ENG 204

with the permission of the faculty advisor.

SFree Elective
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BACHELOR O F ARTS IN BIBLE AND PASTORAL MINISTRY

INTRODUCTION

The Pastoral Ministry program seeks to produce preachers able to exhibitldggtes of
proficiency in exegesis, interpretation, sermon preparation and delivery. The program places
special emphasis upon local church leadership in such areas as evangelism, and education.

OBJECTIVE
The objective of this program is to provide indivalized instruction, which will enable a
student to exhibit the following skills:

U Develop and deliver sermons.

U Minister proficiently in all the ministries of the local church.
U Function effectively in a pastoral role.

U Exercise leadership in the local cbir

PROGRAM SUMMARY
The Pastoral Ministry Degree requirements include a minimum of 126 semester hours.

The degree requirements include a minimum of:

21 hours of Bible
27 hours of Theology
3 hours of Christian Education[spacing was off]
12 hours of Church History
51 hours of General or Liberal Arts Courses
12 hours of Electives
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BACHELOR OF ARTS IN BIBLE AND PASTORAL MINISTRY
(Required Courses)

FRESHMAN YEAR

FIRST SEMESTER Credit Hours
ENG111 Freshman English | 3
B1O101 General Biology | 4
MTH 101 College Mathematics 3
HIS101 World History |
or
HIS211 American History | 3
REL101 Introduction to Biblical Studies | 3
SAS100 Freshman Experience 2
TOTAL 18
SECOND SEMESTER Credit Hours
ENG112 Freshman English Ii 3
B10102 General Biology I 4
MTH 111 CollegeAlgebra 3
HIS102 World History Il
or
HIS212 American History Il 3
REL102 Introduction to Biblical Studies Il 3
TOTAL 16
SOPHOMORE YEAR

FIRST SEMESTER Credit Hours
*ENG 121 Fundamentals of Communication 3
CS100 Micro Computer Applications 3
HPR201 Introductionto Physical Education 3
SOC101 Introduction to Sociology 3
REL103 Introduction to the Old Testament 3

MUS101 Music Appreciation
or

ART 101 Art Appreciation
or

ART 100 Survey of Fine Arts 3
TOTAL 18
SECOND SEMESTER Credit Hours
2ENG205  English Literature
or

ENG202 African American Literature 3
ENG212 Creative Writing 3
REL104 Introduction to the New Testament 3
PSY101 Introduction to Psychology 3
“Electives Level 200 3
NT221 Christ and the Gospels 3
TOTAL 18



BACHELOR OF ARTS IN BIBLE AND PASTORAL MINISTRY
(Required Courses)

JUNIOR YEAR
FIRST SEMESTER Credit Hours
CH463 Church History | 3
CH471 Christian Mission & Evangelism 3
CT151 Christian Doctrine
or
CT351 Systematic Theology 3
PT393 Introductory Homiletics 3
CE384 Introduction to Christian Education 3
NT222 Life & Letters of Paul 3
TOTAL 18
SECOND SEMESTER Credit Hours
CH464 Church History 1l 3
CT152 Christian Doctrine
or
CT352 Systematic Theology 3
PT394 Advanced Homiletics 3
PT391 Church Administration 3
PT492 Principles of Worship 3
TOTAL 15
SENIOR YEAR

FIRST SEMESTER Credit Hours
CT456 Black Religion and Black Theology 3
CH462 History of the Black Church 3
PT392 Baptist Polity 3
3Electives (2 Courses) 6
TOTAL 15
SECOND SEMESTER Credit Hours
PT491 Psychology of Pastoral Care 3
0T312 The Prophets 3
Electives (1 Course) 3
TOTAL 9

IHIS 211 and 212 American History or HIS 213 AfricAmerican Historymay be
substituted for HIS 101 and 102 World History.

2ENG 203 AfricarAmerican Literature may be substituted for ENG 204 with the
permission of the faculty advisor.

3Electives may behwsen from any courses offered at Selma University.

A free elective on the 200 level.
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Master of Arts Degree Programs
CHRISTIAN EDUCATION
PASTORAL MINISTRY

INTRODUCTION
The Master of Arts degree is designed to give students a graduate levelwiégpee students
having to go to a seminary.

OBJECTIVE
The objective of these programs is to provide instructions in Bible, Theology and Christian
Education at the graduate level. At the completion of these programs a student will,

U Build and preach serms with more proficiency.

U Show more skills in meeting pastoral needs.

U Be able to organize and administer a Christian Education program with more

effectiveness.
U Be prepared to enter a Doctor of Ministry Program.

ADMISSION
The course of studyeading to the Master of Arts degree, is open to all persons holding the
baccalaureate degree or its equivalent from an accredited college or university.

Graduates from noeaccredited colleges are admitted conditionally. This condition is removed
once tle student demonstrates the ability to pursue graduate work successfully. Every student
who enters must prove to be of sound moral character and worthy of the Christian ministry.

THE MASTER OF ARTS DEGREE

This course of study is not designed to replagmirsary training. It is intended to meet the
needs of persons who are unable to attend a seminary; but who desire Biblical study on the
graduate level to prepare or assist them in the ministry.

The minimum undergraduate grade average for persons entegiggaduate degree program of

the Division of Religion is AC. DO Probation
exceptional cases, with | ess than a AC0 aver
required to hol d Reffirstihieechauts ofgraduddeocousse veorka ge i n t

The student will be required to take thirty (30) hours of class work and pass a comprehensive
written examination at the completion of his/her work.

The student who pur sues a fthatwdf fieldsfsstudy,emamelg:.e may
1) Bible and Pastoral Ministry, 2) Bible and Christian Education.

REQUIRED COURSES

Irrespective of the major field of study chosen by a student, the required courses for this degree
are as follows: Advanced Old TestameAdvanced New Testament, and Advanced Systematic
Theology.




TRANSFER OF CREDITS

There is no automatic transfer of graduate credits for work earned in other ingioitragher

learning, but a student may petition the Chair of the Division of Religiod the Academic

Dean, when making application, for the acceptance of previously earned graduate credits. The
Registrardés Office wild.l provide to the stude]
those credits which will apply toward the Masof Arts degree.

The ACO grade is the | owswill begonsaddred, stich transfeh i ¢ h
credit will be allowed only as the courses are comparable with the courses required by the
Division of Religion. A student, however, should have a 2.0 average on the graduate level.
Graduate transcripts from all academmstitutions attended are required. No credit will be given

on the graduate level for undergraduate level courses.

ACADEMIC REQUIREMENT

The minimum grade point average required for graduation with the Master of Arts degree is 2.0
(C). Students who do nh@achieve this level of scholarship will need to repeat courses in which
they made low grades or earn a high grade in additional courses until they achieve the required
GPA.

COMPREHENSIVE EXAMINATION

At the completion of the thirty (30) semester hoursadvlaster of Arts degree, a student must

pass a comprehensive examination. This test is prepared by the faculty of the Division of
Religion and is designed to test a student 6s
Master of Arts degree in the Dsion of Religion. After a student has made application for
graduation, he/she will be notified of the examination date.

GRADUATION REQUIREMENTS

A student should make application for graduation at the beginning of the last semester in which

all academic equirements will be met. The student should keep up with his/her academic
progress and be ready at the proper time to p
to make application for graduation.

Graduation exercises are held in the montiMaf. If a student completes his/her work in the
summer or fall semester, he or she must, however, wait until the May graduation exercise to
receive his/her diploma. Payment of all financial obligations must be made in full by end of the
semester in whit all requirements have been completed. The academic records will note
graduation as being in the semester during which all academic requirements, etc. have been met.
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Master of Arts in Bible and Christian Education
CHRISTIAN EDUCATION CONCENTRATION

U Bible (OT 501 & NT 501) 6 hours
U Theology (CT 501 & CT 502) 6 hours
U Church History (CH 501) 3 hours
U Christian Education (CE 501, 502, 503 & 504) 12 hours
U Electives 3 hours

U The candidate for graduation must complete at least nine (9) hours of courses
in residence at Selma University.

U Twenty-one (21) hours of application course credit may be transferred from
an accredited institution toward the degree upon the appobtia Division
Chairperson and the Vice President of Academic Affairs.

CHRISTIAN EDUCATION CONCENTRATION
(Required Courses)

First Semester Credit Hours
OT501 Advanced Old Testament 3
CH501 AmericanChurch History 3
CT501 Advanced Systematic Theology 3
CE501 History of Christian Education 3
CE504 Advanced Christian Education 3
Total 15

Second Semester

CE503 Curriculum Development 3
NT501 Advanced New Testament 3
CT502 Advanced Systematic Theology 3
CE502 Survey of EducatioAdministration 3
Elective 3
Total 5
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Master of Arts Degreein Bible and Pastoral Ministry

PASTORAL MINISTRY CONCENTRATION

Distribution ofcredit hours a$ollows:

U Bible (OT 501 & NT 501) 6 hours
U Theology (CT 501 & CT 502) 6 hours
U Pastoral Theology (PT 501, 502, 503 & 504) 12 hours
U Church History (CH 501) 3 hours
U Christian Education (CE 504) 3 hours
U The candidate for graduation must complete at least fifteen (15) hours of courses
in residence at Selma University.
U Fifteen (15) hours of applicable course credits may be transferred from
an accredited institution toward tdegree upon the approval of the Division
Chairperson and the Vice President of Academic Affairs.
PASTORAL MINISTRY CONCENTRATION
(Required Courses)
First Semester Credit Hours
OT501 Advanced Old Testament 3
PT501 Pastoral Preaching 3
CH501 American Church History 3
CT501 Advanced Systematic Theology 3
PT504 Advanced Church Administration 3
Total 15
Second Semester
NT501 Advanced New Testament 3
CE504 Advanced Christian Education 3
PT502 Evangelistic Preaching 3
PT503 Pastoral Theology 3
CT502 AdvancedSystematic Theology 3
Total 5
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DESCRIPTION OF COURSES

ALLIED HEALTH PATIENT TECHNOLOGY COURSES (CAH)

CAH111

CAH112

CAH113

CAH115

CAH116117

CAH116118

CAH116119

CAH117

Medical Terminology | 3 Credit Hours

This course introduces prefixes, suffixes, and word roots used in the language of
medicine. Topics include medical vocabulary and the terms that relate to the
anatomy, physiology, pathological conditions, and treatment oftedlegstems.

Upon completion, students should be able to pronounce, spell, and define medical
terms as related to selected body systems and their pathological disorders.

Medical Terminology Il 3 Credit Hours

This course is part Il of Medical Terminology that includes complex medical
vocabulary and medical terms that relate to the anatomy, physiology, health and
pathological conditions, and treatment of selected systems.

Prerequisie: CAH 111

Medical Coding 3 Credit Hours
This course is designed to develop medical and health coding skills. Emphasis is
placed on advanced procedural aiegnostic coding for patient services.

CPR/AED 3 Credit Hours
This course covers hands skills training for breathing and cardiac emergencies.
It also teahes the skills and knowledge needed to provide care for victims of
suddercardiac arrest through the safe use of an automated external defibrillator
(AED).

ECG prep 1 credit hour

This course is designed for students inAlssociate of Health Science in Patient
Care Technology program, who need additional instruction and practice in the
area of electrocardiogram (ECG). Students will learn and practice strategies and
concepts to help them successfully pass State and Nafioaad Certification
Examinations.

Phlebotomy Prep 1 credit hour

This course is designed for students in the Associate of Health Science in Patient
Care Technology program, who need additional instruction and practice in the
area of Phleltomy. Students will learn and practice strategies and concepts to
help them successfully pass State and National Board Certification Examinations.

CNA Prep 1 credit hour

This course is designed for students in the Associate of Heathcean Patient

Care Technology program, who need additional instruction and practice in the
course work of Fundamental of Nursing Care in a L®agn Rehabilitation

Facility, where nursing assistants (NAs) are employed . Students will learn and
practicestrategies and concepts to help them successfully pass State and National
Board Certification Examinations.

Professional Health Resource Technology 3 Credit Hours
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CAH121

CAH131

CAH201

CAH203

CAH211

CAH221

CAH231

This course is designed to prepatudents for the workforce. This class will
include mock interviews, resumed prepar a
setting that prepares students for job skills.

Fundamentals of Nursing Care | 3 Credit Hours

The course emphasizes care of the older adult client, assistance with the activities
of daily living, bathing, dressing, exercise movement, eating, eliminaifietys
measures, cardiopulmonary resuscitation and rehabilitation techniques.

Nursing Care Lab | 3 Credit Hours

This course is designed to provide laboratory theoryeapériences and clinical
learning that teach students the skills to perform duties such as taking vital signs,
bathing, dressing making beds, and other direct resident care.

Fundamentals of Nursing Care Il 3 Credit Hours
This course focuses on advanced care of patients, safety precautions and
measuresand routine patient carBrerequisite: CAH 121

Medical Math 1 Credit Hours

This is a onénour course designed to review basic mathematic skills in relations
to medical dosage calculations. The course will instruct learners to convert
equivalents from one system to another, accurately mix, and measure drugs.
Emphasis are placed on how such techniques are used in the medication
administration in Nursing Theory II.

Nursing Care Lab Il 3 Credit Hours

This course is designed poovide advance and complex laboratory theory and
experiences and clinical learning that teach students the skills to perform duties
suchas taking vital signs, bathing, dressing, making beds, and other direct
resident care.

Prerequisite: CAH 131

Phlebotomy Theory 3 Credit Hours

This course is designed to provide the student with theoretical and introductory
technical skills of a phlebotomist. Discussions includeangtand physiology of

the circulatory system, medical terminology, structures of the health care system
andlaboratory, safety, types of laboratory analyses, specimen collection including
techniques, equipment, sources of error and mddgal issuesiwgrounding the
practice of phlebotomy. Upon successful completion of the program the student
will be qualified to sit for the National Board.

Phlebotomy Lab 3 Credit Hours

This course is designed to provide the student with theoretical laboratory skills,
safety, laboratory analysis, specimen collection techniques, equipment use, and
laboratory legal issues surrounding phlebotomy practice.

CAH235 Medical Administrative Office Assistant 3 Credit Hours

The Medical Office Assistant course is designed to provide the student the
knowledge and skills required for entry level work performing the administrative
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and clinical functions of a medical assistant. Students learn how to schedule
appointments, maintajpatient records, perform billing and coding duties, assist
physicians with examinations, prepare patients for laboratory and diagnostic
imaging procedures, and administer medications. Graduates are eligible to sit for
the Certified Medical AdministrativAssistant (CMAA) exam administered by

the National Health Career Association (NHA).

CAH301 Medical Law and Ethics for Health Professionals 3 Credit Hours
This course covers legal relationships of physicians and patients, contractual
agreements, professional liability, malpractice, medical practice acts, informed
consent, and bioethical issues. Emphasis is placed on legal terms, professional

CAH302 Anatomy and Physiology for Healthcare Professionals 3 Credit Hours
This course islesignedo familiarize the student with basic concepts of human
anatomy and physiology. Topics include: the language of medicine, organization
of the body, cdlilar foundations, tissues, and membranes. The body systems
covered include: skeletal, muscular, integumentary, cardiovasgutghatic and
immune,respiratory, nervous, sensory, endocrine, gastrointestinal, urinary, and
reproductive attitudes, and thenziples and basic concepts of ethics and laws
involved in providingmedical services.

CAH321 ECG Theory 3 Credit Hours
This course will cover EKG monitoring to inclugesparing the patient for the
testand applying electrodes, calculating ¢

resolvingartifacts from the tracing and responding to potentially life threatening
arrhythmiasand more. Upon successful completion of theypam, graduates will
receive &ertificate of Completion.

CAH331 ECG Lab 3 Credit Hours
This course is designed to provide instructioelagctrocardiography testing
procedures used in detecting heart disease and other cardiovascular disorders.
This course provides instruction in operating and troubleshooting an ECG unit,
placingleads utilizing 12 lead ECG, using and understanding of E@Qogper,
recognizing normal and abnormal ECG patterns in all 12 leads and plotting ECG
axis. Upon successful completion of the program the student will be qualified to
sit for the National Health Career Association Certified ECG Technician (CET)

exam.
DIVISION OF GENERAL STUDIES
ACCOUNTING (ACC)
ACC211 Principles of Accounting | 3 Credit Hours

An introductory course designed to provide basic preparation in business practice
and accountingl'he course includes the themfymodern accounts and the
procedures for recording and reporting business transactions.

ACC212 Principles of Accounting Il 3 Credit Hours
A study of the advanced principles of accounting sources and application of
funds. Prerequisite: ACC 211.

ACC311 Intermediate Accounting | 3 Credit Hours
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ACC312

ACCA411

ACC421

ACC432

ART 100

ART 101

BIO 101

BIO 102

Intensive study of accounting theory underlying the basic financial statements,
with emphasis on assets accounts and thiatisaships to income and expense
accounts, and equity accoun®rerequisite: ACC 212.

Intermediate Accounting Il 3 Credit Hours
A continuation of Accounting 311, with emphasis being placed on long ter
invest ments, notes and bonds, owner so

Prerequisite: ACC 311.

Accounting Information System 3 Credit Hours

This course is designed to examine the systems used for collecting and processing
the necessary information in planning, decision making, and the control of
business organizations.

Cost Accounting 3 Credit Hours
Basic theory and procedures involving job order, process and standard cost and
accounting systems, and fundamentals of cost analysis.

Income Tax Accounting 3 Credit Hours
Introduction to the concepts of taxation, with emphasis on the taxation of
business.

ART

Survey of Fine Arts 3 Credit Hours
Introduction to all major art forms thakplores the question twoand why art is
created by examining the connection between artahdre and the
interrelationship of the production triangle (artist, adtifaudience).
Interdisciplinary survey of ballet, dance, drama, music andisiual arts with
emphasis on the nature and history of each art form.

Art Appreciation 3 Credit Hours
Survey of the visual arts for the development of criteria for judgment and
enjoyment of artistic expressi. Emphasis on various styles within architecture,
drawing, painting, sculpture, and the minor arts, stressing select artists and the
significance of their works within the historical and cultural context. Activities
may include visits to galleries and museums.

BIOLOGY (BIO)

General Biology | 4 Credit Hours

A surveycourse emphasizirpe basic concepts andiciples regarding the

scientific method, biochemistry, cellular structures and processes, genetics and a
brief overview of viruses, monerans and protistan. A laboratory compisnent
required.

General Biology Il 4 Credit Hours
A survey course offering a brief overview of fungi, plant an animal taxorandy
a comparative study of the following body systems: integumentarggular,
skeletalnervous, endocrine, circulatotlymphaic, immune, respiratory,
digestive excretory and reproductive. A laboratory component is required.
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Prerequisite: BIO 101.

BIO 111 Principles of Biology 4 Credit Hours
An introductory course designed to teach majotogical concepts from the
organism to the molecular level. Topics of cellulausture, functions and basic
biochemistry are also included.hi§ course is for biological science majar
only. A laboratory component is required.

BIO 121 General Zoology 4 Credit Hours
A survey of the vertebrate and invertebrate animal phyla with emphasis on
classification, morphology, ecological andszeanment relationships. A lab
compnent is required.

BIO 131 General Botany 4 Credit Hours
A study of morphology, anatomy, physiolggievelopment, evolutionary and
ecological relationship of planta.laboratory component is required.

BIO 200 Principles & Practice of Laboratory Technology 4 Credit Hours
A clinical laboratory course covering hematology, cletm, blood banking,
serology bacteriology, mycology, parasitology, amicro technique. This course
is designed for studentgho are interested imedicine, dentistry, medical
technology and other health related fields. Lab requiRrdrequisite: BIO 1@
or BIO 111or Instructor approval.

BIO 215 Invertebrate Zoology 4 Credit Hours
A taxonomic survey of all major invertelbegphyla with emphasis on major
anatomical and physiological features and life histories. Lab required.
Prerequisite: BIO 102 oBIO 111 orinstructor approval.

BIO 216 Vertebrate Zoology 4 Credit Hours
Comparative anatomy, history, and physioledyertebrates. Lab required.
Prerequisite: BIO 102r BIO 111and 3 semester hours of Chemistry.

BIO 221  Human Anatomy & Physiology | 4 Credit Hours
This course features the structures famdttion of all organs and systems of the
human body. Topics discussedl include life chemistry, cell tissue organs and
systems structures as well as the function of the nervous, muscular and digestive
systems. Lab requiredPrerequisite: BIO 102r BIO 111.

BIO 222 Human Anatomy & Physiology Il 4 Credit Hours
This course will include the following topics: the structure and function
respiratory reticuloendothelial, cardiovascular, endocrine and reproductive
systems as well as associated sensory mechanisms and internal metabolic
controls. Lab requiredPrerequisite: BIO 221

BIO 300 General Nutrition 4 Credit Hours
This is a course for students with career objectives in health. This course deals
with general principles of nutrition with special emphasis on the adaptation of the
diet to abnormal health conditions. Ladguired. Prerequisite: BIO 102.

BIO 310 Hematology 4 Credit Hours



BIO 313

BIO 341

BIO 351

BIO 431

BIO 461

BIO 498

BUS 131

BUS 132

BUS 361

A study of the origin and maturation of blood cells with specific emphasis on
morphology and laboratory diagnostic techniques. Lab required.
Prerequisite:BIO 200 or Instructor approval.

Cell Biology 4 Credit Hours
Structure, organization, biochemistry, physiology and ecology of the cell. Lab
required. Prerequisite: CHE 112, BIO 102r BIO 111

General Microbiology 4 Credit Hours

A study of basic concepts oficrobiology including the study of form and

functions of different types of microorganisms. Special emphasis is placed on the
relationship of microorganisms to health, home, agriculture and industry. Lab
required. Prerequisite:BIO 102or BIO 111, CHE 112

Genetics 4 Credit Hours
Fundamental principles of classical and molecular genetics. Lab required.
Prerequisite: BIO 102or BIO 111and MTH 111.

General Plant Physiobgy 4 Credit Hours

Physiology of plants and related principles including, metabolism, mineral

nutrition, absorption and translocation, growth and reproduction in plants
Prerequisite: BIO 102 or BIO 111 and BIO 131.

Fundamentals of Ecology 4 Credit Hours
An introduction to basic concepts of environmental ecology including pollution.
Emphasis is placed on the relationship between sranronment, ecology

energy and lifeecology. Lab requiredPrerequisite: BIO 215.

SpecialProblems in Biology 4 Credit Hours
Literary, theoretical, and practical aspects of research. Under the direction of a
faculty membersa stu&ntmust do research on selected topics.

Prerequisite: BIO 102or BIO 111

BUSINESS (BUS)

Introduction to Business 3 Credit Hours

A survey course designed to acquaint the student with business organization
procedures and methods. The course covers principles of taxation, insurance,
marketing, finance, and factors of production.

BusinessMathematics 3 Credit Hours
Practical mathematics for the home and business world. Drills in the fundamental
processes of arithmetic. Study of presgay business relating to checkbook
balances, check registers, reconciliation of bank statements, cash records,
decimals, fraction, percents, sale tickets, repair orders, invoices, accounts,
statements, markups, commissions, credits and interest, and bank discounts.

Business Communication 3 Credit Hours

An introductory study of descriptive and analytical tools in statistics. Emphasis
will be placed on collection, presentation, and description of data, andlysis o
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BUS 371

BUS 372

CHE111

CHE112

CHE?221

CHE 222

CHE331

CS 100

simple data, simple linear regression and correlation analysis, time series, and
index numbers.

Business Statistics | 3 Credit Hours

An introductory study of descriptive and analytit@dls in statistics. Emphasis
will be placed on collection, presentation, and description of data, analysis of
simple data, simple linear regression, and correlation analysis, time series, and
index numbersPrerequsite: MTH 101

Business Statistics Il 3 Credit Hours

A continuation of BUS 371. Emphasis is placed on statistical inference. This
course covers probability and sampling distributions, estimatigrgthesis
testing, sample design and nonparametric statistical tests.

Prerequisite: BUS 371

CHEMISTRY (CHE)

General College Chemistry | 4 Credit Hours

The course is an introduction to the fundamental laws and theories of chemistry.
It deals with units of scientific measurement, introduction of atomic structures and
chemical bonding, chemical calculationgjdationreduction, gas law, chemistry

of solution, acids, bases, salts, and colloidal system.

General College Chemistry Il 4 Credit Hours
Continuation of Chemistry lll. This course is a study of chemical
thermodynamics, electahemistry, study of the periodic families, carbon and its
compounds.Prerequisite: CHE 111.

Organic Chemistry | 4 Credit Hours
This course includes the Principles of Organic Chemistry witiapreferences
to aliphatic and aromatic compounds, nomenclature, classificatiactions, and
spectroscopyPrerequisite: CHE 112

Organic Chemistry Il 4 Credit Hours
A continuation of CHE 221. Emphasis is placed on heterocyclic compounds,
photochemistry, polymers and natural produeterequisite: CHE 221

General Biochemistry 4 Credit Hours
This is a survey course involving the study of the metabolism of biomolecules,
divided into three major parts: energy yielding, energy requiring, and transfer of
genetic information.Prerequisite: CHE221 or Instructor approval.

COMPUTER SCIENCE (CS)
Microcomputer Application 3 Credit Hours
Overview of computer and interactive processing, basic concepts of computer

system and its usage in work place. Various software packages will be used,
such as word processing, spread sheet and database, etc.
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ECO211

ECO212

ENGO091

ENG092

ENG111

ENG112

ECONOMICS (ECO)

Principles of Economics | 3 Credit Hours

A survey of the nature and scope of the U.S. economic system. This course deals
primarily with the nature of production, problems of determinadioc

distribution.

Principles of Economics Il 3 Credit Hours
A survey of the basics of economics with heavy emphasis on the banking and
finance aspect of business.

ENGLISH

ProgressiveReading 3 Credit Hours

The objectives of this course are to enable students to increase their reading rate,
comprehension, retention, and analytical skills along with vocabulary building.

The courses graded on a satisfactory (S) or unsatisfactory (U) basis and will not
count toward graduati on, However,stddehtd it af
required to take this course must successfully complete it with a letter grade of S,

and if required mst complete other developmental English courses prior to

enrolling in English 101.

Prerequisite: Pl acement tests or teach

ProgressiveEnglish T Grammar Skills 4 Credit Hours
Theobjective of this course is to enable students to master grammatical skills
such as the use and identification of the seven parts of speech language,
punctuation, capitalization, spelling, oral and written expressidso the course
enables students tomderstand sentence structure and demonstrate their ability to
write coherent paragraphs and short essays. Additionally, it will cover agreement,
modifiers, diction, logic, and sentence boundaries.

The fourhour course is intended poovide the studentsith 3 classroonhours

of grammaiinstruction andnehourof writing labinstruction/practice weekly.

The course is graded on a satisfactory (S) or unsatisfactory (U) basis and will not
count toward graduat i on, Howeverstuderitsl it af
required to take this course must successfully complete it with a letter grade of S,

and if required must complete oth@ogressivdEnglish courses prior to enrolling

in English 101.

Prerequisite: Pl acement test or teacher

Freshman English | 3 Credit Hours
This course is an introduction to the writing process ofeanod analysis,
outlining, prewriting, editing, and presentation. Emphasikbeilplaced upon
clarity and conciseness of sente structure, worchoice, paragraph
development and coherence. The course will count toward graduation.
Prerequisite: Placement based on entrance writing samples or ENG 092.

Freshman English Il 3 Credit Hours

Emphasis will beglaced upon increased scholarly expository writing utilizing the

various methods of development. It will consist of prose readings and writing
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ENG121

ENG201

ENG202

ENG205

ENG211

ENG212

FIN 311

assignments. Students will receive instruction in the use of the library, research
techniques and academic honesty. A research paper will culminate this course.
The course will count toward graduatioRrerequisite: ENG 111

Fundamentals of Communication 3 Credit Hours

This course is an introduction to the techniques of oral expression in presenting
informative, persuasive, and special occasion speeches. It will cover voice
quality, diction, and intonation, gestures, eye contact and confidence. Emphasis
will be placed upon the skillful structuring of the introduction and body of the
speech as to acquire and retain audience attention. Activities will entail students
giving prepared and impromptu speeches.

Prerequiste: None; ENG 112 preferred.

American Literature 3 Credit Hours

This course emphasizes literary theory which enables students to develop critical
analysis of written works as demonstrated in oral and®tqry writings. Itis a
survey of literature from the time of Britidbiscovery and Colonial Period to the
Civil War; whose major themes emphasis Puritanism, optimism, guilt and doubt,
and nature in selectivdmerican writers of the periodPrerequisite: ENG 112

African American Literature 3 Credit Hours

This course entails study of African American Folklore, essays and other prose
writing throwgh novels, short stories, and poems. Students will develop the skill
of critical analysis through the reading of various Black writers and examination
of their literary techniques, form, and stylererequisite: ENG 112

English Literature 3 Credit Hours
This course is an introduction to literary theory and analysis of short stories,
drama, novels, and poetry of major authors and literary movements since the
restoration.Prerequisite: ENG 112

Technical Writing 3 Credit Hours

This course introduces students to the technical expertise of writing
correspondences, instructional material, and reports. @hrine principles of
document design, students will develop skills in readability theory, audience
analysis, and documentation. The course will culminate with the implementation
of theoretical skills learned through the writing of proposals and feasibility
studies. Prerequisite: ENG 112

Creative Writing 3 Credit Hours

This course emphasizes the theoretical principles anditpas of imaginative
writing. Students will analyze literary forms such as poems, short stories, and
essays through critique writing. This knowledge along with personal experiences
will enable students to beme more skillful in creating their own literary works.
Activities will include poetry readings and dramatizations.

Prerequisite: ENG 112

FINANCE (FIN)

Principles of Finance 3 Credit Hours
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Study of financial objectives of business enterprise, sources of capital and the
financial management of business assets. Emphasis on financing, investment and
dividend decisions.

FIN 322 Money and Banking 3 Credit Hours
A general study of money the organizations, functions, and operation of
commercial banks. Emphasis is placed on the organization, power and
responsibility of the Federal Reserve System.

HISTORY (HIS)
HIS 101 World History 3 Credit Hours
A study of major world civilizatins from ancient times to the modern era, with
emphasis upon social, cultural, political and economic development.

HIS 102 World History I 3 Credit Hours
A continuation of World History I.

HIS 211 American History | 3 Credit Hours
Introduction to the relevant theories and methodological paradigms governing
historical scholarship. Analysif major social, economic, political, and
intellectual developments, from the Age of Discovery and the early Colonial
Period through the present.

HIS 212 American History Il 3 Credit Hours
A continuous of American History I.

HIS 213  African-American History 3 Credit Hours
In depth analysis of black history and culture in the Americas and the Caribbean
with emphasis on the African heritage, the problems of cultural uprooting and
transplantation, the sta experience, contemporary peace relations, and the
contributions of select AfricaAmericans since EmancipatioPrerequisite:
HI'S 101/102 or HI'S 211/ 212 course serie

HEALTH, PH YSICAL EDUCATION AND RECREATION (HPR)

HPR 201 Introduction to Physical Educationand Health 3 Credit Hours
This course is designed to help the student evaluate and improve fundamental
skills of movements which are estial to living, to become more
knowledgeable, and to understand the history, philosophy and basic principles of
physical education, and to be more informed about the effects of exercise, health
practices and nutrition on the human body.

HPR 203 Principles and Practices of Health 3 Credit Hours
This course is concerned with the principles and practices of personal and
community health. Included is the study of healthful family living, group living,
sources of infection, housing, nutrition, sanitatioreipersonal relationships,
maintenance and improvement of group health. Emphasis will be placed on such
exercises that tend to iIimprove the iIindi
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HPR 211

HPR 224

HPR 300

HPR 332

HPR 333

HPR 408

HPR 431

HPR 433

HPR 436

Basketball, Volleyball, Baseball, andSoftball 3 Credit Hours
Introductory course emphasizing basic skill, knowledge, rules and strategy of
Basketball, Volleyball, Baseball, and Softball.

Community Health 2 Credit Hours
An introduction to the purpose and benefits of a community health program.
Topics covered will include health instruction, physical examination and
inspection, infectious diseases, and provisions for a wholesovirergment.

Alcohol and Drugs 3 Credit Hours
This course is designed to help make students aware of the effect that alcohol and
drugs have on their health and social life.

Adapted Physical Educdion for Special Populations 3 Credit Hours
Role of exercise, games and sports, and rehabilitation in special populations,
fundamental concepts of adjustment and development for special populations.

Community Recreation 3 Credit Hours
The organization and administration of community/public recreation programs.
Topics covered will include program planning, financial planning, liability, and
provisions br the constructive use of leisure time. Opportunities may be
available for observation/participation experiences in public or private
recreational programs.

First Aid and Safety 3 Credit Hours

This course deals with the school health services from the view point of the
classroom teacher. Several aspects of school health and safety measures, first aid
and other issues which are done by the teaateedealt with in this course.

Attention is also given to the prevention and control of communicable diseases.

Coaching and Officiating of Major Sports 3 Credit Hours
Emphasis will be placed upon coachamgl officiating, public relations, care and
treatment of injuries, purchase and care of equipment, and other problems related
to major sports.

Kinesiology 3 Credit Hours
Themechanical aspects of human movement. The courseignddgo analyze
the movement of the human body and to discover underlying princiiese is
pre-requisite to this class. Prerequisite: BIO 221

Physiology of Exercise andVuscular Activity 3 Credit Hours

A study of the scientific principles of exercise and the physiological bases of
motor activity. Topics covered in the course will include the various methods of
training athletes, the major muscle groups and their functions, the energy systems,
and the application of biological and physiological concepts to physical education
and sports activitie®rerequisite: BIO 222
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HS 300

HS 301

HS 302

HS 303

HS 304

HS 305.

HEALTH SCIENCE

Community Health 3 Credit Hours

The course provides health care students with an introduction to the development
of the public health system and through the epidemiological model students will
examine the impact of environmental factorsdisease trends as well as
communicable disease controls. The course will reflect beginning skills in
community assessment, health promotion strategies, and advances in population
health in the community settings.

Our Global Environment: Issues and Challenges. 3 Credit Hours

This course will consider how biological, chemical, and physical agents in the
environment impact human health. Sources, routes of exposure, human health
impacts, and risk reduction will be disssed for each topic. Topics include indoor
air pollution, medical radiation, noise, food and water contaminants, pests and
pesticides, hazardous and solid waste treatment, natural disasters, biological and
chemical terrorism, regulatory agencies andslegion, risk awareness and
reduction. Undergraduate Course

Health Care Accounting | 3 Credit Hours

This course provides an understanding of the fundamental concepts of accounting
applied in the health care environment. Tharse focuses on basic accounting
practices and procedures to support managerial decision making within the health
care organization.

Health and Human Disease 3 Credit Hours
This course focuses on diseases that are frequentldifigriosed and treated in
the medical office setting. Students learn to recognize the causes, signs, and
symptoms of diseases of the major body systems as well as the diagnostic
procedures, usual treatment, prognosis, and prevention of common diseases.

Human Resources in Healthcare. 3 Credit Hours

This course examines the complexities and multiple issues involved in human
resources management in health care organizations. The course examines the
strategic role of humanseurce management in response to changes in the health
care industry. In addition, issues such as recruitment, retention, performance
management, organizational development, professionalism, and employee
relations are examined.

SchoolHealth 3 Credit Hours

This course provides organization and legal aspects of the school health program.
It includes schoeéffiliated strategies, community coordination of a team

approach to health education, health screening activifiesed services

designed to promote optimal physical, mental, semmabtional health, and

intellectual development to-K2 students to increase student achievement.
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HS 306

HS 400

HS 401

HS 402

HS. 403

HS 404

Electronic Health Records (Elective) 3 Credit Hours

This course induces student to the fundamentals of electronic health records
(EHR)intorday 6 s heal thcare environment. An
functions, workflows, health information accessibility, and healthcare transactions
and billing are introduced tfarepare students for work with electronic health

records. The introduction of EHR software will also be explored.

Epidemiology. 3 Credit Hours
Principles of epidemiologic thinking and measures of disease frequency and
as®ciation. The course reflects determinants of disease and distribution of
factions influencing health and disease in populations.

Healthcare Delivery: Patient Safety 3 Credit Hours
Preventable medical error is believed to be one of the leading causes of death and
serious harm in the United States. This online course provides an

interdisciplinary, crossetting overview of patient safety principles, techniques,

and best practices. Tigg addressed in the online course include the

epidemiology of medical error, human factors engineering, common types of
errors in various healthcare settings, and the applied practice of error mitigation
and patient safety strategies. Students also explatient safety improvement
techniques most appropriate to their profession or setting of care.

Health Care Management 3 Credit Hours

This course examines the relationships between health care quality and
organizationaperformance management. The student is introduced to the
rationale for performance management and the role of the governing body of the
health care organization in ensuring compliance with the standards of regulatory
and accreditation organizations. Metkddr assuring quality in process and
outcome management are described, as well as the significance and statistical
application of measuring outcomes.

Mental Health 3 Credit Hours
The course involves an historical review of the adigs toward mental illness;
reviews roles and functions of professionals working with individuals with
emotional, behavioral, addiction, and/or social problems, studies various
treatment procedures used in the mental health/human services field, and
investgates different facilities where treatment and services are available.

Health Leadership and Disciplines (Capstone) 3 Credit Hours

The leadership course investigates major theories, models and competencies
of leadership, health ises and challenges, ethical issues, and approaches

to change and leadership at the individual, team, organizational and
community level. This course provides students with tools to develop skills
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MGT

311

MGT 322

MGT

MGT

MGT

MKT

MKT

431

451

490

211

311

MTH 098

and resources for furt heeadedkskip Studemgi ng t h
will also participate in internship at various facilities to guide

strategies or research methods of health education, health promotion and

health literacy.

MANAGEMENT (MGT)

Principles of Management 3 Credit Hours

A study of the functional elements of modern industrial organizations, factors
underlying administrative policies and fundamental management philosophy on
all levels of organization. Case studies e of modern techniques in sales,
production, and financial areas.

Personnel Management 3 Credit Hours
An examination of supervision of employees and the development of policies
relating to effective utilization of human resources.

Business Law 3 Credit Hours
An introductory course covering legal principles, contracts, agency and
employment, negotiable instruments, bailments, and sale goods.

Organizational Behavior 3 Credit Hours
Analysis and application of theories and techniques for understanding prediction,
and management of human resources and their behavior in the organizational
context.

Business Strategies and Policies 3 Credit Hours
A course designed to show good business strategies and how to develop policies
for those strategies.

MARKETING (MKT)

Principles of Marketing 3 Credit Hours
A study of good and ethical principles of marketing.

Modern Marketing 3 Credit Hours
Business studied from the scope of modern marketing management.

MATHEMATICS (MTH)

Developmental Mathematics 3 Credit Hour
This course is designed for freshmen who are deficient in mathematics as
determined by the universityodos pl acemen
scores show that they have not acquired the batheretic skills needed to
successfully complete college level mathematics are required to successfully
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complete this course. The course will cover basic arithmetic operations and
application problems that will involve fundamental arithmetic conc&bislents
who satisfactorily complete this course with a letter grade of S are eligible to
enroll in Math 099, which is required before students can take College
Mathematics 101.

Prerequisite: Pl acement test or teacher

MTH 099  ProgressiveMathematics 4 Credit Hour
This course is designed fmrcoming studente/ho ae deficient in basic
mathematicskills needed to successfully complete College Mathematics (MTH
101)as determined bytHédni ver si t y 0 sThipouese wllcevert t est .
basic algebraic operations and solving algebraic equations and inequalities. After
a student has successfully completed the course with the letter grade S, he or she
is eligible to enroll in College Mathematics 101.

The fourhour course is intended to provide the students witlassroorrhours

of basic math instruction amdth onehourof math lab instruction/practice

weekly. The course is graded on a satisfactory (S) or unsatisfactory (U) basis and
willnotcountbo war d graduation, nor Howevet, it aff
students required to take this course must successfully complete it with a letter

grade of S, and if required must complete other progressive English courses prior

to enrolling in Math 101.

Prerequisite: Pl acement test or teacher

MTH 101 College Mathematics 3 Credit Hours
The purpose of this course is to teach topics in Elementary Mathematics. An
effort is made to correlate the essentials of elementarpralgplane geometry,
set theory and logic. Emphasis is placed on understandegathematical
procedurePrerequisite: MTH 099 or minimum score on placement exam

MTH 111 College Algebra 3 Credit Hours
This course deals with the realmber system, open sentences, functions,
sequences, polynomials, complex numbers, quadratic functions, exponential and
logarithmic functions, and permutations, combinations, and probability. Also,
Algebraic operations, verbal problems, factoring, exptmand radicals,
introduction to the Cartesian coordinate system, equations inequalities, and
problem solving. Prerequisite: MTH 101

MTH 125 Finite Mathematics 3 Credit Hours
Topics from set theory, symbolic logic, counting principtesfrices, probability,
linear programmingPrerequisite:MTH 111

MTH 211 Pre-Calculus | 3 Credit Hours
Numbers and algebraic expressions, equations and inequalities, functions and
graphs, polynomial and rational functions, exponentiallagarithmic functions,
guadratic functions, system of linear equation and inequalities, sequences, series,
and binomial theoremPrerequisite:MTH 111
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MTH 222

MTH 223

MTH 150

311 MLT

312 MLT

313 MLT

314 MLT

Calculus | 3 Credit Hours
The Cartesian plane and functions, limits and their properties, differentiation of
algebraic and trigonometric functions, application of differential calculus to
related rates, extreme problems, graphing;@etivatives.

Prerequisite: MTH 221

Calculus I 3 Credit Hours
Indefinite integration, integration by substitution, sigma notation and the limit of a
sequence, Riemann sums and the definite integral, numerical integration,
application of intgration: area between curves, volumes, are length, work,
calculus of transcendental functions, differential functions, differential equations,
techniques of integration.

Prerequisite: MTH 222

Elementary Geometry 3 Credit Hours
Fundamental axioms of Euclidean geometry, parallel and perpendicular lines,
congruence triangles, proofs, circlesgyons. Prerequisite: MTH 111.

MEDICAL LABORATORY TECHNOLOGY (MLT)

Urinalysis and Body Fluids 4 Credit Hours
Prerequisite: Admission to program

This course focuses on the theory and techniques in the examination of urine and
other body fluidsThe students are introduced to the physical and chemical
properties as well as microscopic examination of sediment aridehtification

of cells and crystaldJpon completion, students should be able to perform basic
urinalysis and correlate laboratory results twatedisorders and other disease.

Hematology 4 Credit Hours
Prerequisite: Admissiorotprogram

In this course the theory and techniques of hematology are covered. The students
are presented with blood components, normal and abnormal cell morphology,
hemostasis, and selected automated methods. Upon completion, students will be
able to perform various procedures including preparation and examination of
hematologic slides and relate results to specific disorders.

Microbiology 4 Credit Hours
Prerequisite: Admission to program

The student is presented with thies, techniques, and methods used in basic
parasitology, mycology, and virology. Emphasis is placed on special bacteria,
identification, life cycles, culture growth, and pathological states of infection and
infestation. Upon completion, students shdagdable to identify certain

parasites, demonstrate various staining and culture procedures, and discuss the
correlation of certain microorganisms to pathological conditions.

Clinical Chemistry 4 Credit Hours
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411 MLT

412 MLT

MUS101

POS101

POS211

Prerequisite: Admissioto program

This course emphasizes theories and techniques in basic and advanced clinical
chemistry. Coverage includes various methods of performing biochemical
analyses on clinical specimen. Upon completion, students will be able to apply
the principlesof clinical chemistry, evaluate quality control, and associate
abnormal test results to clinical significance.

Immunohematology 4 Credit Hours
Prerequisite: Admission to program

Theory and techniques in immunohematology aregortesl to the student. In this
course coverage includes antigen and antibody reactions including blood typing,
antibody detection and identification, and compatibility testing. Upon
completion, students will be able to apply theories and principles of
immunohematology to procedures for transfusion and donor services, and
correlate blood baking practices to certain disease states and disorders.

Practicum 4 Credit Hours
Prerequisite: Admission to program

This supervised practicum is within the clinical setting and provide laboratory
practice in hematology and serology, microbiology, immunohematology and
chemistry. Emphasis will be placed on clinical skills and performance in areas
such as: specimen prepion and examination, instrumentation, recovery,
isolation, culturing and identification of microorganisms, detection and
identification of antibodies, the typing of blood and compatibility testing of blood
and blood components, reporting of results, gangent of data and quality

control as well as computerized instrumentation and the ability to recognize
technical problemdJpon successful completion of the biology program, the
student will be qualified to sit for the Medical Laboratory Technician exam.

HUMANITIES (MUS)

Music Appreciation 3 Credit Hours
Introduction to music theory and to the elements of musical styles, including
harmony, meter symbols, rhythms and scales. Analysis of major movements
music history and selective composers within their culture and historical context.
Activities may include the attendance of music performances.

POLITICAL SCIENCE (POS)
Introduction to Political Science 3 Credit Hours
An analysis of the organization and functions of major political entities,

examining particularly questions concerning political and economic development.

American Government 3 Credit Hours
Analysis of the rules of authority, power, legitimacy in American politics.
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POS 218 State and Local Government 3 Credit Hours
Provides an analysis of the structure and functions of state and local governments
in the United States.

PSYCHOLOGY (PSY)

PSY 101 Introduction to Psychology 3 Credit Hours
Introduction to the relevant theories and methodological research and
scholarships.

PSY 231 Culture and Personality 3 Credit Hours
Comparative analysis of the classical theories on personality and their influence
on society, particularly during the ®@nd 28 centuries.

PSY 301 The Person 3 Credit Hours
A study of the life span of a human being from conception to death. Special
emphasis is placed ohd religious development of the person.

PSY 420 Clinical Psychology 3 Credit Hours
Historical development. Methods of interviewing and assessments and methods
of therapeutic intervention.

FRESHMAN EXPERIENCE (SAS)

SAS100 Freshmen Experience 2 Credit Hour s
In continuation of the orientation process, all freshmen must take-adwo
credit hour course in college life during their freshman yBais is a course
designed to imbduce students to the college academic environment and prepare
them for success in their academic pursuits at Selma University. During the
course, students will develop a path to Graduation Plan, connect with their
academic advisor, learn organizationad astudy skills, utilize the CAPS lab, have
the opportunity to connect with a mento
history, and participate in several character building activities. All new or first
time University students are required to take ttourse the first semester they
attend.

SOCIOLOGY (SOC)

SOC101 Introduction to Sociology 3 Credit Hours
Introduction to the relevant theories and methodological paradigms governing
sociological research and scholarship.

SOC 221 Sociology of Religion 3 Credit Hours
Review of the relevant theories and methodologieahdigms governing
sociological research and scholarship. Examination of classic and contemporary
works related to the nature of the religious experience, religious symbolism, and
the basis for religious camunity. Special emphasis on the importance of
religious consciousness in human action and the historic role that religion has
played in human societyPr er equi si t e : SOC 101 with 0
101/102 courseesies preferred.
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SOC231 Family Life 3 Credit Hours
Review of the relevant theories and methodological paradigms governing
sociological research and scholarship. Systematic analysis of the family structure,
including marriage, reproductive behavior and sexual diversity,-obgldng
patterns, and marital dissolution. Emphasis on the role of the family and its
changes over time and, in particular, the effects afelohanges on ethnic and
racial minorities.Pr er equi si t e. SOC 101 with ACO

S0OC321 Sociology of Religion 3 Credit Hours
See SOC 221 for description.

S0OC322 Family Life 3 Credit Hours
See SOC 231 for description.

SOC371 Social Psychology 3 Credit Hours
An examination of human behavior, with emphasis on the development of the
social self: attitudes and attitude change.

SOC403 The Community 3 Credit Hours
A survey of sociological perspectives on ¢oonity: the institutional structure of
rural, urban, and suburban communities.

SOC430 Race and Ethnic Relations 3 Credit Hours
Sociological perspectives on race and ethnic relations, domestic and global.

SOC444 Juvenile Delinquency 3 Credit Hours
Nature of juvenile delinquency: incidence of juvenile delinquency and the role of
juvenile courts.

RELIGION

AREA | i BIBLICAL STUDIES
OLD TESTAMENT (OT)

OT 311 The Pentateuch 3 Credit Hours
A detailed study of the first five books of the Old Testament with special
emphasis on Genesis and Deutenoy.

OT 312 The Prophets 3 Credit Hours
A comprehensive study of the prophets of the early péeigthth, seventh and
sixth centuriesand the latter period.

OT 413 The Psalms 3 Credit Hours
A study of the development, organization, and contents of the book of Psalms.

OT 414 The Wisdom Literature 3 Credit Hours
A study of Proverbs, Ecclesiastthe Songs of Solomon, addb.
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OT 499

REL 101

REL 102

REL 103

REL 104

NT 221

NT 222

NT 301

NT 423

NT 424

NT 499

Independent Study of the Old Testament

3 Credit Hours

A student, under the direoh of an instructor, may complete a course
independently. This is only allowed in special cases.

Introductio n to Biblical Studies |
An introduction to the JudeGhristian tradition. This course is designed to foster
an understanding of the literature of the Ju@&oistian heritage and to relate it to

life, relationships, and the contemporary world.

Continuation of Biblical Studies |
An introduction to the JudeGhristian tradition. This course is designed to foster
an understanding of the literature of the Ju@éoistian heritage and to relate it to

life, relationships, and the contemporary world.

Introduction to the Old Testament
An introduction to the history, literature, and religious faith of Israel during Bible

days

Introduction to the New Testament
An introduction to the history, literature and theology of the New Testament.

NEW TESTAMENT (NT)

Christ and the Gospels

3 Credit Hours

3 Credit Hours

3 Credit Hours

3 Credit Hours

3 Credit Hours

A study of the Synoptic Gospels (Matthew, Mark and Luke) which form the first
three accounts of Jesus acts and teachings.

Life and Letters of Paul

3 Credit Hours

A historical and exegetical study of thedboof Acts and the Pauline Epistles.
Emphasis is placed on the development of the early church.

Revelation

3 Credit Hours

This course will be an exegetical and expositional study of the book of

Revel ati on.

Car e

i s

study. Prerequisite:REL 101, 102 and NR21

The Pastoral Epistles
A study of |

and

gi ven

Ti mot hy

to relevant

3 Credit Hours
and Titus

planting, organization, development and discipline of the New Testament Church,

as well as the local church.

The Prison Epistles

3 Credit Hours

A study of Ephesians, Colossians, Philippians, and Philemon in light of their

authorship, audience, purpose and data.

Independent Study of the New Testament

See O.T.
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AREA Il T STUDIES IN PHILOSOPHY, AND THEOLOGY AND ETHICS

PHI 241

PHI 342

PHI 443

CT 151-152

CT 351-352

CT 431

CT 451

CT 452

CT 453

CT 454

CT 455

PHILOSOPHY (PHI)

Introduction to Philosophy 3 Credit Hours
An Introduction to philosophy through the life and works of ephijosophers.

The Early Development of Western Philosophy 3 Credit Hours
This course traces the history and development of Western Philosophy from its
beginnings in Greece through medieval period.

Philosophy of Religion 3 Credit Hours
A critical analysis of the basic concepts and values which have emerged from
mands religious experience.

THEOLOGY (CT)

Christian Doctrine | and Il 3 Credit Hours
An analysis, interpretation and critical approach of the fundamental
doctrines of the Christian faith.

Systematic Theology | and II 3 Credit Hours
A systematic widy of the principal theological doctrines of the Christian
faith.

Introduction to Christian Ethics 3 Credit Hours
A study of the way in which Christian theology expresses itself in ethics.

History of Christian Thought 3 Credit Hours

The purpose is to clarify Christian Faith by means of an interpretation of
theological history. Particular attention will be given to the contribution of
Augustine, Aquinas, Luther, and Calvin, with emphasis on the way in which they
illuminate perennial theological problems.

Contemporary Christian Thought 3 Credit Hours
An in-depth study of majoBlack Christian thinkers in America, with emphasis
on the thought of James Cone and Martin Luther King, Jr., Reinhold Neiburhr,
Paul Tillich and others.

Christology 3 Credit Hours
A critical interpretation and analysis of major problems in the understanding of
Jesus as person and his work.

Ecclesiology 3 Credit Hours
A critical interpretation and analysis of some histal and contemporary
reflections of the church.

Eschatology 3 Credit Hours
A critical interpretation and analysis of the last things.
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CT 456

CH 461

CH 462

CH 263463

CH 264464

CH 471

CH 472

CE 382

CE 383

Black Religion and Theology 3 Credit Hours

An in-depth study of the theology emerging from the Black religious experience
with particular attention given to the developments and discussion in Black
theology as it relates to the Christian faith.

AREA-III HISTORICAL STUDIES
CHURCH HISTORY (CH)

Baptist History 3 Credit Hours

A study of the origin, organization and development of the various groups that
comprise the Baptist denomination, with special emphasis on the Baptists in the
United States.

History of the Black Church 3 Credit Hours
A historical survey of the rise and development of the distinct denominations

which comprise the African American Christian communities.

Church History | 3 Credit Hours
This course offers to the serionsinded student an opportunity to become
acquainted with the founding and development of the Kingdom of Christ on
earth.

Church History I 3 Credit Hours
A continuation of CH 463

MISSION AND WORLD RELIGIONS (CH)

Christian Mission and Evangelism 3 Credit Hours
A study of the history and Biblical basis of mission and evangelism, and how they
relate to the Church.

Comparative Religions 3 Credit Hours

A study of all the major living religions of the world; their falers, their basic
Philosophy and Theology, and the relative place each religion holds today in our
world.

AREA IV T PASTORAL STUDIES
CHRISTIAN EDUCATION (CE)

Christian Education of Children 3 Credit Hours
A study of the characteristics, needs, and interests of children from age 6 to age 9
in the church setting.

The Bible in Christian Education 3 Credit Hours

An analysis of the content of the Bible for educational purposes; criteria for the
selection and use of Biblical materials for meeting the needs, interests, and
capacities of different age groups.
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CE 284384

CE 385

CE 480

CE 481

CE 482

CE 483

PT 391

PT 392

PT 293/393

PT 294/394

PT 491

Introduction to C hristian Education 3 Credit Hours
A brief survey of the field of Christian Education, its principles, programs, and
methods.

Christian Education in the Local Church 3 Credit Hours
A study of the purpose, pattern and programs of the church in Christian
Education.

Christian Education of Pre-School 3 Credit Hours
A study of the characteristics, needs and interests of ehifdom birth to age 5
in the church setting.

Christian Education of Youths and Adults 3 Credit Hours

A study of the characteristics, needs and interests of youth and adults (&fgs 12
in thechurch setting, and of the educational methods employed in ministering to
them.

The Preacher o6s Wi fe and He r3CwdtrHkurs
This course is designed to study the
responsibilities, and her unique opportunities.

The Church and Women 3 Credit Hours
This is a study of the work of womem the church, their responsibilities and
obligation.

CHURCH ADMINISTRATION AND LEADERSHIP

Church Administration 3 Credit Hours

A study of the overall purpose of congregational work in the local churcthand
pastordés administrative role in it.
Baptist Polity 3 Credit Hours

A study of polity and practice in Baptist Churches
HOMILETICS AND PASTORAL CARE (PT)

Introductory Homiletics 3 Credit Hours
This course is designed to examine aileats of sermon preparation and
delivery.Special emphasis is placed on the purpose, content, and structure of
thesermon.

Advanced Homiletics 3 Credit Hours
An advanced course in preaching deghed to build upon the previous
experiencegained in sermon preparation and delivery. Special emphasis is
given to preaching different kinds of sermoigerequisite: PT 393

Psychology of Pastoral Care 3 Credit Hours
The emphasis will be upon the theoretical insights of counseling.
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CHRISTIAN ART AND WORSHIP (PT)

PT 492 Principles of Worship 3 Credit Hours
A study of the principles and practices of worship in the Protestant tradition,
both from the theological and historical bases of worship.

PT 493 Church Music 3 Credit Hours

A historical survey of church music, includng hymns, anthems, spirituals
gospeland organ music; service of music, weddings, and funerals.

*NOTE: The lower numbers are for théssociate of Arts Program.

Description ofMa st e r s@ourdee v e |
Area | T Biblical Studies
OLD TESTAMENT (OT)
OT 501 Advanced Old Testament 3 Credit Hours

This course introduces the student to the Old Testament on
the graduate level relative to its historical background.

OT 502 Old Testament Theology 3 Credit Hours
Analysis of outstanding religious concepts in the Old
TestamentConsi deration will be given to I|sra

God, Man, Sin, Covenant, Idea, and the Messiah.

OT 503 Isaiah 3 Credit Hours
This course is a verdsy-verse exegesisf Isaiah
with emphasis on his background, messianic prophecies, etc.

OT 504 Jeremiah 3 Credit Hours
This course is a verdsy-verse exegesis of Jeremiah with
emphasis on his historical background.

OT 505 Ezekiel 3 Credit Hours

This course is a verdgy-verse exegesis of Ezekiel with
emphasis on his historical background.

NEW TESTAMENT (NT)
NT 501 Advanced New Testament 3 Credit Hours
This course introduces the student to the Nestdraent on
the graduate level relative to its historical background.

NT 502 The Synoptic Gospels 3 Credit Hours
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This course is a study of Matthew, Mark, and Luke in their
relation to one another and in their individual and synoptic
presentation of the life and teachings of Jesus. Exegesis of
selected passages are included.

NT 503 New Testament Theology 3 Credit Hours

This course is a study of the theology of the New Testament with

special emphasisontheeveotf t he | ast week of Jesusbo
NT 504 Romans and Galatians 3 Credit Hours

This course is an exegesis of Romans and Galatians.

NT 505 The Book of Acts 3 Credit Hours
This course is an exegesis of the Boolofs.

NT 506 Revelation 3 Credit Hours
This course is an exegesis of the book of Revelations with
special emphasis on the historical background, purpose,
authorship, and date.

Area Il - Theology
THEOLOGY

CT 501 Advanced Systenatic Theology | 3 Credit Hours
This course is the study of Systematic Theology on the graduate
level with special emphasis on the works of major theologians.

CT 502 A Continuation of CT 501 3 Credit Hours
This course ishe study of Systematic Theology on the graduate
level with special emphasis on the works of major theologians.

CT 503 Soteriology 3 Credit Hours
A critical examination and analysis of the plan or way of
salvation through Jesus Cstri

Area lll T Historical Studies

CH 501 American Church History 3 Credit Hours
A study of the Christian church in America with special
emphasis on its founders and doctrines.

Area IV 1 Pastoral Studies
CHRISTIAN EDUCATION (CE)

CE 501 History of Christian Education 3 Credit Hours
A survey is made of the historical development of Christian education.

CE 502 Survey of Education Administration 3 Credit Hours
In this course attention is focused on theiddsive objectives
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of each educational program.

CE 503 Curriculum Development 3 Credit Hours
In this class, students will bemefamiliarized withthe principles and
techniqus of curriculum construction.

CE 504 Advanced Christian Education 3 Credit Hours
This is a course in Introduction to Christian Education on the
Graduate level.

CHURCH ADMINISTRATION

PT 503 Pastoral Theology 3 Credit Hours
An investigation of the role and function of the pastor with
emphasis on his/her call, his/her relation to the church and community
and his/her various ministerial task.

PT 504 Advanced Church Administration 3 Credit Hours
This course deals with Church Administr
level. The Course teaches students how to organize and develop
the programs and ministries of the church for the greatest achievements.

HOMILETICS
PT 501 Pastoral Preaching 3 Credit Hours
Attention is given to the selection of texts and preparation of
sermons designed to meet the basieds of the church family.
PT 502 Evangelistic Preaching 3 Credit Hours

A study of effective evangelistic preaching with emphasis on
planning and conducting revival meetings.
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Student Commitment Statement

Selma University, as a private chunefated institution, earnestly seeks to establish a
campus environment where the living dedrning experiences exert a positive influence in the
lives of our students physically, mentally, socially, and spiritually. Selma University believes
that your familiarity with and observance of our Students Honor Codes and Community Values
are truly neessary.To achieve this goal the Student Handbook is provided to assist you in
adapting to the Selma University familyou are required to read the handbook and as a
responsible student the expectation is that you will govern yourself accordiiglyng he
many issues covered in the Student Handbook are four issues which are very important to the
college community and deserve special mention.

First, advancing the personal wbking of each student and promoting responsible action
are important goals afhe University; therefore, an alcokioke, drugfree, and tobacebree
campus environment is expected and enforced.

Second, the University seeks to develop and reinforce positive exemplary attitudes,
speech, and action.h€&refore, we take th@osition that (a) public use of profanity and
vulgar/abusive language (b) theft and vandalism (c) dishonesty such as lying, cheating and
disrespect, and (d) engaging in or giving the appearance of immoral behavior or physical
violence on or off campus aprFohibited. Persons found guilty of any of the above actions are
subject to disciplinary action which can lead to probation, suspension or expulsion from the
University.

Third, fellowship and worship are an integral part of the Christian experi€heefore,
students are expected to attend weekly chapel services and other university sponsored services
such as the N. M. Carter Lecture Series and the R. T. Pollard Retreat.

Fourth, promoting acts of leadership and service to humankind is an esse@al Gfs
t he Univer sity 0 sThemfores ®aclh studentt and sudentn drganizations are
expected to engage in leadership and community service projdasimplementation and
enforcement of our community values and student honor code represerdpplication and
understanding of JudeBhristian beliefs and traditiondn part, this is what makes Selma
University a very special and unique place to be preserved for contemporary and future
generations. Selma University welcomes you into its famil
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University Organization

The University structure is comprised of four major constituents:

U the Alabama State Missionary Baptist Convention, Inc.;

U the Selma University Board of Trustees;

U the administration, faculty, staff anstudent body, all of whom comprise Selma
University as an institution of higher education;

U and the Alumni Association.

Selma University is governed by the Board of Trustees which establishes its policies and has
ultimate institutional authority. Asuch, the functions of the Board of Trustees include
establishing overall policy for the governance and operation of the University and employing the
President. The Board is also responsible for establishing tuition, entrance criteria, fees, and other
chages to students, as well as adopting rules, regulations, and bylaws for the operation of the
University and the governance of all aspects of student life, including, but not limited to,
standards of behavior and discipline.

University Administration and Officers

The Universityods Administration, Academic Op
through the Chief Executive Officer, the University President and three executive offices:
Academic Affairs, Fiscal Affairs, and Student Affairs, eachwdfich is headed by a Viee
President.

Supervision of the affairs of Selma University and its administrative and academic operations are
exercised through the Office of the Presidéertte functions of the Presidency also include

faculty and administrativepap o i nt ment s, exercise of | eader sh
operations, and other functions generally and customarily performed by the chief executive
officer. Likewise, the President performs any additional duties delegated by the Board of
Trustees.

Academic Affairs

Matters pertaining to academic affairs are delegated to the Division of Academic Affairs and
include educational planning, curricular administration, academic organization, the Honors
College, faculty teaching loads, class schedubes)lfy performance and teaching effectiveness,
faculty hiring, promotion and dismissal, and faculty development arskririce. Budget
development and administration, registration and academic records, library services, student
academic appeals, certificat and recommendation of candidates for degrees, and institutional
research also fall under the purview of Academic Affairs.

Student Affairs

Students are the reason we are in busin8ssdent development is the chief aim of the
University. The Office of Student Affairs seeks to address the total needs of the students as a
means of aiding in the full development of potential which exists in all students.
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University Men and Women

The University is frequently characterized on the basis of how r#isiggesent themselves on

and off the campuswhile the physical facilities, landscape, quality of the faculty, curricular
offerings, and library holdings and so on, are often used to characterize the quality of an
institution, what is frequently remembdres how well students conduct themselves on campus
and in the larger communitit.is therefore, immensely important that all students display respect
for themselves and others, that they maintain impeccable personal and professional integrity and
that they possess dignity and pride in themselves and others at all times.

It is the aim of the University that all its students embrace the ideals of community, pride,
loyalty, high ethical and moral standards, commitment, honesty, and hard work. It is expected

that the qualities of mature, wholesome, and responsible living are perpetuated among the
students at Selma University.he i nstitutionds mission has un
but the basic tenets of integrity prevdil. is expected thastudents will acknowledge the
tremendous sacrifices of parents, ancestors, and the community in their education and, thereby be
mindful of their need to make a contribution to humankihds imperative, therefore, that

students at the institution learotijust to make a living, but also how to make a life.

It is required that each and every student embraces these expectations upon enrolling at the
Universityy These principles are part of the Universi

Student Rights and Freedom

Selma University endorses academic freeddrhe University also endorses citizenship
freedoms including the freedom of peaceful assembly, and freedom to petition for redress of
grievances.The University seeks constructive changes avill work with the faculty and
students in order to make necessary revisions in the programs, policies and proddaures.
University, moreover, respects the rights of students to criticize, dissent, and protest.

Academic freedom, however, is natademic licenselherefore, in the interest of insuring the
education that teachers are here to providethatilwhich studentare here to receive, Selma
University will not tolerate the use of physical force or physical destruction of property or other
activity which infringes upon the freedom of othé¥s. act will be tolerated which seeks to deny

the opportunity for teachers to teach and for students to learn or which interferes with the right of
speakers to speak and listeners to listen.

The Univerdly will not allow the obstruction and disruption of school operations. At Selma
University we want to create an atmosphere of free thinking individuals. In doing so, persons are
bound to differ on certain issugdowever, those differences should nevendpipersons to the

point of acting in a less than Christian man#eryone who does not honor the rights of others
even in matters of dispute will be held fully responsible and discipline for such actions will be
prompt and sufficient to the cause.
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Business Office and Student Accounts

The Business Office of Selma University handles the receipt of all funds for student accounts,
record keeping, purchasing of supplies and equipment, payrolls, and financial reporting. Students
of the University have aght to request information concerning their accounts and also timely
payments on all financial obligationall students should be aware of the following Business
Office policies:

1. All charges are due payable on or before registraBayments shouldeomade in
cash, certified checks, cashieros checks
University. Personal checks are acceptaliteturned checks come with a $30.00
fee.All payments made by mail should be sent prior to registration to the following

address:
Business Office
Selma University
1501 Lapsley Street
Selma, AL 36701
2. A deferred payment plan is available for parents of students who require additional

time to make payment on portions of charges each semester. The alestdse

paid in full before registering for another semest8tudents who have an
outstanding balance must receive permission from the-Riesident for Fiscal
Affairs and the President in order to register for a new semester.

Library

The StoneRobinson Library is the center for the storage and retrieval of information including
books, periodicals, audiovisual material, and pamphldse of the library is crucial to the
successful completion of course requirements, research and lifelmgte Additionally each
student is encouraged to utilize the Selbadlas County Public Library as well as other area
college libraries as needed.

Library hours will be posted on campus

University Bookstore

The bookstore providetextbooks, resources, materials, and supplies to studdrmsiours of
operationare 8:00 a.m. to 5:00 p.m., Monday through Friday. Hours are extended for the first
week of each semester.

Tutoring Service

Tutoring services agadkeo allmaselnsa briversitpfamilyadesirgsalls n e e
to succeedStudents who possess a high degree of proficiency are encouraged to sign up with the
tutoring service through the Office of Academic Affai&udents who need tutorial assistance

must expresthat need on their own or through the mandatory recommendation by faculty.
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University Dress Code

The Universityds Dress Code, stipulated as

held in the University Chapel, Jemis@wens Auditorium/Gymnasm and classroom, as well

as for all formal events, including formal dining events, pageants, and those which when
announced, indicate that the dress code is enforced. Students who fail to comply with the dress
code will be denied admission and countbsgeat from all classes that day of the event.

CHAPEL & CLASSROOM:

Men: Not Allowed: Saggingpants, pajamas, sleeveless shirts, hats,
caps, hoods and bandanas.

Women: Not Allowed: Tank tops, extremely short and tight skirts or
dressespajamas,sagging pants, caps, hats, hoods and
bandanas. Blouses should not be cut low as to show cleavage.

Students are expected to dress iappropriate attire for a Christian atmosphere.

Office of Fiscal (Financial) Affairs

Matters regarding business and fiscal affairs are assigned to the Office of Fiscal Affairs.
Functions of this office include budget development and administration, accountirgndo
reporting funds received and expended, payroll administration, auxiliary enterprise, maintenance
of buildings and ground, purchasing, safety and security (Campus Secuatg)eriaand
development.

Alumni and Pre-Alumni Association

The Selma University Alumni Association and P&&umni is an organization of graduates,
former and present students of the University, officials of the University, faculty, staff and
friends. Its purposes are as follows:

1. to foster and maintain a strong spiaf loyalty and financial support for the
institution among members;

2. to promote fellowship and a spirit of camaraderie among alumni;

3. to develop, cultivate, and maintain a strong liaison and spirit of cooperation
between the administration, alumni, stntdeand friends; and

4. to actively encourage promising students to attend the University by developing,
establishing, and providing scholarships and other financial assistance to such
students.

The Alumni Association is comprised of the General Alumni Aggoon, which is national in
scope and the local affiliate chapters throughout the United States.
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Name and Address Changes

Selma University students are responsible for keeping the University apprised of any changes in
their local orpermanent addresses and of any legal name changes. Mail is sent using the name
and address appearing on the student data form on file in the Office of Admissions and Records.
The University is not responsible for undeliverable mail or correspondendéngdstom the
studentés failure to properly report a change
authorized to make such changes on the studen

Academic Responsibilities

The student who enrolls at Selma Unaigr is obligating himself or herself to submit to and to

be governed by the reasonable rules and requirements for obtaining a college edtication.
section contains basic requirements and regulations for students, as well as information about
importantservices that improve the educational experience.

Identification Numbers

The studentds Soci al Security number, which
assigned as his or her identification numf@édre ID system ensures that informatiamd grades

intended for a particular student will be given to that student; not to someone else who has the
same name. I f the University has incorrectly
student should inform the admissions and Recorfisedds quickly as possible.

Residency

Many factors are taken into consideration when determining whether the student should be
classified as a resident or nogsident of AlabamaStudents who have questions about their
residence status should casitéhe Admissions and Records Office to discuss their status and
factors considered in determining that status.

Plagiarism and Academic Misconduct

Plagiarism occurs when a student submits a work product that is not the result of his or her own
thinkingand ef fort. Pl agiarism mean stealing the
but presenting tFloem exsampheds cowgming someone
acknowledging the original author or without giving the original author creditvaitohg a

theme based solely on the ideas of another are all forms of plagiarism. Plagiarism is cheating.

The penalties for plagiarism and other forms of academic misconduct are serious and may range
from receiving a failing grade for the work to disnails$rom the University.Additionally,
information about plagiarism and other forms of academic misconduct (including misbehavior in
the classroom) is available from the Office of the WRresident for Academic Affairs.

Policy on Disruptive Behavior

Academic excellence demands that appropriate behavior and decorum be maintained by students
at all times in the classroom. Selma University will not tolerate disruptive behavior by students
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or condone any behavior by students or teachers which incites balavior. Disruptive
behavior is defined here as any behavior which causes disorder or turmoil to exist in the
classroom or on the campus.

When the student is found to have engaged in disruptive behavior, the instructor shall instate the
following procedures:

a The instructor and/or appropriate official will request the student to discontinue
the disruptive action.

U If the behavior continues, the instructor or official will instruct the student to
leave the classroom; security will be cdll® remove the student if he or she does
not leave when requested.

a An incident report will then be completed by the instructor and filed with the
Vice-President of Academic Affairs. Copies will be sent to the student, advisor,
and the Office of Studewrtffairs.

a After the completion of the incident re
student must secure the written permission of \Aoesident for Academic
Affairs in order to return to class. The student will be held responsible for all
absence incurred between the time of suspension and his or her return.

Any recurrence of disruptive behavior on the part of the student cited will result in expulsion
from the class and a grade of AFO0O recorded in
There must in each case be immediate action by the instructor.

U Request to discontinue behavior.

U Suspension from class and notification of the right to appeal the suspension to the Vice

President for Academic Affairs.
U Expulsion from class for the semester.

The Honors Program
Selma University recognizes and applauds outstanding academic perforfiecéonors
program is designed to:
a Encourage students to pursue outstanding academic achievement;

a Provide students opportunities for extending the breadth depth of their
educational experiences; and

a Promote student proficiency in the use of higher order intellectual skills.
HONOR LISTS

Full-time students who earn a 4.0 grade point average for the semester are recognized as
Presidential Scholars

Full-time students who earn a GPA of 3.5 to 3.9 are recognizedDreasn 6 s Li st Schol
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Finally, full-time students who earn a GPA of 8.4 are recognized &&erit List Scholars.

Pass/satisfactory and fail/unsatisfactory credit courses or developmental credits may not be used
in determining fulitime status for honors awards. However, full time students enrolled in a
pass/fail coursenust pass the course to be considered for honors. Also, all Incomplete (I) grades
must be made up before the honor is bestowed.

Honors Convocation

The recognitions will be determined at the end of each semester using semester grade point
averages andhé awards ceremony will take place the following semester. Honors will be
determined and recognized for the spring and fall semesters.

Graduation and Honors

DEGREE REQUIREMENTS

Undergraduate and graduate students must have a minimum cumulative Grade/&age of

2. 0. Undergraduate Associatebd6s degree require
requires 126 credit hours; the Masterobés degre

HONORS-Undergraduate/Graduate Students

3.804.00------------- m-memmmemeeee ---- Summa Cum Laude
3.603.79------------- —mmmmmee- ---- Magna Cum Laude
3.403.59------------- memmemmnmenees ---- Cum Laude

Once students complete their graduagplication, a complete assessment of their credits will
be recorded and forwarded to the appropriate department chairperson. Submitted documents will
include:

Graduation Application

Completed evaluation sheet with notations of classes needed to graduate
Degree Audit Form

Copies of previous college transcripts

Recommendations on credit substitutions

[ - enHEN antEN enHiN enH

The Department chairperson will review the file and approve any credit substitutions or waivers.
The file will then be forwarded to the Vice President for daraic Affairs for final approval and
schedule adjustments for graduating students before returning the file to the Office of Records
and Registration.

After reviewing all documentations, the students who will earn the credits to graduate prior to the
next graduation date will be forwarded to the business office for graduation processing. The
graduation fee wild/l then be assessed to the
participation in graduation ceremonies.

Graduating students will take thefinal exams one week prior to finals week in the Spring
semester of the academic year.



Student Services
PHILOSOPHY

Student Services is responsible for planning, development, coordination, and supervision
of services and programs for studenfthe Office of Student Affairs is designed to enhance
student educational benefits by providing extracurricular activities that advance the physical and
emotionalwell-being of students while at the same time nurturing the academic atmosphere on
campus.

ACCIDE NT INSURANCE

Through payment of their general fees, students are enrolled in an insurance program that
covers accidental injuries while on the premises of Selma Univeiilglents are enrolled in
this program only after their general fees have beed. @daims that might arise before full
payment of the fees is in effect will not be honored.

IMMUNIZATIONS

Alabama law requires that all new undergraduate and graduate students enrolling either
for the first time or returning after some periother than the summer must show proof of
having received required immunizatid®ecords must be kept on file at the college.

Students from Alabama may obtain copies of their immunization records from high
school s. | f a s iteaordsenredt the requirements of Alabama d.aw for students
in grades K12, they are acceptable for college entrartidewever, verification of same is
required by the University. Immunization can be obtained from a private physician or local
health departmen Continuing and entering students who have not completed the required
immunizations will not be permitted to register at the University.

Acquired Immune Deficiency Syndrome (AIDS) Policy

It is the policy of Selma University to provide academic prograsupport services and social
and/or recreational activities to all eligible individudils.the event that a faculty member or
student is, or becomes, HIV positive, that individual shall retain his or her right to these
programs, services, and activitill actions taken by Selma University will comply with the
laws pertaining to public health practices and the right of individuals to privacy and
confidentiality.Situations which arise will be handled individually in order to provide maximum
support toany student who is HIV positive and to protect the welfare of the community.
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Sexual Harassment Policy

Prohibition of Sexual Harassment (Policy)

It is the policy of Selma University to provide learning and working atmosphere for
students, employeeand visitors free from sexual harassment.

It is a violation of this policy for any administrator, instructor or other employee or any
student to engage in or condone sexual harassment.

It is the responsibility of every employee to recognize acts ofadéranassment and take
every action necessary to ensure that the applicable policies and procedures of Selma
University are implemented.

Any employee who believes that he or she has been subjected to sexual harassment has
the right to file a complaint artd receive prompt and appropriate handling of the
complaint. Further, all reasonable efforts shall be made to maintain the confidentiality
and protect the privacy of all parties.

The complaint manager shall be responsible for assisting employees spedanyce or
support in addressing matters relating to sexual harassment or inappropriate behavior of a
sexual nature.

DEFINITIONS

1. Sexual Harassment means unwelcome sexual advances, requests for sexual favors,
and other inappropriate verbal, written, or physical conduct of a sexual nature that
takes place under any of the following circumstances:

a. \When submission to such conduct is made, explicitly or implicitly, a term or
condition of employment, instruction, or participation in college activities or
programs;

b.  When submission to or rejection of such conduct by awidhgil is used by
the offender as the basis for making personal or academic decisions
affecting the individual subject to sexual advances;

c. When such conduct has the effect of unreasonably interfering with the
i ndividual 6s work; or

d. intimidating, hostile, or offensive work or learning environment.
2. Complaint manager means the person or persons who are responsible for the
investigation of any complaints alleging noncoraptewith this policy. The

complaint manager for Selma University employees is the President. For
students the complaint Manager is the Vice President of Student Affairs.
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PUBLICATION OF POLICY

1. Appropriate books and materialgeeding sexual harassment shall be available in
the library.

2. Each student shall receive a copy of this policy at the beginning of each year and
at the time of transfer to the college which shall be included in the Student and
Staff Handbooks.

TRAINING

1. All administrators, supervisors, instructors, and other staff of Selma University
shall receive appropriate training.

2. All training shall be documented by maintaining records of the date the training

was conducted; the namesatif persons participating (including signed
attendance sheets); an outline of the subject matter covered; the name(s) and
credentials of the instructor(s); copies of hands or audievisual material used,;
and any copies of tests and test rssuil used.

COMPLAINT PROCEDURES

1.

2.

Filing

a. Any employee or student who believes that he or she has been subjected to
sexual harassment has the right to file a complaint with the complaint
manager. If the original complaint is oral, the complaining party shall be
asked to put the complaint in writing. A written complaint shall include the
following: the name of the complaining party; the name of the offender; the
date of the offense; the location of the offense; a description in as much
detail as possible of the incident(s), including any statements magithey
party; ora list of all known witnesses.

b. No person, witness, or person who participates or cooperates with an
investigation shall be subject to retaliation of any kind.

Preliminary Investigation
a. Complaits filed pursuant to this policy shall be promptly and thoroughly
investigated by the complaint manager.

b. All circumstances of the situation shall be considered in the investigation of
possible harassment incidents detemining whether the alleged conduct
constitutes sexual harassment, consideration shall be given to the totality of
the circumstances, including the context in which the alleged incident(s)
occurred.

c. Upon completion of the investigation, the complaint manager shall prepare a
sexual harassment report including the following: (1) the date of the
incident(s); (2) the name of the complainant; (3) the name of the offender(s);
(4) a summary of the factual allegations that alleged sexual harassment; (5)
the name of all potential withesses; (6) a summary of the steps taken to
complete the investigation; (7) a summary of all witnesses statements (with
copies of the actual statements attached); (8) a listing of any physical
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evidence available and (9) a factual summary of all evidence that supports or
refutes the allegations of sexual harassment.

d. The investigation sl be complete within 5 days after the complaint is
filed.

3. Initiation of Grievance Procedure
a. Once the preliminary investigation on a complaint is filed, the appropriate
Grievance Policy and Procedure of Selma Univessitlybe initiated.

E. MONITORING
1. On a semiannual basis, a random sampling of students and employees shall be
interviewed to determine if students and employees are being properly informed
of the sexual harassment policy and whether therermeparted incidents of
sexual harassment.

2. Within three months after a complaint is resolved, the complainant shall be
interviewed to determine if any additional incidents have occurred and the
compl ainantds gener a&dsinwlaed.i sf acti on with

3. The President shall report seamnually to the Board of Trustees providing
qualitative information relative to the number of complaints, number of
investigations, results of investigation, training efforts and policy publication
efforts.

4. This policy will be reviewed every three years.

Racial Discrimination

Selma University will not tolerate any form of racial discrimination.

Drug Free Policy

As a recipient of federal funds, Selma University complies withptiogision of the Drugree
Schools and Communities Act of 1989 and the Drug Free Work Place Act of 1988.

Use and Possession of Drugs and Alcohol

Unlawful possession, manufacture, distribution and use of illegal drugs and alcohol by students
are prohibted Violations of this policy will result in immediate dismissal from campus.

The Selma University drug and alcohol policy is as follows:
1. Selma University prohibits the use, possession, sale or distribution of any
drugs or alcohol beverages on campus&tudent Activity funds or
institutional funds may not be used for the purchase of drugs or alcohol.

2. Selma University is committed to recognizing, upholding, and enforcing
the laws of the State of Alabama. Violation of those laws shall not be
condoned oncampus or at any activity held on campus by any
constituency.
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3. Any violation of the drug and alcohol policy at any campus function shall
be reported immediately to the Vi€gesident for Academic Affairs. This
report should be verbal and written withird8ys of the violation. Selma
Universitydéds Department of Safety an
of this policy, whether at an activity or on an individual basis to the Vice
President of Academic Affairs within 24 hours of occurrence.

The VicePresdent shall then be responsible for disciplinary action according to established non
academic disciplinary procedures. These disciplinary actions could include suspension and
dismissal.

Disruption of Campus Life

1. Expulsioniper manent severance of oned0s re
University.

2. Suspensioit empor ary severance of oneds r ¢
University.

3. Disciplinary 7 Probation notice to the student that any further major

disciplinary violation may result in suspéms, this action might also
include one or more of the following: setting of restrictions on social
activities, the insuring of a reprimand and restitution.
4. Restrictionsi exclusion from participating in social activities or from
holding office in clubs porganizations.
Oral Reprimand - an oral disapproval issued to (by) the student.
Written Reprimand - a written disapproval issued to (by the student.

oo

Disruption of Campus Life

It is the purpose of the University to provide a campus environment ehioburages
academic accomplishment, personal and professional growth and a spirit of understanding and
cooperation.

An important part of maintaining this environment is the commitment to protect the
health and safety of each student. Belligerent, abuprofane, threatening and/or inappropriate
behavior on the part of students is a viola
Students who are found guilty of misconduct may be subject to immediate dismissal from the
institution. In addition, tbse violations of state law may also be subject to criminal action
beyond the college disciplinary process. In addition, behavior that is also a violation of law may
also be subject to criminal action beyond the college disciplinary process.

Disruptive and/or Dangerous Conduct

No student shall act in a manner which can reasonably be expected to disturb the
academic pursuits or infringe upon the privacy, rights, privileges, health or safety of other
students.

Physical Attack

Physical attack on colige property or at functions sponsored by the college is at all times
prohibited.
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Smoking

Selma University is a smoke free environment. Smoking is prohibited in all buildings on
the college campus.

Fire Safety and False Alarms

=

No student shall tamper with fire safety equipment.

2. No student shall set or cause any fire on college property.

3. No student shall make or cause a false fire alarm, or a false notification of the
presence of a bomb.

4. All occupants of a building must leave the building when a fire alarm sounds or

when directed to leave by properly identified college facultgtaff while these

persons are in the performance of their duties.

Medical Emergency Proedures

If emergency medical services are needed, students are asked to inform the Vice
President of Student Affairs or the Vice President of Academic Affairs of the nature of the
emergency.

A hospital is located within minutes from the Universityrrakgement will be made to
ensure the quick, safe transport of the students in need of emergedicalhelp to the medical
center.

Student Conduct

Through enrollment at Selma University, students implicitly accept the responsibility to
conduct themdees in a manner that is compatible with the maintenance of public safety, the
health of all members of the Selma University community, and the perpetuation of academic
atmosphere.

Selma University encourages her students is to be mature and interestetthering
their academic goals through constructive learning habits. To pursue their academic education
and general human development, students are therefore free to express their opinion and to hear
the expression of diverse opinion from others, ag la® such expressions are carried out in an
orderly manner and do not interfere with or disrupt the operations of the University or the work
of its members.

While students enrolled at Selma University neither relinquish their legal and civil rights
nor escape the responsibility to respect local, state, and federal laws, they are nevertheless
subject to the special regulations established in the Academic Conduct Code (ACC) and Code of
Student Conduct (CSC) of the University.

Academic Conduct Code (ACC)

Good discipline is essential to the proper conduct of instruction. Students are therefore
required to:

1. attend all classes unless they are prohibited by serious circumstances;
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2. avoid late arrival to class, i.e. avoid joining class more than fiven{d)tes after
the beginning of the period;

3. wear appropriate clothing while in attendance of class or chapel; inappropriate
attire includes, but need not be limited to sagging pants, shorts, sunshades, hats,
etc.;

4, refrain from private conversations duriol@ss;

5. refrain from smoking, drinking or eating, including chewing gum during class;

smoking and the consumption of food are generally prohibited in any classroom
of the University at all times;

6. refrain from singing or playing of any music device (imthg personal stereos
and walkmans) during class, unless such activity is specifically required by the
instructor;

7. refrain from the use of improper language toward fellow students and faculty;

8. refrain from displaying disrespectful behavior toward fellewdents and faculty;

9. refrain from interruption of instruction at all times; interruption with the

instructional process is defined as, but need not be limited to, noisy comportment
in the hallways and in rooms adjacent to classes where lecture is bethg =,

the conduct of Avi sual 6 communicati on
classroom door with a student attending class; the interruption of class to ask for a
student or request the signature of a faculty member, etc.

10. vacate a classroom or kding immediately when instructed to do so by a member
of the faculty or staff.

In reaction to acts of disorderly conduct in class, the instructor may ask the student to
vacate the classroom and count the student absent for the class period. Reaersadfethe
Academic Conduct Code risk the lowering of their grade for the course in which the offenses
have occurred.

In reaction to acts of disruptive behavior outside the classroom, the instructor or member
of the administration may ask the studemthiand over his/her student identification card and
refer the matter to the appropriate authorities for appropriate disciplinary action.

CODE OF STUDENT CONDUCT (CSQ)

Each studentds gener al conduct whil e on th
be in accordance with the standards of common decency and decorum, including the respect for
the personal and property rights of fellow students, members of the administration, faculty and
staff and the University in general.

Students are deemeduviolation of the Code of Student Conduct (CSC) if they:

1. obtain college services through pretense and falsification;
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

misappropriate college funds, supplies, equipment, labor, or facilities;

issue uncovered checks made payable to the University origgods

furnish false information to members of the administration, faculty, and staff as
well as visitors to the campus in the execution of their duties;

attempt to falsify proofs of their knowledge through cheating;

forge, alter, or misuse college dwoents, records, or identification;

damage, mutilate, or destroy private, public, or college property;

tamper with fire alarms, fire extinguishers, and other safety equipment;

obtain unlawful access to rooms and equipment by duplicating limited access
keys, breaking and entering, and other circumvention of protective devices;
engage in theft or possess stolen property;

act as an accessory to theft and/or possession of stolen property;

possess firearms, explosives or other instruments defined as weahe on
University owned property;

use firearms, explosives, or other instruments defined as weapons while on
University owned property;

obstruct or disrupt teaching, research, and administrative duties;

use violence and/or coercionitderfere with the legitimate activities of members
of the administration, faculty, and staff as well as visitors to the campus in the
execution of their duties;

threaten to disrupt or disrupt the peace or threaten to endanger the health, safety
or life of fellow students or members of the administration, faculty, and staff as
well as visitors to the campus;

engage in hazing, i.e. the infliction of physical or mental discomfort, pain or
injury upon a person during pledge period for a student organization;

engage in physical abuse, intimidation, or physical and/or mental harassment of
fellow students or members of the administration, faculty, and staff as well as
visitors to the campus;

possess, sell, or distribute alcohol, narcotics, or other harmfodhtat forming,
non-prescription drugs;

are found to be under the influence of alcohol, narcotics, or other harmful or habit
forming, nonprescription drugs at any time, whether in class, or while in
attendance at any Universigponsored activity;

violate local, state, and federal laws, statutes, and ordinances;
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22.  are convicted of any misdemeanor or felony;

23.  violate University rules and regulations as specified in other documents or as
publicly posted;

24. fail to comply with the authority of University ofii@ls acting within the capacity
of their position and/or performance of assigned duties;

25. engage in behavior which adversely affects the stated mission of Selma
University and/or the educational environment of the college.

26. Ifthey are found guilty of bullying other students or staff.

The University reserves the right to amend the Academic Conduct Code (ACC) and Code
of Student Conduct (CSC) as it sees fit to accommodate potential changes in the legal provisions
of the local ommunity, the state, and the federal government and to react to unexpected
disciplinary complications as they arise.

Disciplinary Procedures

The following is a listing of all the steps necessary for the initiation and execution of
disciplinary procedures at Selma University:

1. A complaint regarding the conduct of a student or an organization may be filed by
any person, i.e. by fulime or paritime, day or night students, members of the
administration, faculty, and staff as welhasitors to the campus.

2. A complaint must be in writing and directed to the Office of Student Affairs. It
must include a detailed description of the alleged violation and of the
circumstances under which the violation(s) occurred.

3. The Vice Presidentf Student Affairs (VPSA) follows up on every complaint and
investigates the allegations stated in the complaint and determines whether there
is a probable cause for disciplinary action following an alleged violation of the
Academic Conduct Code (ACC) or thed of Student Conduct (CSC).

4, Upon determination of probable cause, a written notice is sent to the student or
the officers of the organization in question to make an appointment with the
VPSA within five (5) calendar days to discuss the charges.

5. Failure to arrange, or to be present at, a scheduled conference is considered an
admission to allegations as chargethe VPSA proceeds to impose the
appropriate action for the violation/s in absentia.

6. In case the accused student or officers of the organiziafine unable to attend

the conference, a prior, written notice has to be directed to the VPSA explaining
the reason for the absence and requesting the alternateQidyeone such
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10.

11.

12.

13.

14.

extension is granted, except where failure to grant additional extensmrid
cause undue hardship to the student or organization.

Pursuant to #4, the Vice President of Student Affairs meets informally with the
accused student or officers of the organization and presents the complaint. After
an admission of guilt, the studeor officers of the organization may accept the
proposed sanction by issuing a written statement. The issuance of such a
statement is considered as a waiver of the rightattearing before the
Disciplinary Committee.

A student or the officers of an @ugization may demand a hearing before the
Disciplinary Committee which is constituted at the beginning of each academic
year. The formation of the Disciplinary Committee is listed in the Faculty and
Staff handbook.

In case of #8, the student or officerk an organization are provided with a
second, written notice of the charge as filed to allow the student or the officers of
the organization reasonable preparation time for the hearing. The notice informs
the student or the officers of the organizatidme the/she/they may appear alone

or with counsel before the Disciplinary Committee; that counsel may not speak
for or on behalf of the student or the officers of the organization, but act only in
advisory manner; that evidence may be presented duringaaep of the hearing,
except during the Committees deliberation; and that the student or the officers of
the organization have the right to reasonable eezasnination of witnesses.

A hearing before the Disciplinary committee is scheduled no soonefitieai)

and no later than (30) calendar days after the initial conference with the VPSA.
The accused student or the officers of the organization is/are informed in writing
about the day, time and place of the scheduled hearing.

Failure to bepresent at the scheduled hearing of the Disciplinary Committee is
considered an admission to the allegations as chafgedCommittee proceeds to
impose, in absentia, the appropriate sanction for the violations.

In the case that the accused student er dfficers of the organization is/are
unable to attend the hearing of the Disciplinary Committee, a prior, written notice
has to be directed tthe VPSA explaining the reason for the absence and
requesting an alternate dat@nly one such extension is gtad, except where
failure to grant additional extensions would cause undue hardship to the student or
organization.

The hearing before the Disciplinary Committee is not strictly legal in naiute,

is instead governed by the general policies and reguRbbthe University.

The standing Disciplinary Committee is composed of three (3) members of the
faculty and staff and one (1) representative of the student bbédymembers are
selected at the beginning of each academic yéanever, the VPSA screerad
committee members prior to the hearing for any prejudicial knowlddgthe
event of prejudicial knowledge of the student or the officers of the organization or
the case, some members may be replaced with other qualified candidates.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

One of the facuit members on the Disciplinary Committee acts as Chairperson
for that particular hearing.

In the event of an open hearing, which is held only upon the expressed written
consent of the accused student or officers of the organization, any student or
member 6 the administration, faculty, and staff may be present as long as their
presence does not interfere with the proceedings. The Chairperson of the hearing
has the authority to remove anyone who disrupts the normal conduct of the
hearing.

In the event of alosed hearing, the chairperson of the Disciplinary Committee

may instruct all persons not directly involved with the case to leave the room
where the hearing is being held. Persons directly involved with the case are the
accused student or the officerstbe organization, his/her/their counselor/s, the

Vice President of Student Affairs, the remaining members of the Committee,
three (3) observers, and the University

A permanent record of all proceedings, whether open or closed, isrkéme i
form of a tape recording.

The proceedings open with the Chairperson reading the charges against the
student or the officers of the organization.

The accused enters/enter a plea of guilty or not guilty.

The VPSA presents the *evidence against thelent or the officers of the
organization.

The student or the officers of the organization, with the aid of his/her/their
counsel/s, is/are afforded the opportunity for reasonable-es@saination.

The student or the officers of the organization, witle aid of his/her/their
counsels, may present evidence by oral testimony witnesses, and/or sworn
affidavits.

The VPSA is afforded the opportunity for reasonable eesssnination of the
evidence and witnesses.

Rebuttal evidence may be presented by ejplaety, but not so as to be redundant.

The student or the officers of the organization, with the aid of his/her/their
counsel, is/are afforded the opportunity for a closing statement.

The VPSA is afforded the opportunity for a closstgtement.

After the presentation of all evidence and closing statements, if any, the
Disciplinary Committee retires in closed sessidine Committee members
deliberate and reach their decision by majority vote.

If the accused student or officers of theganization are found innocent, the
hearing of the Disciplinary Committee ends.
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30. If the accused are found guilty, the VPSA recommends sanctions to be imposed
on the guilty party/parties.

31. The Disciplinary Committee retires into closed session for a setiorl to
deliberate the proposed sanction§he Committee may accept the
recommendation from the Vice President for Academic Affairs or may impose
greater or lesser sanctioms.all cases, the determination is reached by a majority
vote.

32. The guilty partyparties, his/her/their counsel, and VPSA are informed of the
Commi tteebds decision in a reopened heat
followed by a written summary of the determination of the Disciplinary
Committee to be sent to the guilty party/patidis/her/their counsel/s, and the
appropriate administrative bodies within sevemty (72) hours after the closing
of the hearing.

Disciplinary Sanctions

A student, group of students, or organization found guilty of violating the Academic
Conduct @de (ACC) and/or the Code of Student (CSC) of Selma University is/are subject to
any of the following sanctions or comhtion of sanctinary measures:

1. Reprimand: A written notice that the continuation or repetition of a specific
conduct may be cause for further disciplinary action.

2. Restitution: Compensation for damages or other violations of property right.
Restitution is limited to the actual castrepair or replacement.

3. Voluntary A student, or group of students, may be given the option of
Withdrawal: withdrawing voluntarily from Selma University*. Radmission
request are subject tapproval by the Admissions Committee.

4. Probation:  Disciplinary measure that temporarily restricts the privileges of the
guilty party/parties. Such restrictions include, but need not be
limited to:

a. loss of all scholarship privileges, if any;

b. prohibition to hold office in the Stude@hristian Government
Association; any other appropriately deemed sanction.

c. probation to represent the college in any public function.

5. *Suspension:Disciplinary measure that entails the separation from the
University for a definite period of tim@ne semester, one year,
but no more than two years). fadmission request are subject to
approval by the Admissions Committee.

6. Expulsion:  Disciplinary measure that entails the separation from the

University for an indefinite periodf time. Readmission request
are subject to approval by the Admissions Committee.
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At the direction of the University President, the imposition of the above mentioned
sanctions may be stayed pending appeal by the student; or group of students.

The determination and sanction imposed by the Disciplinary Committee are subject to
review on appeal to the Administrative Council. The Administrative Council has final authority
in disciplinary affairs that have been referred to the Council through appdamay affirm,
increase, or decrease the sanctions imposed by the Disciplinary Committee.

*QOther than the legal provisions regarding evidence obtained from search and seizures, formal rules of
evidence shall not be observed in the proceedings befoBsdtiplinary Committee. The decision of the
Committee will be based solely on the evidence introduced during the hearing. In making the
determination of innocence or guilt, the committee shall not consider evidence of previous violations of
rules and regjations of Selma University, nor possible violations and/or convictions due to violation of
local, state, and federal law. However, prior violations shall be considered in imposing the appropriate
sanction.

*For details about withdrawals, see the sectioon A Wi t hdr awal s. 0

Appeals Procedures

A student, group of students, or organization found guilty of violating the Academic
Conduct Code (ACC) and/or the Code of Student Conduct (CSC) of Selma University has the
right to appeal the decision and deteration of the Disciplinary Committee to thstudent
Appeal Committegrequest a review of the proceedings, or request a second hearing of his/her
their case.

1. All appeal requests have to be in writing, stating specific reasons on which
the appeal is badeSuch reasons are restricted to the discovery of new evidence,
procedure violations that prevented due process, and inappropriateness of the
imposed sanctions as unduly harsh or improper.

2. All appeal requests must be received by the Office ofMRSA less than (5)
calendar days after the initial finding and determination of the Disciplinary
Committee.

3. Failure to appeal the decision of the Disciplinary Committee is considered an
admission to the allegation as charged and consent to the sanstionsoaed by
the Disciplinary Committee.

4. Using the same procedure, the VPSA may appeal the determination and/or the
sanctions of the Disciplinary Committee.

5. The Appeal Committedhas the right to amend the findings and the sanctions of
the Disciplinary Conmittee, order a rehearing of the case, or exonerate the
student/s in questionThe formation of the appeal committee is listed in the
Faculty and Staff handbook.

6. The student or the offices of an organization shall receive a written statement of

the finaldecision of the Administrative Council within five (5) calendar days after
the filing of the appeal request.
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A student, or group of students, may be subject to *temporary suspension until the
Administrative Council has completed the appeals procedure.

*The VPSA may impose temporary suspension on students, or a group of students, whose actions indicate
imminent danger or harm to health, safety, and welfare of themselves, fellow students, members of the
administration, faculty, and staff, or visitors t@l®a University. The temporary suspension may
continue until such time as a disciplinary hearing can be held to further consider the matter.

Campus Security

The University maintains a safety and security program through the office of Campus
Securityto safeguard persons and property in the campus comm@aitypus Security responds
to calls in situations where the safety or security of a member of the University community is
threatened. All incidents should be immediately reported to Campus SeandtyJniversity
officials should be promptly notified as appropriate.

Campus Security officers are authorized to take necessary measures to ensure effective
and efficient performance of their duties. Students must give proper recognition to Campus
Policestaff as authorized and duly deputized officers of the University. Failure to comply with
Campus Security or other University officials acting in their official capacity constitutes a
violation of the Universityo0sessdea todigciplthary o f c
action.

Any student, who observes a potentially dangerous situation or has been the victim of
crime should report this circumstance immediately to the Office of Campus Security.

Traffic and Parking

All motor vehicles owned or operated on campus by student, faculty, and staff must be
registered with the office of VPSA each semester. Parking permits are issued each semester at a
cost of $15.00 for students. Failure to register a vehicle, or violations of tiegalgoverning
operation and parking of vehicles, will result in a fine and/or towing of the vehicle as well as
possible disciplinary action.

The University parking decal should always be displayed as instructed by Campus
Security. Students are expeatt® regard all parking and traffic signs on the campus and to be
especially mindful of spaces reserved for disabled persons, faculty, staff and visitors.

Fines for traffic and parking violations vary, depending on the offense. Citations must be
paid tothe VPSA as directed on the citation. Failure to do so will cause additional citations,
fines, and penalties. Parking and traffic responsibilities are assigned to the University Security
force.

Energy Conservation

To reduce energy consumption, theikgmsity has implemented several energy conservation
measures. University students and personnel are urged to turn off lights when their use is not
needed. Only maintenance personnel are authorized to adjust thermostats in campus buildings.
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Fire Safety Policies and Regulations

GENERAL SAFETY POLICY

Safety is vitally important in all University activities. Although the University eliminates
unsafe conditions through an active safety program, the safety of any individual cannot be
assuredinless everyone is concerned personally in this matter.

All students are required to abide by published directives and oral instructions given by
properly identified University officials who are performing their duties.

Selma University students arequéred to abide by regulations prescribed by the State
Fire Marshal and the University Campus Security and Physical Plant Office. Appropriate
disciplinary measures will be administered to protect persons and property from fire.

1.

Tampering with firefighting equipment when no emergenexit endangers
occupants and damages property. Any person suspected of sending a false fire
alarm will be referred to the VPSA.

University housing foyers, stair landings, and hallways will be kept clear of
unauthorized item such as furniture, curtains, and storage containers. No item
may be placed in such a way that emergency evacuation of the building is
impeded.

Hallway and stairwell doors provide critical barrier to the speed of smoke and
heat. These dooshould not be propped or blocked open at any time.

Christmas trees must not be placed indoors any longer than 14 days prior to the
end of the fall semester. All trees must be removed from the building before
occupants vacate at the end of the semegthkitrees shall be made of or treated
with flame etardant material and maintain flame resistaegardless of height.

No flammable liquids are permitted inside university buildings, in personal
vehicles on the campus, or in University motorized vehicles

No candles incense, or open flame devices are permitted inside University
buildings (Special Events may call for special permission when activities
warrant).

The school will have Periodic Fire and Storm drills.
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Evacuation When Alarm Is Sounded

Evacuation of University buildings is mandatory when a fire alarm souhds.
regulation is an order of the State Fire Marshal.

Fire Alarm

There have been isolated incidents where individuals have caused false fire alarms; such
actionsthreaten the safety of all persons by causing unnecessary evacuation of the building.
Therefore, all persons in the University building should watch for anyone tampering with pull
boxes or other parts of the alarm system (including the alarm boxes do@s].

Any student who tampers with or causes any damages whatsoever to a pole, wire,
insulator or alarm box, may create a false alarm from such a box. Anyone who by use of
telephone, or breaking glass in such box of any fire or police adgstem will receive the
designated disciplinary sanctions and will be subject to prosecution in accordance with local,
state, and federal laws.

Setting Fires

Because of the threat to safety and damage to property, setting fires as a prank is
consideredfelony arson. A person found to have set a fire will receive the appropriate
disciplinary sanction and will be subject to prosecution in accordance with local, state, and
federal laws.

Student Activities
Why Get Involved

The college experience is neosatisfying and rewarding when the student is able to
pursue his or her interest and demonstrate his or her talents and skills. While participation in
extracurricular activities does <challenge t he
academis and other interests, the student actually becomes more disciplined in managing his or
her time. Participation in extracurricular activities also helps the student develop and cultivate
lifelong leadership skills.

How to Get Involved

Students who wisho participate in activities, join an organization, pursue a special
interest, or assist in planning of campus events should contact the VPSA or an officer or advisor
of the respective organization.

Planning Student Activities and Events

The VPSA isreponsi bl e for pl anning al | of t he
Programs.The Christian Government Association has a major interest in the provision of
campuswide activities and events through both direct sponsorships and allocations to
organizations, laof which are involved in the development of the activities program.

165



The Lyceum Committee has specific responsibility for working closely with the VPSA in
planning the annual program of the University.

Lyceum Program

The Lyceum Program, in conjuncti with chapel, brings to the campus artists,
entertainers, guest lecturers and other individuals who are recognized as being able to contribute
positively to studentsodo education, gr owt h, | e
for the Lyceun program are generated through student fees, and students are urged to provide
input regarding speakers, artists, educators, and others whom they would like to invite to the
campus.

Meeting Rooms and Facilities
As a service to students and to promotedsht involvement, the University maintains
facilities which students may use in conducting the business of their organizations.

Educational functions and activities shall not be hindered or disrupted by persons or
organizations that have megitimate reason for being on the campus. University facilities are to
be used in accordance with established rules and regulations governing their use. Students are
responsible for the behavior of their guests on the campus and are urged to userdescdet
sound judgment when inviting people to the campus.

The VPSA has responsibility for approving all reserved meeting rooms and facilities for
student organizations. Student organizations are to plan all conferences and special events
through the VBA.

Reserving University Facility and Space

Student organizations requesting the use of facilities must obtain the approval of the
VPSA. They are also expected to comply with all of the following regulations:

1. Reservations for meetings must be madeadt two days in advance in order for
the activity to receive proper publicity and accommodations.

2. Decisions regarding the cancellation of space should be reported to the VPSA at
least 24 hours in advance of the beginning of the scheduled event.

3. Individuals and organizations on campus that schedule use of University facilities
are responsible for making arrangements for any necessary food service and
should consult with the VPSA.

4, Posters, decorations, displays, and the like are not to be attachedatallthef
meeting rooms or other facilities without permission from the VPSA.

5. Seating arrangements for meetings and dining should be specified at the time the
request for space is made.

6. Priority for use of the student meeting rooms and facilities shalgileen to
registered campus organizations. Organizations that are not registered with the
University are prohibited from reserving space in student meeting rooms and in
other University facilities, unless otherwise authorized by the VPSA.
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10.

11.

12.

Request for meting rooms, displays, and special arrangements must be made by
first obtaining the appropriate forms and available dates from the VPSA.

Individuals and organizations may request facilities for regular meetings or other
activities as early as one semesteadvance.

As much as possible, the VPSA will adhere to room assignments as confirmed;
However, this office reserves the right to change assignments should conditions
require it. Consideration will be given to room size, estimated attendance, and
specal equipment needed.

Individuals or organizations assigned use of facilities are responsible for leaving
the facilities in clean and orderly conditions and for return of any special
equipment.

Individuals or organizations who consistently cameskrved space or who do not
cancel reserved space or who do not cancel in advance of scheduled activity that
is no longer being held will lose their privileges to use University facilities for a
specified period of time.

The VPSA reserves the right tonczl reservations kere the proposed activity
conflicts with policies, rules and regulations of the University.

Information concerning campus events and activities may be obtained from the VPSA,
which serves as the campus clearing house, provides cumfennhation about events and
schedules such activities on the campus.

The Office of Student Affairs

The Office of Student Affairs is responsible for registering all student organizations
annually, reviewing and recommending policggs/erning student organizations, and providing
assistance to organizations in sponsoring activities.



STUDENT COMPLAINT POLICY
Selma University provides a wide variety of educational services, as well as artistic, athletic, and
cultural programs, along with neactademic services to students at teaching locations located
around the world. As a service organization, the Universilyes high quality in the delivery of
all of its academic and administrative services to all of its constituents in all of its locations.
Occasionally, a student may feel that the treatment they have received is not consistent with
expectations baseduppbnh e uni versityods official document s
or the Student Handbook. In these cases, the University desires to have a clearly defined path for
students to express their complaints in a manner that will provide documentation and
accountability within the institution for providing a timely response and resolution.

Definition of a complaint. A complaint is a written statement by a student that the treatment
they have received is not conedinaroffiiadd wi th the
document. Only students may submit a complaint.

Complaints concerning academic programs are to be submitted in writing by a student to the
Office of the Vice President for Academic Affairs. These complaints must reference the portion

of the Catalog where the student perceives he or she was not treated in a manner consistent with
the information stated in the appropriate catalog. Academic complaints related to grades may not
be adjudicated through the VPAA offices. Academic judgments imadeculty are based on
academic content, course requirements, and student performance. Students may not appeal
grades based on allegations concerning the competence of a faculty member, the fairness of an
examination, the difficulty of a course, or otmeatters of a purely academic nature. Grades for
individual assignments and exams may not be appealed. While it is recognized that faculty hold
the right and responsibility to grant a grade, a student who receives a course grade that he or she
believes tde unwarranted for reasons other than those listed above may appeal that grade using
the stated procedures located in the Catalog as appropriate.

Complaints concerning student services are to be sent in writing by a student to the Office of the
Vice Presilent of Student Affairs and must reference the portion of the Catalog in which the
student perceives their treatment was inconsistent with the polices in the handbook. Student
services issues include housing, student health and wellness activities,damd sampus life.
Complaints regarding financial services and student financial aid are to be sent in writing by a
student to the Office of the Vice President of Fiscal Affairs. The Office of the VPFA will each
maintain a record of all written complaintsat have been received from students, along with
documentation of how the complaint was addressed. These records will be retained for a period
of three years and redacted records will be available for review for any accreditation or
regulatory purposes.

Submission of Complaints to the State of Alabamé&Students may also contact the Alabama
Commission on Higher Education at P.O. Box 302000, Montgomery, Alabama-26068Qo
utilize their complaint proceshttp://www.ache.state.al.us/Content/Departments/NRI/federal

req.pdf
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Selma University
Faculty and Staff

ADMINISTRATIVE/INSTRUCTIONAL STAFF

Hill, Eddie J. (2020 e ééée e ée é . é e e é . . ..President

B.S., Alabama A&M University; M.A., Marshall University; M.Ed., University of West
Alabama; M.A., Selma University; Ed.D., Alabama State University, also completed ¢ie Ba
and Advanced Army Infantry courses and the Army Command and General Staff College.

Locke, Barbara (2020) éééeéeééeééééécChief Financ

Thomas, Robin (2000) ¢éé¢éé e éviceresideatersaléAffairs
B. S., University of Findlay; Eightegrears corporate business experience (prisatgor).

Tul li s, Stevenson (2000) @héstah ServécésanD Instrectort, or o f
Division of Religion

B.A., Alabama A&M University; M. Div., Interdenominational Theological Center; further
studes Air Force Chaplain School Air University.

RESIDENT/ADJUNCT FACULTY

Culliver, Otis Dion (.20ndr3DiviiéndfeRéligiene& &hilosophy
B.A., Troy University; M. Div., Beeson Divinity School, Samford University

Salone, Wanda( 2 0 1 56 &é&¢é é é é é é .Chair, Division of Business Administration
A.A. WallaceCommunity CollegeSelma B.A. Faulkner UniversityM.A. Faulkner University;
Doctorate Candidate, North Central University

Reeves, Tiffany (2011) ééeéeéeéeé. . ééééeeeeeeé.
Physical Education Mathematics, and Computer Science

B.S. Stillman College; M.S., University of West Ataba

StarkssTur ner, Vi vi an (2016) éeeeeéeééééé. Chair, Hu
B.A. Miles College M.A. Alabama StatdJniversity, M.A. Auburn University, Montgomery

LMS, University of West Alabama

Crum, Shirley (1998) ¢éé ¢ dnstaciog Owisiod ef lumanities
B.S., Knoxville CollegeM.Ed., Alabama State University; additional study at Grambling State
University

Thomas. Clyde ( 20 1lé&lpstuctereDivisienédoBusiness Administration
B.A. University of Findlay; MA. Faulkner UniversityM.A. Selma University

Chapatwala, Kirit D. (1978)¢c¢e¢elvisiénotBiolagysi st an
B.S., Guyarat University; M.QMississippi State UniversityphD.Mississippi State University
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Cl ar ke, Mar i e Bl ack §&adaalnstuctérévigicéChoir Director
B. S., Stillman College; further studies, Capella UniverdityA. Selma University

Cleveland, Jackie (2010) éélastuetérelavisienéoERelgién
Mobile Extension
B.A. Selma UniversityM.A. Selma Universit

Hayes, Edward T. (2007) & élastuetéreDavisiénéoieReéligion
Pensacola Extension

A.A. Pensacola Junior College; B.S. San Antonio College; M.Dterdenominational
Theological Cente.Min. Interdenominational Theological Center

Stiggers, Michael (2017)ééélastuétdr,eDivisiendfdRéligion
Lanett Extension
B.A. West Gergia CollegeB.S. Columbus Collegév.Div.

Johnson, Michael J. (2007) é¢ééé uisiandfdieligimsi st an
Pensacola Extension

B.A. Morehouse Collegayl.Div. Virginia Union School of TheologyD.Min, Virginia Union

School of Theology

//////////////

B.S, Alabama A &M University; B.S., Faulkner Universityyl.S. Alabama State University

Harrell, Marchina (2011) ¢éé¢éé¢é Dircéat, Albed Idedlth é é
M.S. Walden University; B.S. Columbus State University; M.S. Alabama Siaigersity;
D.H.Sc Nova Southeastern University

Withers, Rochelle (2016) éé&& .dnstaicdos Alkecd Hdeédltd é
B.A., Faulkner University

Pettway, Joseph ( 20 1é3.)nstrécéoe Bivision af Bhgsical Education
B.A. Alabama State University; B.She University of Alabama; M.A.T. Master of Education,
Ed.S. University of West Alabama

rrrrr

Peterson, Wi llie L (2003) é¢éc¢c¢eeéedrisgahéfRdigan. . . | ns
Enterprise Extension
B.A. Selma UniversityM. A. Selma Uniersity

Rutl edge, Eli zabet h T. (Di6idh9f)Béskmassdministratioh r uct or
A.A., Wallace Community College; B.S. Faulkner UniversiyA., Faulkner University;
further studies, University of South Alabama

Williams, John Henry, Jr. ( 2005DvsiégndfRéligiéen. . . As s
B.A. and M.A., Jackson State University; M.A. and M. Div., Reformed Theological Seminary;
D. Min, Beeson Divinity School, Samford University.

rrrrrrrrrrrrrrrrrrrrr

B.A., The City University of New YorkM.A., Alabama State University
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B.S.Alabama A & M University M.A. University of West Alabama, English LanguagA.
University of West Alabama, Educational Leadership

,,,,,,,,,,,,,,,,,,,,,

B.A. University of West FloridaM.A. University of West Florida

Lee,Adrian( 2017 ) é é é é é é&&é&é é é é é é é é é Instructor, Remedial
B.S.Alabama State Universityl.S. Alabama State Universjty.S. & Educational Specialist,
Troy University

Pettaway, Candice (2017) ééééécééétérécagishé éé é .
A. A. Degree and A. S. Degree, Wallace Community CollBg8;, Alabama A&M University;
M.A., Auburn University; PosMa s t e r 0 s , TBeGedrge Wiashiagtore University

///////////////////

Lett, Sabrina (2015)éééeceececeéeéééeeceeeceeeé. . |lnst

Logan,Katrina( 2015) ééeééééééececeeeeééééé. .Ilnstructor,
B.S. University of Alabama Birminghgrvl.S. & Educational Specialist, Alabama State

University; M.S, University of West Alabaa

Peoples, Frankigl 2017 ) ééééeéeéeééé. . . Diisiomo$Rhysicat Edacatipn

B.A. StillmanCollege;M.Ed. Southern Ed.S. University of Alabamdd.D. United

States Sports Academy

NON-INSTRUCTIONAL STAFF

Jackson, Yolanda( 2 008 ) € € é é é é é&é&é&é é Director, StudentFinancial Aid
B.A. Selma University; M.A. Selma University

//////////////

rrrrrrrrrrr

Br own, Bernice (2014) ééééeééééécéRegishar AsSisianté é

rrrrrrrrrrrr

Anderson, Allen D., (1974) eééééééeeeeee. . Fisc
B.S. Alabama A&M Uniersity

Per ki ns, Kimberly (2011)ééeéeéeéeéeééé. .. é..Fiscal
A.A. Virginia College B.A. Virginia College

Brooks, Willie (2005)éeeééecéeéeecééeceéeéeeé. Super
B.A., Selma UniversityM.A. Selma University
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